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1. Heab u3y4yeHus1 y4eOHOM AU CHUATIIAHBI

[{enb TUCHMIUIMHBL — 1aTh OOyYalOIMMCSl TEOPETUUECKNE 3HAHUS O MEXaHU3MaXx,
dakTax W 3aKOHOMEPHOCTSIX (OpPMHpPOBAHHUS KOMaHJ, a TAaKK€ YMEHHUS U HaBBIKU
MPaKTUYECKOMN AESITEIBHOCTU C UCIIOJIB30BAHUEM METO/IOB IPYIIIIOBOM paOOTHI.

2. IL1anupyemsie pe3yJbTaThl 0CBOCHUA Y4eOHOM AMCUMIIIHHBI

dopmupyemMbie IlepeyeHb MUIAHUPYEMBIX Pe3YJbTATOB OCBOCHUS
KOMIIeTeHIIUH TUCIHUITNHBI

3HATh:

) MMEHA ¥ OCHOBHYIO HH()OPMAIIHIO O POJIC NCATCIbHOCTH

KOJIIET 110 TPYTIIE;

) OCHOBBI U HOPMBI 3TUKH TPYNIOBON pabOTHI;

) STanbl Pa3BUTUS KOMAH/IbI U TPYIIOBYIO TUHAMUKY)

) METO/bI ONIPEICTICHUS U OIICHKHU JTUYHOCTHBIX U

YK-3 Criocoben opranu3oBathb
Y PYKOBOJHTH paboTOi
KOMaH/hbI, BI)Ipa6aTI)IBa$I
KOMaH/IHYO CTPaTerHIo s
JOCTHIXXCHUS ITIOCTAaBJICHHBIX
nenen

PO ECCUOHAIBHBIX KOMIETEHIIUN YWICHOB KOMaH/Ibl.

Ymers:

o IIpPEICTaBUTh ce0sl, CBOK OPraHU3alli0, 0003HAYUTH CBOU
CUJIbHbIE IPO(ECCUOHAIbHbIE KaUEeCTBa,

° copMHpOBATH KOMAH/Y, BBISIBUTh 00IINE
npodecCHOHATIbHBIE UM JTMYHOCTHBIC KAUeCTBA Y YIECHOB
KOMaH/bl, IPEACTaBUTh KOMaHIy APYIUM YY4aCTHUKAM;

° OpPraHM30BBIBATh U KOPPEKTUPOBATH PA0OTY KOMaH/IbI, B
TOM YHCJI€ HA OCHOBE KOJIJIETHAJIBHBIX PEILICHHIA;

o paspemiatb KOHQJIMKTHI U IPOTUBOPEUHS IIPU JETIOBOM
OOIIIEHNU Ha OCHOBE yUeTa HHTEPECOB BCEX CTOPOH;

o co3naBaTh pabouyro armochepy, MO3UTHBHBIN
HMOIMOHAIBHBIA KJIMMAT B KOMaH/IE.

NMerb nNpakTH4YeCKUil ONbIT:

. BBIPAOOTKH CTpAaTernyu KOMaHJHON pabOThl M HAa €€ OCHOBE
opraHu3anmnsa 0T60pa YJICHOB KOMaHAbI OJI1 JOCTUXKCHU S
IIOCTaBJICHHOM LIEIIN;

o JeJIETUPOBAHUs ITOJTHOMOYUH 4JIEHaM KOMAH/bl U
pacripesiesieHus IOpyYeHUs], OCYIIECTBICHUS OOpAaTHOM CBSI3H I10
pe3yiabTaTam, IpreMa OTBETCTBEHHOCTH 3a OOLIUI pe3yIbTar.

OIIK-4 CnocoOeH pyKOBOAUTH
IIPOEKTHOM U MPOLECCHOMN
JeSITeIbHOCTBIO B OpraHU3aluu
C HCTIOJIb30BaHNEM
COBPEMEHHBIX MPAKTUK
YIpaBJICHUS, TUICPCKUX
KOMMYHHUKaTHBHBIX HAaBBIKOB,
BBISIBUTDH U OLIEHUBATH HOBBIC
PBIHOYHBIE BO3MOKHOCTH,

3HATh:
° OCHOBBI ITPOEKTHOM U MPOLECCHOM ESITEIIbHOCTU B
OpraHu3aIiy.

YMmerh:
° HpI/IMeHSITB NMCHOIITUECCS nglepcm/le u KOMMYHI/IKaTI/IBHBIe
HaBBIKH B COOTBETCTBHH C OM3HEC-MOJIEIBI0 OPTaHU3AIHH.
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pa3pabarbIBaTh CTpaTeruu HNMerb NpaKkTH4YeCKUil ONbIT:

CO3/IaHHUA U PA3BUTHS . PYKOBOZCTBA IIPOEKTHOM IEATEIBbHOCTBIO B OPraHU3aLUU
WHHOBAIIMOHHBIX HAIIPABJICHUM | HA OCHOBE 3HAHMH Jy4IINX YIPABICHYCCKHX MPAKTHK U
NEeATEIbHOCTH U ITIOHUMAaHUs CYITHOCTH IIPOEKTHOMN U MPOLECCHOM ACSITEIBHOCTH B
COOTBETCTBYIOLIMX UM OU3HEC- | OpraHM3aliH.

MOJI€TIM OpraHu3anui

3. Hcnoab3yembie MeTObI 00y4eHUsI
JlucuuniHa npeaycMaTpUBaeT HKCIONb30BAHUE PA3JIMYHBIX METOAOB OOYyYEHHS.
Hawnbosiee BakHbIE TEOPETUUYECKHUE BOIPOCHI OYyIyT pacCMOTPEHbI B XOJ€ JICKIIMIA.

[IpakTUueckuie HaBBIKU OYyT pa3padaThIBaTHCs MPH MOMOIIM METOa: paboTa B rpymnmax.

4, M®opMBbI KOHTPOJIA MO AUCHUIINHE

Tekymmii KOHTPOJIb — paboTa B Tpymax.
[IpomMexyToUHas aTTeCTalus — 3a4eT.

5. Ilepedyenb camocrTosiTeqbHbIX padoT u «Iloprdoano», gopmupyemblii B
npouecce M3y4eHus JUCUUIINHBI

B mporecce u3ydeHus OUCHUIUIMHBI HE MPEAyCMOTPEHA MOATOTOBKA JOKYMEHTOB
IUTSL IAYHOTO «IIOPT(OIIAOY.

6. Copnep:xanue y4eOHOM JUCUUIINHbBI

6.1 Pacnpenenenne y4eOHOr0 BpeMeHH, BbIIEJEHHOT0 HAa KOHTAKTHYIO

padotry oOy4yamomuxcss ¢ [penojaBarejieM, Ha CaMOCTOATEJbLHYK) PpadoTy
00yJarmuxcs

TpynoemkocTb (dachr)
KonTakTHbIE Yachl dopma
HaumenoBanue Beero ¢ ncronp3opanmenm | CaMoCTOs | MPOMEKYTOU
pa3ziesioB U TEM WACOB | gy mropmsic IMCTAHIMOHHBIX TeIbHAs HOTO
YAHTOP obpasoBarenpHpIx | Pa00Ta KOHTPOJI
TEXHOJIOTHI
1 KomannoobpazoBa 2 9 Pa6ota B
" | HUE rpyImnmax
[TpomexxyTouHas
p Y 2 2 - - 3auer
aTTecTanus
Uroro 4 4 - - -
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6.2. Copep:kaHue TeM y4eOHOMH TUCHUNINHBI

Tema 1. KomangooOpa3soBanue

[lonsiTue KomaHnabl, TUIBI KOMaHX. IlapameTpbl 00pa3oBaHUs KOMAaHJBI.
dopmHupoBaHUE CTPYKTYPbI KOMaH Ibl. HOpMBI ATHKHM rpynmoBOi pabOThI. DTaIlbl pa3BUTHUS
KOMaHJbl. MHCTpyMEHTBl KOMaHA000pa3oBaHUs. MeToAbl OINpEAeNIeHHs W OLEHKH
JUYHOCTHBIX M MPOQPECCHOHANBHBIX KOMIIETEHIIMI YJEHOB KOMAaHJbI. YTIpaBJCHHE
KOH(IMKTaMH U CTpeccaMi B Ipoliecce koManaooopaszopanus. Crnymartens EMBA = unen
koMaHiel EMBA = HOocuTens Openga MUPBHC.

7. Y4eOHO-MeTOAMYECKOEe M HMH(OPMAIMOHHOE o0ecnmeyeHue Y4eOHOM
AUCUMILTAHBI

7.1. TlepedyeHb Yy4eOHBIX H3IaAHUIH, UHPOPMANMOHHO-CIIPABOYHBIX CHCTEM,
HNuTepHer-pecypcos

Ne HopmaTuBHO-nIpaBOBbIE AKTHI

OcHoBHas uTEpaTypa

Bbacenko, B. II. OpranuzaiimonHoe moBeeHUe [DNEKTPOHHBIN pecypc]: yueOHoe
nocooue / B. I1. bacenko, b. M. )KykoB, A. A. PomanoB. — Mocksa: JlamkoB u K°,

11019, - 381 ¢ — ISBN 978-5-394-01312-6. — Pexum jocryma:
http://biblioclub.ru/index.php?page=book&id=453255.
Kusuna, O. B. JlugepctBo [DnekTpoHHBIH pecypc]: yuedHoe mocodue / O. B.
9 XKupuma. — MockBa: Yauepcutrer «Cuneprusi», 2022. — 193 c. — (Jlerkuit

" lyueOnuk). —  ISBN  978-5-4257-0216-6. —  Pexum  gocrtyna
http://biblioclub.ru/index.php?page=book&id=455425.

Muxuenko, I1. A. Teopus MeHeKMEHTa [ DIIEeKTPOHHBIN pecypc]: yueOnuk / I1. A.
3 Muxnenko. — 4-e uzj., ctep. — MockBa: Yuusepcutet «Cuneprus», 2020. — 520 c.
" = (Jlerkmit yuebnuk). — ISBN 978-5-4257-0342-2. — Pexum pocryna
http://biblioclub.ru/index.php?page=book&id=490881.

CunmopenkoB, A. B. Vmnpasnenue 5>(PeKTUBHOCTBIO Tpymnm # KOMaHI B
opraHuzanuu [IJIeKTPOHHBINA pecypc]: yueOHoe mocodbue / A. B. Cunopenkos, H.
4. [1O. YaeanoBa. — PoctoB-Ha-Jlony: N31-Bo FOxkHOTO (peiepaibHOro yHUBEPCUTETA,
2019. — 325 c¢. — ISBN 978-5-9275-1989-7. — Pexum pgocTymna
http://biblioclub.ru/index.php?page=book&id=493314.

Cunburep, C. MBA 3a 10 gHeit [DneKTpoHHBIM pecypc]: camMoe Ba)XHOE U3
nporpamm Beaymux OusHec-mkona mupa / C. Cunburep. — MockBa: AnbnuHa
[Ta6mumep, 2021. — 390 c. — ISBN 978-5-9614-4476-6. — Pexum pgocrtyna :
http://biblioclub.ru/index.php?page=book&id=279138.
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JlonoJIHUTEIbHAA JINTepaTypa

Jlxopmxk, Jx. M. OpraHu3alluOHHOE MOBEIECHUE [ DIIEKTPOHHBIA pecypc|: OCHOBBI
yrnpasieHus: yueoHnoe nocooue / Ix. M. Jlxxopmxk, I'. P. JbkoyHCc; iep. ¢ aHrI. moj
1. |pen. E. A. Kiiumoga ; niep. ¢ anri. B. H. EropoBa. — Mocksa: FOuutu-/lana, 2020.
— 460 c¢. — ISBN  5-238-00512-1. - Pexwmm  pgocryna
http://biblioclub.ru/index.php?page=book&id=114431.

KoHuenuuu ynpaBieHHs 4YETOBEYECKMMHU pecypcaMu [DJIEKTPOHHBIA pecypc]:
yueonoe mocodue / C. A. lllammpo, E. K. Campawmnosa, O. B. bananauna, A. b.
2. (BemkypoBa. — MockBa; BemeH Hupext-Meaua, 2021. — 343 c. — ISBN 978- 5-
4475-2540-8. Pexum JIOCTyTIa
http.//blbl|oclub.ru/mdex.php?paqe:book&ld—272156.

Kotmenn, 3. Kopnopamusi reHneB [DNEKTPOHHBIA pecypc|: Kak yHpaBisTh
KOMaHIou TBopueckux mrogen / O. Katmemn, D. Yomnec. — MockBa: AnbnuHa
[Ta6numep, 2019. — 344 c. — ISBN 978-5-9614-4820-7. — Pexum pgocrtyna :
http://biblioclub.ru/index.php?page=book&id=279594.

Hagpy3sos, FO. CtpykTypupoBaHue xaoca [DIEKTPOHHBIN pecypc]: MPaKTUYECKOE
nocobue no ¢popmMupoBaHuio yrpasieHueckux komanj / FO. HaBpysoB. — Kues:

Mynetumen. u3a-so CrpensOumkoro, 2021. — 193 c¢. — Pexxum moctyna :
http://biblioclub.ru/index.php?page=book&id=234578.

[TanoBa (3enoBa), E. C. KpeatuBHOCTh [DJIEKTPOHHBIM pecypc|: UCTOKHU, UIEH,
peanuzanus: coopuuk crareit / E. C. [Tanopa (3eHoBa). — Mocksa; bepnun: upekt-
Memua, 2019. — 53 c¢. — ISBN 978-5-4475-5170-4. — Pexum pgoctyna :
http://biblioclub.ru/index.php?page=book&id=363003.

7.2. YdeOHO-MeToAMUYeCKOe o0ecnevyeHre Y4eOHOM U CIUININHBI

B mporpamme y4eOHON MUCHUIIIMHBI MPEAYCMOTPEH CIEIYIONUN pa3IaTOYHbIN
MaTepuan A OOydYaroIIMXCs: KpaTKUM KOHCHEKT JIeKUUMU B BUJE CIIAWIOBOTO WIIU
TEKCTOBOI'0 MaTepuania.

VYkazaHHble MaTepualbl pa3MEUIAlOTCA B DJIEKTPOHHOM  HH(POPMALIMOHHO-
obpazoBarensHol cpeae (QUOC) Uuctutyra MUPBUC.

Kaxnpiii oOyuaromuiics umeer goctyn Kk OMOC u 31eKTpOHHO-OMOIMOTEUHON
CUCTEME, KOTOpbIE 00€CTIEUNBAIOT BO3MOXKHOCTh MHANBUIYAJIHOTO AOCTYTA, ISl KaXKI0T0
oOyyarouierocst u3 1000 TOYKH, B KOTOPOW UMeeTCs JOCTYI K ceTu HTepHeT.

7.3. MarepunajbHO-TeXHHUYECKOe o0ecrieyeHne y4eOHOH JUCHUIINHBI

MatepualbHO-TeXHUYECKOe OOecrieueHue yYeOHOH IUCIUILIMHBI BKIIFOYACT B
ceos:

Y4eOHbBIC ay TUTOPHUH VIS IIPOBEICHUS 3aHATUH JICKITMOHHOTO THITA, TPAKTHYECKHUX
3aHATHH, TEKYIIEro KOHTPOJS W IMPOMEKYTOYHOW AaTTECTAIlMU: MeOeNb ayIuTOpHas
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(cTonbl, CTynbsl, JOCKA ayAMTOpHAs), CTOJ IMpenojaBaTeis, CTyJ MNpernoaaBaTens,
MEPCOHAIBHBIA KOMITBIOTEDP, MyJIbTUMEIUNHOE 000pyA0BaHHE (MPOEKTOP, IKPaH).

[Tomemenue 11 caMOCTOATEIBHONW PAa0OTHI OOYYAIOUIMXCS: CHEIHATU3UPOBAHHAS
MeOellb U KOMIBIOTEPHAs: TEXHUKA C BO3MOXHOCTBIO MOJKIIOUeHHs K ceTu «HTepHeT u
o0ecrieyeHreM JOCTyNma B 3JIEKTPOHHYIO HH(DOPMAIIMOHHO-00pa30BaTENbHYIO Cpexy
HNucturyra MUPBUC.

st oOygaronuxcsi: CO3/aHbl YCIOBHS ISl (DYHKIIMOHHUPOBAHMS AJIEKTPOHHOU
nH(pOpMaIMOHHO-00pa30BaTEILHON CpeAbl, BKIIOYAIOMIe B ce0s DIEKTPOHHBIE
uH(OpMaIIMOHHBIE pecypchl, AIEKTPOHHBIE oOpa3zoBaTeNbHbIC pecypchl,
TENIEKOMMYHUKAIMOHHBIE TEXHOJIOTHUH.

Bcem oOyuwarommmcsi mpeaocTaBlieH JOCTYH Ha oOpa3oBaTeIbHYIO IaTGopmy,
KOTOpasi o0ecrneunBaeT OCBOCHUE YUEOHON JUCHUILUIMHBI B IOJTHOM 00BhEME HE3aBUCUMO
OT MECTa U BPEMEHH HaXO0XKACHUS 00ydaroInXcsl.

OOyuaronmecss oOecriedeHbl JOCTYNOM K JJIEKTPOHHOHM HH(POPMAUOHHO-
obpazoBatenbHoil cpeae Uncturyra MUPBUC u3 nio0oi TOUKH, B KOTOPOU HMMeEeTCs
NOCTYII K ceTth «HTepHeT».

JInueH3noHHoe MporpaMMHoe odecreyeHne:

Microsoft Windows 7 pro;

Omnepammonnas cucrema Microsoft Windows 10 pro;
Onepanmonnas cucteMa Microsoft Windows Server 2012 R2;
[Tporpammuoe obecneuenne Microsoft Office Professional 13;
[Tporpammuoe obecnieuenune Microsoft Office Professional;

o KommekcHas Cucrema AHTHBHpYycHOU 3amuthl Kaspersky Total Security
nns OuzHeca Russian Edition.

7.4. MeToauyeckne peKOMeHIALMN NPenoaaBaTeaIsM

[lepen HavaaoM H3y4YEHHs JIUCLUILIMHBI IPENOAABATENb JOJDKEH O3HAKOMMTH
oOyyJaroumxcsi ¢ BUAaMu y4eOHOU U CaMOCTOSITENbHOU paOOThl, MEPEYHEM JIUTEPATYPHI U
MHTEPHET-PECYPCOB, @ TAKXKE pPa3IaTOUYHBIX MATEPUAJIOB, PA3MEIICHHBIX B 3JEKTPOHHOU
nH(popMaImoOHHO-00pa3oBaTeibHON  cpene, ¢opMamMu TeKylled ¢ MPOMEKYTOUHOU
aTTecTallii, C KPUTEPUSIMU OLIEHKM KayecTBa 3HAHWUW JJII MTOrOBOM OLIEHKH TIO
JTUCIUIUIMHE.

[Ipu poBeieHNN JIEKIMI, TPENOAABATENb:

1) bopmynupyer TeMy U 11eJIb 3aHATHUS;

2) u3naraeT OCHOBHBIE TEOPETUUECKHUE MTOTOKECHHUS;

3) ¢ mNOMOIIBIO MYJIbTUMEIUIHHOrO O0O0OpYAOBAaHHA W/WIM TMOJA 3aluCh JaeT
OTIpe/IeNICHUS] OCHOBHBIX MOHSATUH, pacueTHBIX (HOPMYT;

4) NpoBOIUT MPHUMEPHI U3 OTEYECTBEHHOTO U 3apyOEKHOTO OMbITa, AAE€T TEKYIIUe
CTaTUCTUYECKUE JaHHbIE U1 HATJSIAHOTO W OOpa3HOTO MpPEICTaBICHUS H3y4aeMoOro
Marepuana,

5) B KOHIIE 3aHATHUS AAE€T BOMPOCHI ISl CAMOCTOSITEILHOTO U3yU€HHUS.

IIpy npoBeaeHN TPAKTUYECKUX 3aHATUM, IPENOAABATEND:

1) bopmynupyer TeMy U 1eJIb 3aHATHUS;
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2) npennaraeT 00ydaroUMMCcs OTBETUTH HA BOIPOCHI, BHIHECEHHBIE HA TIPAKTUYECKOE
3aHSTHE;

3) opranusyer AMCKYCCHIO IO HanOoJIee CIOKHBIM BOIIPOCAM;

4) npennaraet o0Oy4JaroUUMCs IPOBECTH 0000IIEHNE U3YYEHHOTO MaTepuaia.

B ciayyae mpoBeneHHs ayAMTOPHBIX 3aHATHHA (KaK JIGKIWH, TaK M MPAKTUYCCKUX
3aHSATHI) C WCIONB30BAHUEM AaKTHBHBIX METOJOB OOYYEHUS (IIEJOBBIX WIpP, KEWCOB,
MO3TOBBIX aTaK, UTPOBOTO MPOEKTUPOBAHUS U JP.) MPENO1aBaATENb:

1) npeanaraet 0Oy4aroUMMcst pa3aeIuTbCs Ha TPYIIIHL;

2) npeanaraet 06cyauTh chopMyIHpOBaHHBIE UM MIPOOIEMBI COTTIACHO TeME JICKIIUH
(MpaKTHUUECKOTO 3aHSTHS), PACKPbIBAsl aKTYaJIbHOCTh MPOOJIEMBI U €€ CyTh, IPUYUHBI, €€
BBI3BIBAIOLIHE, TIOCIIECCTBHS U IIyTH PEIICHUS;

3) opranu3yer MEeXIPYMIOBYIO TUCKYCCHIO;

4) mpoBOIUT 0000IIEHNE C OIIEHKOH pe3ysIbTaTOB PabOThl 00yUYaIOMIMXCs B TPyIIax
U TIOJYYCHHBIX OCHOBHBIX BBIBOJOB M PEKOMCHIAIMH [0 PEHICHHUIO ITOCTABICHHBIX
npoO0sem.

[lepen BBIMONHEHHWEM BHEAYIUTOPHOW CaMOCTOSITENFHOM PaOOTHI MpEnojiaBaTeib
MPOBOANT MHCTPYKTAXK (KOHCYJBTAIIMIO) C OTIPECIICHNEM IIeNIN 3aJJaHMsl, €T0 COJIePKaHus,
CPOKOB BBITIOJIHEHHSI, OCHOBHBIX TPeOOBAaHUH K pe3yiibTaTaM padOThI, KPUTEPUEB OIICHKH,
(bopM KOHTPOJIS U TIEPEYHST UCTOYHUKOB ¥ JIUTEPATYPHI.

JIJis OLIeHKHM TOMYy4YeHHBIX 3HAHWWA M OCBOEHHUS y4eOHOTO MaTepuasa Mo KaXAOMY
pasgeny W B LIEJIOM MO JAWCHUIUIMHE MPENoJaBaTellb HCHOIb3yeT (OPMBI TEKYIIETO,
MPOMEKYTOYHOTO U UTOTOBOTO KOHTPOJISI 3HAHUH 00yUYaIOIIHXCSl.

B nporecce ocBoeHust y4eOHOW AUCIUILTUHBI HCIIONB3YIOTCS TaKUe BUIIBI yUEOHOI
paboThI, KaK JISKIIUH, MPAKTHYECKUE PaOdOTHI, @ TAK)KE PA3IUYHBIC BUIBI CAMOCTOSTEILHON
paboThI 00yJAOIINXCS TI0 33/IaHUIO TIPENoJaBaTeisi, HalpaBJICHHbBIC HA Pa3BUTHE HABBIKOB
UCTIOJNB30BaHUSI  TPOPECCHOHANBHOW  JIGKCHKH,  3aKpeIUICHHEe  MPaKTHYECKUX
npo¢heCCUOHANIBHBIX 3HAHUW U YMEHU.

7.5. MeToauyeckne  peKOMeHAANUM  O0y4YalOIIMMCA 1O  OCBOCHHUIO
AUCUMILTHHBI/MOAYJIS U CAMOCTOATEILHOM PadoThI

OBIIUE PEKOMEHJIALIIUN

YcnemHoe O0OCBOEHME Kypca MPEAIoiaraerT akTUBHOE, TBOPYECKOE y4acTHE
oOy4Jaromierocsi Ha BCEX dTarax €€ OCBOCHUS MyTeM IIJIaHOMEPHOM, ITOBCETHEBHON PabOTHI.

[Ipy mOAroTOBKE K ayAMTOPHBIM 3aHATUSIM, HEIIOCPEACTBEHHO B XOJI€ MPOBEJICHUS
JISKIIMHA ¥ IPAKTUYSCKUX 3aHSITHI, a TAKXKE B XOJ/I€ CAMOCTOSATEILHOM paboThl 00yJaronuecs
JIOJKHBI  TIOJIb30BATHCS y4EOHOM NUTEpaTypoil (COTIIACHO YTBEPKICHHOMY IEPEUYHIO
OCHOBHOM M JIOMOJIHUTEIBHOW JTUTEPATYPHI TIO JAaHHOMY KYpCY), Y4€OHO-METOAUIECKUMU
MarepuaniamMu (BKJIIOYasl JaHHYIO paldodyio TporpamMmy), KOTOPBIE pa3MEIIeHbl B
AIIEKTPOHHOMN MH(POPMAIIMOHHO-00pa30BaTEIbHON Ccpe/ie.

IMPABUJIA KOHCIHEKTUPOBAHUSA

KoHcnekT sBisIeTCss MUCbMEHHBIM TEKCTOM, B KOTOPOM KPaTKO U MOCEA0BATEILHO
M3JIOKEHO COJIepKaHWe OCHOBHOTO MCTOUYHMKA MH(popMannu. KOHCIEKTUPOBATh — 3HAUUT
MPUBOJIUTh K HEKOEMY TOPSAKY CBEACHUS, IMOYEPIHYThle M3 OpuruHajga. B ocHoBe
mpoIecca JEKUT CHUCTeMaTH3alUsl MPOUYUTAHHOTO WJIM YCJBIIIAHHOTO. 3aluCH MOTYT
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JIeNaThCs KaK B BUJIE TOYHBIX BBIJIEPKEK, IIUTAT, TaK U B hopMe CBOOOIHOM MO1auu CMBICIIA.
Manepa HamucaHUsl KOHCIIEKTa, KaK MPaBHIIO, OJM3Ka K CTHJIIO MEPBOMCTOYHMKA. Ecmu
KOHCHEKT COCTaBJIEH MPaBWIbHO, OH JOJKEH OTpa)XaThb JIOTUKY U CMBICIOBYIO CBS3b
3anuchIBaeMon nH(popmaIuu.

B  xopomo caenmaHHBIX ~ 3amHMCSIX ~ MOXKHO € JISTKOCTBIO  OOHAPYXKHTh
CHEUHUATA3UPOBAHHYIO TEPMHUHOJIOTHIO, TTIOHSATHO PACTOJIKOBAHHYIO M YETKO BBIJICIICHHYIO
JUISL 3allOMUHAHMS 3HAYEHUW pa3Iu4HbIX CJIOB. lcronb3ys 3akOHCIEKTUPOBAHHBIE
CBEJICHUS, JIeTYE CO3/laBaTh 3HAUYMMble TBOPUYECKHE WJIM HAay4yHbIE€ paOOThI, pa3iuvHbIC
pedepaTsl U CTaThU.

Buabl KOHCIIEKTOB:

HyxHO yMmeTh pa3znuyaTh KOHCHIEKTHI U NMPaBUIBHO UCIIOIb30BaTh Ty KaTETOPHIO,
KOTOpas Jy4llIe BCEro MOAXOAUT JIJISl BBIMOTHAEMON paOOTHI.

° [IJTAHOBBIM. Taxoii BHUJ H3JIOKCHHS Ha Oymare co3JaeTcs Ha OCHOBE
3apaHee COCTABJICHHOIO IUUIAHA MaTepuana, COCTOMT W3 ONPEACICHHOrO KOJIWYECTBA
MyHKTOB (C 3arojloBKamMu) M TMOJAMYHKTOB. B mporiecce KOHCIEKTUPOBAHUS KaXKbId
3aroJIOBOK PAacKpbIBA€TCS — JOMOJIHSETCS KOPOTKMM TEKCTOM, B KOHEYHOM HTOTe
MOJIy4YaeTCsl CTPONHBIN MIIaH-KOHCIIEKT. IMEHHO Takoil BapraHT OOJIbIIE BCEro MOAXOIUT
JUTSI CPOYHOM MOJATOTOBKH K ITyOJIMYHOMY BBICTYIUICHUIO WU ceMHuHapy. EcTecTBeHHO, ueM
nocyienoBareabHee OyneT IUiaH (€ro IMyHKTBl JIOJDKHBI MaKCHUMalbHO PAacKphIBATh
coliepKaHue), TEM CBsI3aHHEE U TOJHOIleHHee Oyaer Bam gokian. CrenuaaucTbl
PEKOMEHIYIOT HAMOJIHATH MJIAHOBBIN KOHCIIEKT ITOMETKaMH, B KOTOPBIX OyIyT yKa3aHbl BCE
WCIIOJIb3yEMbIE BAMU UCTOYHUKH, T. K. CO BPEMEHEM TPYJAHO BOCCTAHOBUTH UX IO MAMSATH.

e CXEMATUYECKUM TUIAHOBBIU. Dra pa3sHOBHAHOCTH KOHCIEKTA
BBITJISIIUT TaK: BCE MYHKTHI IJIaHA MPEICTABICHBI B BUIE BOIIPOCUTENBHBIX MPEITIOKEHUH,
Ha KOTOpbIC HY)KHO JaTh OTBET. M3y4ass MaTepual, BBl BHOCUTE KOPOTKHE IMOMETKH (2—3
MPEAJIOKEHUS) T/ KaXAbld MYHKT Bompoca. Takoil KOHCHIEKT OTpa)KaeT CTPYKTypy U
BHYTPEHHIOIO B3alMOCBSI3b BCEX CBEICHHH M CIIOCOOCTBYET XOPOIIEMY YCBOCHHIO
uH(popmanuu.

o TEKCTYAJIBHBIN. Tlono6Has (opma M3I0XKEHHs HACHICHHEE APYIUX U
COCTABJIICTCSI U3 OTPHIBKOB M IIUTAT CaMOr0 UCTOYHUKA. K TEKCTyallbHOMY KOHCIIEKTY
MOXHO JIETKO TPUCOCAWHHUTH IUIaH, JUOO HAIMOJHUTH €r0 Pa3IUYHBIMU TE3UCAMHU H
tepMuHamMu. OH JIydllle BCErO MOAXOAUT TE€M, KTO M3y4daeT HayKy WIH JUTEpaTypy, Tae
[UTAThl aBTOPOB Bcerjaa BaxkHbl. OJHAKO TaKOW KOHCHIEKT COCTaBUThH HempocTo. HykHo
YMETh MPABWIBHO OTIEATh HauOoJiee 3HAUMMbIE IUTATHI TAKUM 00pa3oM, YTOOBI B UTOTE
OHU JIall MPEJICTABIICHUE O MAaTepHUae B LIEJIOM.

) TEMATUYECKUI. Takoii croco6 3amucu nH(pOpMaMK CYIIECTBEHHO
otnuyaetcs oT Apyrux. CyTh €ro — B OCBEIICHUH KaKOTO-HUOY/b ONPEICIICHHOTO BOIIPOCA;
MpU 3TOM HCHOJIB3YETCSd HE OJWH MCTOYHHMK, a HECKOJbKO. ColepiaHHue Kaxaoro
Marepuajia He OTpa)kaeTcs, Belb LeJib HE B 3TOM. TeMaTUYE€CKUN KOHCIIEKT MMOMOTaeT
Jydllle JPYTUX aHAJIU3UPOBATH 3aJaHHYIO TEMY, PACKPBHIBATH MOCTABICHHBIE BOIPOCHI U
M3y4aTh UX C pa3HbIX CTOpOoH. OTHAKO OYIbTE TOTOBBI K TOMY, UTO MPUJETCS TepepadoTaTh
HEMaJIO JIUTEepPaTypbl IJis MOJHOTHI U LEIOCTHOCTA KapTUHBI, TOJBKO B 3TOM Cilyyae
n3Ji0KeHue OyaeT 001anaTh BCEMU TOCTOMHCTBAMM.
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o CBOBOJIHBIM. DToT BHA KOHCIEKTa MpeAHA3HAYEH IS TeX, KTO yMeeT
UCIIOJIB30BaTh Cpa3y HECKOJbKO CIOCOOOB paboOThl ¢ MaTepuaioM. B Hem Moxker
COJIEPKAThCSl UTO YIOAHO — BBIMUCKH, IIUTAThl, IJIAH W MHOXECTBO Te3UCOB. Bawm
noTpedyercsi yMeHue ObICTPO M JJAKOHMYHO HU3JIaraTb COOCTBEHHYIO MBICIb, PadOTaTh C
IJJAaHOM, aBTOPCKUMH TUTaTamMu. CuuTaeTcs, 4To MOJA00HOEe (PUKCHUPOBAHWUE CBEICHUN
ABJISIETCS] HanOoJIee eIOCTHBIM U MOJTHOBECHBIM.

[IpaBuia KOHCIEKTUPOBAHUS

1. BuumatenbHo npouutaiite TekcT. [lomyTHO oTMedaiiTe HEMOHSTHBIE MECTa,
HOBBIE CJIOBA, UMEHA, JIATHI.

2. Hagenute cipaBku 0 uiax, COOBITUSX, YIIOMSIHYTHIX B TekcTe. [1pu 3amucu He
3a0yJbTE BRIHECTH CIIPABOYHbBIC JaHHBIE HA MOJIS.

3. [Ipu nepBOM YTEHHH TEKCTA COCTABBTE MPOCTOM IJ1aH. [ Ipyu moBTOpHOM UTeHUM
nmocrapaiTech KpaTko cOpMyaupoBaTh OCHOBHBIE TIOJIOKEHHUSI TEKCTa, OTMETHUB
apryMeHTaluIO aBTopa.

4. 3aKIIFOUUTENBHBIN ATAIl KOHCIIEKTUPOBAHUS COCTOUT U3 IEPEUYUTHIBAHUS PAHEE
OTMEYEHHBIX MECT U UX KPATKOMU MOCIEN0BATEIbHON 3aIIUCH.

S. [Ipy KOHCIIEKTUPOBAHUU HAJ0 CTAPATHCA BBIPA3UTh ABTOPCKYIO MBICIIb CBOMMU
CJIOBaMH.

6. Crpemurech K TOMY, 4TOOBI OJJUH a03a1l aBTOPCKOI'0 TEKCTa ObUI NIEpeiaH Ipu

KOHCHEKTHPOBAHUU OJTHUM, MAKCUMYM JABYMS MPEITIOKEHUSIMH.

[Ipy KOHCHEKTUPOBAHHMM JIEKIUK PEKOMEHAYETCS NPUACPKUBATHCA CIEIYIOMINX
OCHOBHBIX IPaBUIL.

1. He HaumHaiiTe 3anuchIBaTh MaTepUAJl C MEPBBIX CJIOB MPENOJABATEINS, CHaYala
BBICITYIIAITE €ro MBICIb JO KOHIA U MTOCTapaliTeCh MOHATH €€.

2. [Ipuctynaiite K 3amMcu B TOT MOMEHT, KOTJa MperojaBareib, 3aKaHYMuBas
W3JI0’)KEHUE OJTHON MBICIIH, HAUMHAET €€ KOMMEHTHUPOBATb.

3. B xoHcmekTe 00s3aTENBHO BBIAEIIAIOTCS OTHAEIbHBIE 4YacTh. HeoOxoammo
pa3rpaHUyYMBaTh 3arOJOBKH, MMOJ3ar0J0BKH, BBIBOABI, 000COOSATh OJHY TEMY OT JIPYTOH.
Brienenne MOXKHO JenaTh MOJYEPKUBAHUEM, APYTUM I[BETOM (TOJBKO HE ClIeTyeT
npeBpaiath TEKCT B MECTPhle KApTUHKU). PekoMmeHayercss JaenaTh OTCTYIBI st
0003HaueHus ab3a1eB U MyHKTOB TUTaHa, TPOOEIbHBIEC CTPOKH ISl OT/ICTICHUS OJTHOM MBICIIU
oT Ipyroi, Hymeparuto. Eciu onpenenenusi, GopMyJibl, TpaBuia, 3aKOHbI B TEKCTE MOKHO
caenatb 0oJjiee 3aMETHBIMH, MX 3aKII0YaloT B paMKy. Co BpeMEHEM y Bac MOSIBUTCS CBOS
CHCTEMA BBIJICIICHUN.

4, Co3paBaiiTe BallM 3alUCH € HCIOJb30BAHUEM MPUHSTHIX YCIOBHBIX
o6o3nauennii. KoHcmekTupys, o0s3aTelbHO ynoTpeOisiiTe pa3HooOpasHble 3HAKU (HMX
HA3bIBAIOT CUTHAIBHBIMH). DTO MOTYT OBITh yKa3aTeI W HAMpaBISIONINE CTPEIKH,
BOCKJIMIIATEIbHBIE W BOIPOCUTENIbHbIE 3HaKku, codetaHuss PS (mocnecnoBue) u NB
(oOpatuth BHHUMaHHME). Hampumep, CIOBO «CII€IOBATEIBHO» Bbl MOXKETE€ O0O3HAUUTH
MarteMaTudeckoi ctpenkod =>. Korga Bbl BbIpaboTaeTe CBOM COOCTBEHHBIM 3HAKOBBIN
Ha0op, cO3/1aBaTh KOHCIEKT, a MOCJe U U3y4yaTh ero OyJIeT Mpoiie u ObicTpee.

5. He 3a0b1BaiiTe 006 ab0peBuaTypax (COKpalieHHbIX CJIOBax), 3HaKaX PaBEHCTBA
Y HEPaBEHCTBA, OOJIBIIIC M MEHBIIIC.
6. Bonbinyro monb3y s CO3/1aHus MPAaBIIIBHOTO KOHCTIEKTA JTAI0T COKPAICHHUS.

OI[HaKO 6y,Z[I>Te OCMOTPHUTCIIbHEIL. 3HATOKHU CUHHUTAIOT, 4YTO COKpAImCHHUC THIIA «O-Tb»
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(nyMaTh) U mOAOOHBIE UM MCHOJB30BATh HE CIIEAYET, TaK KaK BIIOCJIEICTBUM OOJIbILIOE
KOJIMYECTBO BPEMEHHM YXOJUT Ha pacmur(poBKY, a BEIb YTCHHE KOHCIEKTa HE JOJHKHO
MPEPHIBATHCS MOCTOPOHHUMH JIEUCTBUAMH U pa3MbllIeHUaMU. Jlyuie Bcero pa3padoTaTh
COOCTBEHHYIO CHUCTEMY COKpAIIeHHH M 0003Ha4YaTh MMH BO BCEX 3aIUCAX OJHH U T KE
cioBa (M He yTo MHOE). Hampumep, cokpamieHue «r-Tb» OyJeT BCErjaa W BE3Jle CIOBOM
«TOBOPHUTHY, a OoJbias OykBa «P» — clioBoM «paboTay.

1. beccniopHo, OpraHn30BaTh XOPOIINI KOHCIIEKT MOMOTYT MHOCTPaHHBIE CJIOBA.
Haubonee mpumeHnsieMble cpeau HUX — aHriauickue. Hampumep, COKpalieHHOE «OK»
yCHEIIHO 0003HAYAET CJIOBA «OTIUYHOY, «3aMEYaTEIIbHO», «XOPOILIOY.

8. Hy>xHo n30eraTh CIOXKHBIX U JJIMHHBIX PACCYKJICHUH.

Q. [Ipy KOHCHEKTHUPOBAHWM JIYYIIE€ MOJb30BAaThCS MOBECTBOBATEIbHBIMU
NPEeIJIOKEHUSIMU, U30eraTh CaMOCTOSITENIbHBIX BOMPOCOB. BOMpochkl yMecTHBI Ha MOJISIX
KOHCIIEKTA.

10.  He crapaiitech 3apuKCHpOBATH MaTepHall JOCIOBHO, IPH TOM YaCTO TePSETCS
TJIaBHAs MBICIIb, K TOMY K€ TaKylo 3aluch TpyJaHO BecTh. OTOpachiBaiiTe BTOPOCTEIICHHBIE
CJIOBa, 0€3 KOTOPBIX IJ1aBHAS MBICIIb HE TEPSAETCA.

11. Eciu B JEKUMM BCTPEYAIOTCS HEMOHSATHBIC BaM TEPMHUHBI, OCTABbTE€ MECTO,
MOCJIe 3aHITUN YTOUYHUTE UX 3HAUCHUE y MpernojiaBaTes.

CAMOINOAI'OTOBKA K TEKYHIEMY KOHTPOJIIO

[IpocMoTpUTE KOHCHEKT cpa3y mocie 3aHsaTui. [lomeThbTe Marepuan KOHCIEKTa
JIEKIUH, KOTOPBIA BBI3bIBAET 3aTPYAHECHUS Uil MOHUMaHUs. [lonbITaliTeCh HAWTH OTBETHI
Ha 3aTPyJHUTEIbHBIE BOIPOCHI, UCIOIB3Ys Mpeaiaraemyro aureparypy. lloctapaiitech
pazo0paThCcsi ¢ HEMOHSATHBIM MaTepUalioM, B YAaCTHOCTH HOBBIMH TepMUHAMHU. YacTo
HE3HAHWE TEPMUHOJIOTUM MEIIAET BOCIPUHUMATh MaTepual Ha TEOPETUYECKUX U
71a00paTOPHO-TIPAKTUIECKUX 3aHIATHSX Ha JOJDKHOM ypoBHE. Eciu camocTosTensHO HE
yAaJIOCh pa3o0paThCsi B Marepuaie, chopMyIupynTe BOIPOCH U 0OOpaTUTECh HA TEKYIIEH
KOHCYJIbTAIIMU WM Ha OJIM>KaUIIeH JICKIIUY 3a TTIOMOIIBIO K MPEro/iaBaTeio.

Kaxayro Hemento peKOMEHIyeTCsl OTBOJAUThH BpeMs JIJIsl IIOBTOPEHUSI TPOMICHHOTO
Marepualia, poBepsisi CBOU 3HAHMS, YMEHUS U HABBIKU 110 KOHTPOJIbHBIM BOIIPOCAM.

OTBeThTE HA KOHTPOJIBHBIE BOMPOCHI JIJIsi CAMONPOBEPKHU, UMEIOIIUECS B YUCOHUKE
WJIU TIPEJIOKEHHBIC B IAHHBIX METOJUYECKUX PEKOMEHIAIUSX.

Kpatko nepeckaxure conepkaHue U3y4eHHOr0 MaTepuaia «CBOMMHU CJIOBaMMUY.

3ayunte «paboune onpeaeeHus» OCHOBHBIX MOHITHH, 3aKOHOB.

OCBOMB TEOPETHYECKHII MaTepuall, MPUCTYNMANTE K BHINOJIHEHUIO 3aJaHUMH,
VOPOKHEHUM;, PEIICHUIO 3a7a4, pPacueToB CaMOCTOATENBHOM pabOThl, COCTABIEHUIO
rpaduKoB, TAOJIUIT U T.1I.

IHopsinok MOATOTOBKH NMPe3eHTANNH

KoMmnbloTepHyI0 Tpe3eHTalri0, COMPOBOXKIAIONIYI0 BBICTYIUIEHUE JOKJIAI4YMKa,
yao0OHee Bcero moAaroToButh B nporpamme MS PowerPoint. [Ipe3enTanus kak JOKyMEHT
MPEACTABISIET COOOM MOCIEA0BATEIbHOCTh CMEHSAIONINX JIPYr Apyra claiiJloB - TO €CTh
AJIEKTPOHHBIX CTPAHUYECK, 3aHUMAIOIIUX BECh SKpaH MOHUTOpA (0€3 MPUCYTCTBUS MaHeIeh
nporpamMmbl). Yare Bcero AEMOHCTpalusi TMPE3eHTAlUH TPOCIUPYETCs Ha OOJIBIIOM
AKpaHe, pexe — pa3fgaeTcs coOpaBIIMMCS Kak MeyaTHbIM Matepuan. KoaudecTBo ciaiinos
aJIeKBATHO COJIEPKAHUIO U TPOJIOHKUTEIBLHOCTH BBICTYIUICHUS (Hampumep, s 5S-
MUHYTHOTO BBICTYIUJIEHUS] PEKOMEHIYETCS UCII0NIb30BaTh He Oosee 10 cnaiiioB).
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Ha nepBom crnaiifne 00s3aTesIbHO IPEICTABIAETCS TEMA BHICTYTUICHUS U CBEJIEHUS 00
aBTopax. Cieayroniye ciaiiibl MOKHO MOATOTOBUTH, UCTIONB3YSI IBE PA3JIMUHbIEC CTPATETUU
UX TIOATOTOBKH:

. l crparerus: Ha cnalpl BBIHOCHTCS OINOPHBIA KOHCIEKT BBICTYIUICHUS U
KJIFOYEBBIE CJIOBA C TEM, UTOOBI TI0JIb30BATHCSI UMU KaK IJIAHOM JIJIsl BBICTYILIEHUsI. B 3TOM
ciIyyae K ciaiiaM npeabsaBIsioTCs CleayIoNe TpeOoBaHuUs:

- o0BbeM TEKCTa Ha ciaiiie — He 0osblie 7 CTPOK;

- MapKUPOBAaHHBIN/HYMEPOBAaHHBIN CIMCOK COJIEPKUT HE 0oJiee 7 JIEMEHTOB;

- OTCYTCTBYIOT 3HAKH IIyHKTyalldd B KOHIIE€ CTPOK B MapKHpPOBAaHHBIX M
HYMEPOBAHHBIX CIIUCKAaX;

- 3HauMMas MHQOpMalUs BBIJCISIETCS ¢ MOMOIIBIO IBETa, Kerjs, 3(pdekToB
aHUMAaIUH.

Oco00 BHHMMATEIHLHO HEOOXOAMMO MPOBEPUTH TEKCT HA OTCYTCTBHE OIIMOOK U
oneyarok. OcHOBHas ommuOKa NpU BHIOOpE AAHHOW CTPATErMH COCTOMT B TOM, YTO
BBICTYIIAIOIINE 3aMEHSIOT CBOIO P€Ub YTEHHUEM TEKCTa CO CIalIO0B.

o 2 crparerus: Ha Ciaijibl moMemaercs (hakTUYecKuid Marepuan (TaOIuIlbl,
rpaduku, doTorpaguu u 1mp.), KOTOPHIN SBISETCS YMECTHBIM U JOCTATOYHBIM CPEICTBOM
HarJIsiAHOCTH, IIOMOTAET B PACKPBITUU CTEPKHEBOM HJIEH BBICTYIUICHHS. B 3TOM ciydae k
ciaiiiaM NpeabsIBISIOTCA CASAYOIHe TPEOOBaHUS:

- BBIOpAaHHbIE CpEACTBAa BHU3yalu3aluu uWHGOpMAIUU (TaOJUIIBI, CXEMBI,
rpaduKy U T. JI.) COOTBETCTBYIOT COJICPIKAHUIO;

- MCIIOJIb30BaHbl MILTIOCTPAIIUU XOPOIIEro KauecTBa (BBICOKOTO pa3perieHus), ¢
YETKUM H300pakeHUEeM (KakK MpaBUiIO, HUKTO U3 MPUCYTCTBYIOIIMX HE 3aMHTEPECOBAH
BUUTHIBATHCS B TEKCT Ha BalllMX CJIali/lax ¥ BCMAaTPUBATHCS B MEJIKME UJLTFOCTPAIUN);

- MaKCHUMaJIbHOE KOJMYECTBO Tpaduueckoil nH(popMaImu Ha OTHOM craiiae — 2
pucyHka (potorpaduu, CXeMbI U T.JI.) C TEKCTOBBIMU KOMMEHTapusiMu (He 06oJiee 2 CTPOK K
KOKJIOMY );

- HanOoJiee BaykHas MH(OpMaIMs JOJIKHA PACIoararbesi B IEHTPE dKpaHa.

OcHoBHasi omuOKa MpU BbIOOPE JTAHHON CTPATETHH — «COPEBHOBAHHE» CO CBOUM
WJUTIOCTPATUBHBIM MaTEepUaoB (ayIUTOPUM HE MPETOCTABISETCS JOCTATOYHO BPEMEHH,
9TOOBI BOCIIPUHATH MaTepuasl Ha ciaigax). OObIuHbIN ciaitn, 6e3 3P ¢deKToB aHuManuu
JIOJKEH JIEMOHCTPUPOBAThCsl Ha dkpaHe He meHee 10 - 15 cexyna. 3a MeHbllee BpeMs
MIPUCYTCTBYIOIIME HE YCIEET OCO3HATh COoAepKaHue ciaiiga. Ecnu kakag-To KapTHHKa
MOSIBUJIACh HAa 5 CEKYH]I, a TOTOM TYT K€ CMEHUJIACh APYTOM, TO ayIUTOpUsi OyIeT CUUTATD,
YTO JOKJIATYUK ee nmoaronser. O0patHoro (Mo3uTUBHOIO) 3P (dheKTa MOKHO JOCTUTHYTH,
€ClIM JOKJIQJUYMK TPOJIUCTHIBAET MHOKECTBO CJAWJOB CO CJIOKHBIMU TaOJUIIAMH U
auarpaMmMamMu, roBOpsi TIpu 3ToM «BOT TyT mpuBeAeH pa3HOro poja BCIIOMOTaTEIbHBIN
Martepual, HO S €ro XO04y TMpPOIMyCTUTh, YTOOBI HE TMEpPerpy’karb BBICTYIUICHUE
noapoOHocTsaMu». [IpaBna, Takod mpuem Jenarth B Hadyajle W B KOHIE MPE3CHTAIMU —
PUCKOBAHHO, ONITUMAJILHBIN BApUAHT — B CEPEIMHE BBICTYTUICHHUS.

Ecnu Ha crnaline nmpuBOAMTCS CIIOXKHAs JUarpaMma, €€ HeoOXOIUMO MpeaBapHUTh
BBOJIHBIMHU CJI0BaMH (Hanpumep, «Ha 3Toi nuarpaMme NpuBOUTCS TO-TO U TO-TO, 3€JI€HBIM
OTMEUEHBI TTOKazaTenu A, CHHIUM — Tlokaszarenu by), ¢ Tem, 4ToObl JaTh BpeMs ayIuTOpUU
Ha €€ PacCMOTpPEHHeE, a TOJIbKO 3aTeM MPUCTYNaTh K ee 00cyx)aeHuto. Kaxpril cnaiin, B
CpeIHEM JOJKeH HaXOAUThCs Ha 3kpaHe He MeHble 40 — 60 cekyHp (6e3 yuera BpeMeHU
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Ha CJIy4ailHO BO3HHMKIIIEe 00CykaeHue). B cBs3u ¢ 3TUM JIydllle HACTPOUTH MPE3EHTALNIO
HE HAa aBTOMaTUYECKUI MIOKA3, & HA CMEHY CJIaliJIOB CAMUM JOKJIATUUKOM.

Oco00 TIaTenbHO HEOOXOANMMO OTHECTUCH K 0(hOpMIIEHHIO MTpe3eHTauu. s Bcex
CIalJ0OB TMPE3EHTAlUH IO BO3MOXHOCTM HEOOXOAMMO HCMOJb30BaTh OAWUH U TOT Ke
m1a6J10H 0(hOPMIICHHUSI, KETJIh — JIJIs 3aT0JIOBKOB - HE MEHBIIIE 24 MMyHKTOB, 1711 HHGOPMAITHH
- s mHGopManu He MeHee 18. B mpe3eHTanusax He MpUHSATO CTAaBUTh IEPEHOCH B CIIOBAX.

[TogymaiiTe, HE OTBIEKAWTE JM BbI CIyLIaTEIed CBOEH ke Npe3eHTauuen? fpkue
KpPAacKH, CJIOXHBIE I[BETHBIC MOCTPOCHUS, U3JIUIIHSIS aHUMAIMs, BBIIPHITUBAIOMIUNA TEKCT
WIM WUIIOCTpallus — HE caMoe Jyullee JOMOJHEHHE K HaydyHoMy Jokiany. Takke
HEXKeJaTeIbHbl 3ByKOBbIE 3(PQEKThl B XOA€ NEMOHCTpAlMK Mpe3eHTanuu. Hanmydmmmu
SBJISIFOTCS KOHTPACTHBIE 11BeTa (hoHa U TekcTa (0emnblii (OH — YepHBIM TEKCT; TEMHO-CUHUN
(OH — CBETJIO-KENTHIM TEeKCT U T. 1.). Jlydllle He cMelMBaTh pa3Hble TUIBI MIPUPTOB B
OJIHOM TMpe3eHTaluu. PeKOMeHIyeTcsl He 310ynoTpeOisaTh MPOMUCHBIMU OyKBaMu (OHU
YUTAIOTCS XYXKE).

HexonTpacTHbie chaiijibl OyJIyT CMOTPETbCS TYCKJIBIMH U HEBBIPA3UTEIbHBIMU,
OCOOCHHO B CBETJIBIX ayauTOpusix. Jljis jydiiield OpUeHTAIlMU B MPE3CHTAIMU MO XOIy
BBICTYIUIEHUS Jy4dlle MpOHyMepoBaTh ciuaiiabl. JKemareabHo, YTOOBI Ha criaiiax
OCTaBaJIMCh TOJIsI, HE MEeHee | cM C Kaxaoi cTopoHbl. BecomorarenbHas uHGOpMaLus
(ynpapisioie KHOMKU) HE TOJKHBI MPeo01aiaTh HaJl OCHOBHOM MH(pOpMalueit (TEKCToM,
wuTrocTpanusiMu). Mcnonb3oBaTh BCTPOCHHBIEC 2P (HEKTh aHUMAIIMH MOXHO TOJIBKO, KOTIa
06e3 »TOro He O00OWTHCH (HampuMep, IMOCIEN0BATENLHOE TMOSBJICHUE DSJIEMEHTOB
auarpaMmbl). JIJisi akIleHTUPOBAaHWS BHHUMAaHMSI Ha KaKOW-TO KOHKPETHOW HH(pOpMAIUU
cnaiija MO>KHO BOCTIOJIb30BATHCS JIA3€PHOM YKa3KOM.

JluarpaMMbl TOTOBSITCSI C HCIOJIB30BAHMEM MacTepa auarpaMM TaOJIUYHOTO
npoiieccopa MSExcel. JIyst BBO/Ia YHCIOBBIX JTaHHBIX MCTOIB3YETCS YUCIOBOM (opmar ¢
pasnenuTeneM rpynn paspsaaoB. Eciau ganubie (MOAMUCH NaHHBIX) SBISIOTCS JPOOHBIMU
YUCJIaMU, TO YUCIIO OTOOPaXKaeMbIX JECATUUHBIX 3HAKOB I0JKHO OBITH OJIMHAKOBO JIJIs1 BCEH
TPYIIbI 3TUX JaHHBIX (BCETO pslia MOJANUCEH JaHHBIX). JaHHBIE ¥ MOAMUCU HE JOJIKHBI
HaKJIaJbIBaThCSA APYT HA JApYyra W CIUBAaThCA C rpad)UueCKUMH DJIEMEHTaMU JIHarpaMMBl.
CTpyKTypHBIE JauarpaMMbl TOTOBSITCS MPHU TOMOIIM CTaHJIAPTHBIX CPEICTB PUCOBAHUS
naketa MSOffice. Ecau npu ¢dopmartupoBanuu ciaiija ecTb HEOOXOAUMOCTh
MPONOPIIMOHAIBHO YMEHBIIIUTL pa3Mep auarpaMMbl, TO pa3Mep MPUGTOB PEKBU3UTOB
JOJIKEH OBITh YBEIMYEH C TaKUM PacyeToM, YTOObI peajbHOE OTOOpa)KeHHE OOBEKTOB
JMarpaMMbl COOTBETCTBOBAJIO 3HAUCHHUSAM, YKa3aHHBIM B TaOsuile. B Tabnuiiax He T0KHO
OBITH O0JIee 4 CTPOK U 4 CTOJIOIIOB — B MPOTUBHOM CJIydae JaHHBIC B TaOJIHIIE OyIET IPOCTO
HEBO3MOKHO YBUACTh. S[Ueiiku ¢ Ha3BaHMSIMU CTPOK U CTOJIOIOB M HauOoJiee 3HAYMMbBIC
JTAHHBIE PEKOMEHYETCSI BBIICIISThH IBETOM.

Tabmuunas wH(pOpPMANMsS BCTaBIACTCI B Marepuaiabl Kak TabJMIla TEKCTOBOTO
rporieccopa MSWord unu tabamunoro nporeccopa MSExcel. I[Ipu BcTaBke TaOnHIBI KaK
00BEKTa U MPOMOPLIMOHATEHOM U3MEHEHHUH €€ pa3Mepa peasibHbli 0TOOpakaeMblil pa3mep
mpudTa 10mKeH ObITh He MeHee 18 pt. Tadauipl U [uarpaMmbl pa3MeIaoTCsl Ha CBETIOM
unu 6eom ¢oHe.

Ecou Bel npenmouuTaere BOCHOJIB30BATHCS TOMOIIBIO oOreparopa (4To TOXe
BO3MOYKHO), @ HE JIUCTaTh CJIaliJIbl CaMOCTOSITENIbHO, OYE€Hb MOJIE3HO MPEAYyCMOTPETh
CCBUIKHM Ha cllaiiibl B TeKCTe JAokiana («Clenyromuii cliaif, moxatyuncTa...»).
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3aKITIOYUTENbHBIN CIIAl]] TPE3EHTALNH, COAEpKaIUi TeKCT «Cracn0o 3a BHUMaHUE
wm «Konery, Bpsia nu mpuemsieM ISl Mpe3eHTAlMH, CONMPOBOXKIAIOLICH MyOInuHOe
BBICTYIUUICHHE, TTOCKOJIbKY 3aBEpIICHHE MOKa3a CIAaiIoB €Ile He SBIAETCSA 3aBEpIICHUEM
BbICTYILIEHUS. Kpome Toro, Takue ciaiiibl, Tak ke Kak u ciaiig « Bonpockl?», 1y0onupyroT
ycTHOE coobmenne. ONTUMaTbHBIM BapUaHTOM TMPEACTABIACTCS MOBTOPEHUE MEPBOTO
claiijla B KOHIIE TPE3CHTAllUU, MOCKOJIBKY 3TO JAeT BO3MOXKHOCTH €Ie pa3 HarlOMHUTh
CIIyIIATENISIM TeMY BBICTYIUICHHMSI U UM JOKJIaTUhKa M JIMOO MEeperTu K BoIpocaM, JIOo
3aBEPIIUTH BHICTYIUICHHE.

Jist mokasa aits mpe3eHTauu Heo0X0JMMO COXPaHUTh B popMare «JleMoHcTparus
PowerPointy (®aitn — Coxpanuth kak — Tun daitna — Jlemonctpamus PowerPoint). B
ATOM Clydae Mpe3eHTallsi aBTOMAaTHYECKH OTKPBIBACTCS B PEXHUME IMOJTHOIKPAHHOIO
nokasa (slideshow) u ciymarenu n3baBieHbl Kak OT BHAa paboyero OKHa MPOTPaMMBI
PowerPoint, Tak 1 OT moTepb BpeMEHU B Hauaje Moka3a Mpe3eHTallUu.

[Tocne MOATOTOBKY MpPE3eHTALNHU TIOJIE3HO MPOKOHTPOIUPOBATEH CEOs BOIIPOCAMHU:

o yAaJ0Ch JIU TIOCTUYh KOHEYHOM 1IeTH MPE3eHTAIMH (UTO yAaJI0Ch OMPECIIUTh,
O0OBSACHUTD, PEIIOKHUTH WM TPOJEMOHCTPUPOBATH C IOMOLIBIO HEE?);

o K KaKUM OCOOEHHOCTSIM O0BEKTa MPE3EHTAIlMU YIaJI0Ch MIPUBJICYh BHUMAHUE
aynuropuun’?

o HE OTBJIEKAET JIM CO3/IaHHAs IPE3EHTALNS OT YCTHOTO BBICTYILJICHHS?

[Tocne moAroTOBKYM Mpe3eHTAMN HEOOXO0AMMa PENETHIIHS BHICTYTIIICHUS.

IMOJATOTOBKA K IPAKTUYECKHUM 3AHATUAM

Kak roToBUTBECS K MPAKTHYECKOMY 3aHSITHIO.

1. BHuMAaTenpHO MPOYTHUTE BOIPOCHI K 3aJaHUIO.
2. [TonOepute nurepaTypy, HE OTKIAJbIBANTE €€ MOUCKH Ha MOCJIEIHUN JEHb.
3. [IpoutnTe yKa3aHHYIO JHUTEPATYPY, OMNPENEIIUTE OCHOBHOM HCTOYHUK IIO

Ka)XZIOMy BOIIPOCY, J€asl BBIIMCKU HA JIUCTaX WIM KAPTOUYKAX, HyMEpPYMTE UX IyHKTaMHU
IJIaHa, K KOTOPOMY OHHU OTHOCSITCS.

4, Odopmiisist BRIMKCKHU, HE 3a0yAbTE 3amUcaTh aBTOPA, Ha3BaHUE, TOJ U MECTO
W3JIaHUs], TOM, CTPAHUILY.

5. [Ipn uTeHum HaaWTEe B CIOBapsSX 3HAUYECHHWE HOBBIX CJIOB WJIU CIIOB,
HEJIOCTAaTOYHO BaM M3BECTHBIX.

6. [IpocMmaTpuBas IEpUOIUUECKYIO TI€YATh, IEJIANTE BBIPE3KU 110 TEME.

7. [IpoBepbTe, Ha BCE JTM BOTIPOCHI IJIaHA y BaC €CTh OTBETHI.

8. Ha monsx KOHCIEeKTa, BBITMCOK 3aIlWIIN BOIMPOCHI, MOTICPKHUTE CIIOPHBIC

ITOJIOKEHUS B TEKCTE.

TPEBOBAHMUS K BBICTYIIVIEHUTIO

[lepedenn TpebOBaHUH K JTHOOOMY BBICTYIUIEHUIO 00YYarOIerocsi HpUMEPHO TaKOB:

- CBS3b BBICTYIUICHHMS C IIPEALIECTBYIOLIEH TEMOU HUIIU BOIIPOCOM;

- PacKpbITUE CYUTHOCTH MPOOIEMBI;

- METOOJIOTUYECKOE 3HAYCHUE JIJIST HAYYHOU, MPOPECCHOHAIBHON M MPAKTUYECKON
NEATEIIBHOCTH.

Baxuneiiimme TpeOOBaHHUA K BBICTYIUIEHUSIM CTYACHTOB — CAaMOCTOSITENILHOCTH B
nojnbope (aKTUYECKOro MaTepuana U aHaJIUTHUYECKOM OTHOIICHWH K HEMY, YMEHHE
paccMatpuBaTh IpUMeEpHI U (GaKThl BO B3aUMOCBS3M U B3aUMOOOYCIOBIEHHOCTH, OTOMPATh
HauOoJee CyIIeCTBEHHBIEC U3 HUX.
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[TpuBoaMMBIE YYACTHMKOM HIPAKTHUECKOIO 3aHATHS MPUMEPbl U (PaKThl JOIKHBI
OBITh CYIIECTBEHHBIMH, IO BO3MOXHOCTH TEPEKIUKAThCA C MpoduiieM oO0yueHusl.
[Ipumepsl u3 oOnacTu Hayk, OMM3KUX K OyAyIIed CHeruaJbHOCTH OOydarollerocs, us3
chepbl ToO3HAHUS, OOYUYEHHS TOOMIPSAIOTCA PYKOBOIUTENIEM ceMuHapa. BricTymneHue
oOyJaromerocsi JOJKHO COOTBETCTBOBAaTh TPEOOBAaHUSAM JIOTHMKU. YeTKoe BBIWICHEHHE
U3J1IaraeMoi po0IEMBI, ee TOYHAS dopmMynupoBKa, HEYKOCHUTENbHAs
MOCIIEI0BATEIBLHOCTh apryMEHTAllMd UMEHHO TaHHOW MpoOsieMbl, 0€3 HeompaBIaHHBIX
OTCTYIUIEHUH OT Hee B Ipolecce O0O0OCHOBaHMS, O€3yClOBHas JOKa3aTEbHOCTD,
HENPOTUBOPEYUBOCTh M IOJIHOTA apryMEHTAllUM, IHPAaBUIBHOE U COJEp)KaTeIbHOE
UCIOJIb30BAaHUE MOHATUI U TEPMHUHOB.

[TamsiTKa y4aCTHUKY TUCKYCCHH.

1. [Ipexne yem BbICTyNaTh, YETKO ONPEACIIUTE CBOIO MO3UIIHUIO.

2. [TpoBepbTe, MPaBUIIBHO JIM Bbl IOHUMAETE MIPOOIIEMY .

3. BHuMaTenpHO CaymanTe ONMOHEHTa, 3aTEM U3J1araiTe CBOK TOUYKY 3PECHUS.

4. [ToMHUTE, 4YTO Jy4HIMM CHOCOOOM JIOKa3aTeIbCTBA WJIM OMNPOBEPKEHUS
ABJISIFOTCSL OECCIIOPHBIE (PAKTHI.

S. He 3a0bI1BaiiTe 0 4eTKON apryMEHTalluu U JIOTHKE.

6. CnopbTe 4ECTHO U HCKPEHHE, HE NCKAXKANUTE MBICIIEN OIIITIOHEHTOB.

7. ['oBopute $CHO, TOYHO, IPOCTO, OTYUETIMBO, CBOMMH CIIOBAMH, HE «IIO
OyMaxKe».

8. MmeiiTe My>KeCTBO IIPU3HATH IIPABOTY OIIIOHEHTA, €CJIA Bbl HE IIPABBI.

Q. Hukorna He «HaBelIMBaTe SPIBIKOB», HE JOMycKaWTe rpybocTeil u
HAaCMEIIIEK.

10. 3akaHuyuBas BBICTYIUICHUS, TTOJABEIUTE UTOTH U CHOPMYIIUPYHTE BHIBOIBI.

8. OIIeHO‘-IHbIe MaTepuaJibl JId TEKYIIEro KOHTPOJIA YCIIEBACMOCTH H

NMPOMEKYTOYHOM ATTeCTANMH 00YYAIIMXCH M0 Y4eOHO TUCIUIINHE

J{71s1 OlIeHKH MOJTyYeHHBIX 3HAHUW U OCBOEHUS Y4eOHOTO MaTepuralia Mo AUCIUIIINHE
UCIIONIB3YIOTCS  Ccieaytomue (HopMbl 005S3aTETFHOTO KOHTPOJIS: TEKYHIUH KOHTPOJIb H
MIPOMEXKYTOYHAS aTTECTALIUS.

YcenemHocTh U3y4eHUsl JUCLUUILIAHBI, 3aBEpIIAIOLICHCS 3a4€TOM, OLICHUBAETCS
cymmoii 6aminoB ucxojs u3 100 MakcuManbHO BO3MOYKHBIX U BKJITFOYAET JABE COCTABJISIONIHUE:

Hrorosas ornenka = PaboTta Bo BpeMs usydeHus: aucuuiuiiabl (60) + OTBet mpu
poMexyTouHOM arrectaiuu (40).

8.1. Texkymmuii KOHTPOJIb

Texkymuii KOHTPOJIb 00€CIIEUMBAET OIICHMBAHWE XOJa OCBOCHUS JUCIMILIAHEI.
OCHOBHOM 3ajaueil TEKYIIEro KOHTPOJIS SIBJISETCS MOBBIIMICHUE KAayecTBa 3HAHUU H
MPaKTUYECKUX YMEHHUN, pPa3BUTHE HABBIKOB CAMOCTOSITEIbHONW paboThl, oOecredeHue
00paTHOM CBSI3M MEXY MPEINoaBaTesieM U CIyIIaTeIeM B X0/1€ U3YUEHUs JTUCIUILIUHBI.

K ¢opmam Tekyiero KOHTpoJisE OTHOCUTCS: paboTa B rpymnmax.
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Texymmil KOHTPOJIb NMPOBOAMT IIPENOJABATENb, OTBETCTBEHHBIN 3a pEan3aldio
JVCHUTUIAHBI.

Tekymunii KOHTPOJIb TPOBOAUTCS:

o BO BpeMs ayJUTOPHBIX 3aHATUNA B COOTBETCTBHH C PACIHMCAHUEM YUCOHBIX
3aHATHMN.

MaxkcumaiapHoe

Onucanue padbor
KOJINYECTBO OAJLIIOB

1.  Pabora B rpynmnax: 3HaKOMCTBO, pacckas o
npodeccruoHaIbHON 1eATEeIbHOCTH, JOJKHOCTH, KOMITAHUH, 30
JIMYHBIX YBJICUCHHSIX

2.  Palora B rpynmax: o0CyXJIeHHE€ MOTHBAIIMU MTPUXOJIa Ha
porpamMmy U OXKHUJIaHUS OT Kypca

30

HToro rekymmnii KOHTPOJIb: 60

Caywmatenu GopMUPYIOT KOMaH/Ibl, IPEACTABISIOTCS APYT APYTY, 3a/1at0T BOIPOCHI
COTJIACHO OYEpPEJHOCTH M 3allMChIBAIOT JaHHble B OjokHOT. Ha cnemyromem miare
MPUAYMBIBAIOT HA3BaHUE KOMAaHIbI, NPEACTABISIOT KOMAaHAY B ayAUTOPHH IPYTUM
YYaCTHHKaM M MPENoJaBaTeNi0. YYAaCTHUKH TPYIIbl 3alUChIBAIOT HHPOPMALHIO O
KaXJIOM M3 YYaCTHUKOB C LEJIBI0 COCTAaBUTHh MOPTPET I'PYIIBI U MPEICTABUTH T'PYIILY
OpyruM KoManjaaM. Kaknplii ydacTHUK NMUIIET Ha JUCTe OyMard CBOM MOTHMBBHI BBIOOpa
nporpammel EMBA, oxxuganus, a Takke n1aet M1HGOPMAILMIO O TPEHUHIaX U CEMHUHApax,
MOCEIICHHBIX UM (€10) C LEbI0 PA3BUTHUS KAPbEPHI.

8.2. IlpomexyTouHasi aTTecTAlUsA

[{enpr0 MPOMEXKYTOUHON aTTECTAITUU SBIISETCS MMPOBEPKA YCBOCHUS O0YJAIOIIIMMHUCS
3HAHUM 10 BCEM TeMaM Yy4eOHOW JUCIUIUIMHBI U YPOBHS (OpMUpOBaHHUS BCeEX
KOMIIETCHIIAM, 3aKPETIJICHHBIX 32 JAHHOW JUCIUTUIMHOM.

[lepen pomyckoM Ha MPOMEXYTOUHYIO AaTTECTAIMIO0 KaXAbld OOyYaroIIHACs
OIICHUBAETCSI COBOKYITHOW OILIEHKOW (COBOKYMHBIM OaJIJIOM) TIO PE3yJIbTaTaM TEKYIIEro
KoHTpoJisi. [IpomexyTodHasi arrecTalnus Mo y4eOHOW MUCIMIUIMHE MPOBOAUTCS B (opMme
3a4dera.

W TOroBBIi KOHTPOJIb TPOBOAUTCS B (DOpME Mpe3eHTAIUU KOMaH/ C MPeICTaBICHUEM
YYaCTHUKOB, OMMCAHUEM POJia ACATEIbHOCTH YYACTHUKOB KOMAH/IbI, a TaKXKe OXUIaHUN
ciywmaTeneu rpymnm oT o0ydenus no nporpamme EMBA.

9. Kputepuu ouneHknm kKayecTBa 3HAHUM J KOHTPOJSI YyCHEeBAEMOCTH
00yYarmuxcs

Pe3ynbTaThl MpoOMEXYyTOYHOW aTTECTAllMd MOTYT OBITh OLIEHEHBI: «3aYTEHOY, «HE
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3a4TEHO», «OTIUYHO», «XOPOUIO», «yIOBIECTBOPUTEIBHOY, «HEYIOBICTBOPUTEIBLHO.
O1ieHKa MO AUCIUIUIMHE CTpouTCs Ha ocHOBe 100-0amibHOM cCUCTEMBbI OLICHUBAHMS,

C TIOCTICYFOIINM TIEPEBOJIOM B S-THOATUTBHYIO CHCTEMY.
CootsercrBue 100-0a/UTbHON U 5-THOAUIBHON CUCTEM OICHUBAHUS.

YpOBEHB OLICHKHU 51u CootserctBue | COOTBETCTBUE
o 100- €BpPONEHCKON CUCTEME
. OObscHenue OabHas
OamIbHON IIKaJe 3a4TE€HO/HE
IKasisa
CUCTEME OIICHOK 3a4TCHO
86 u BbILIE OtnruHO 5 A (86-100)
71-85 Xopo1o 4 B (80-85); 3auTeHo
C (71-79)
(56-100)
56-70 YI0BIETBOPUTEIIBHO 3 D (65-70);
E (56-64)
0-55 HeynoBneTBopuTenbHO 2 F (0-55) He(zeig?;Ho
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