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1. esab u3yyenusi y4eOHOM JUCHUIINHBI

Llenb AMCHMIUIMHBL — JaTh OOYYAIOMIMMCSI TEOPETUUECKUE 3HAHMUSI O MEXaHU3MaXx,
(akTax U 3aKOHOMEPHOCTAX (OPMUPOBAHUS KOMaHJA, a TAKKE YMEHUS M HaBBIKH
MPAKTUYECKOM ESITEIbHOCTH C UCIIOJIb30BAHUEM METOJIOB I'PyNIIOBOM pabOTHI.

2. Ilnanupyembie pe3yJibTaThbl OCBOCHUS yqeﬁﬂoifi JUCHUIIJINHBI

dopmupyemble IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB OCBOECHUS
KOMIIETeHI{UU JUCIHUILIUHBI

3HATh:

. UMEHa ¥ OCHOBHYIO HH(POPMAIIHIO O POJIe ACITSIBHOCTH

KOJUIET T10 TPYIITIE;

° OCHOBBI 1 HOPMBI 3TUKHU I'PYNIIOBON pabOTHI;

° JTaIlbl Pa3BUTHS KOMAHBI U IPYIIIOBYIO JUHAMUKY;

[ ] METOObI onpeneHeHI/m 1 OLICHKHU JIMYHOCTHBIX U

YK-3 CniocobeH oprann3oBath
Y PYKOBOJIUTH pabOTOM
KOMaH/Ibl, BBIpabaThIBast
KOMaH/IHYIO CTPaTeruo Jjs
JOCTUKEHHSI TIOCTaBJICHHBIX
neneu

pohecCHOHATBHBIX KOMITETCHIIUHA YWICHOB KOMaH/IbI.

YmMmern:

. MIPEICTaBUTh Ce0sl, CBOIO OpraHU3aINI0, 0003HAYUTH CBOU
CHJIbHBIE MpoQeccCHOHaNbHbIE KaUeCTBa;

. chopmMupoBaTh KOMaHy, BEISIBUTH OOIIHE
npodeccuoHanbHble WM JUYHOCTHBIE KaYeCTBA Y YICHOB
KOMaH/Ibl, IPEJICTaBUTh KOMaHIy APYTUM Y4aCTHHKAM;

o OpPraHU30BBIBATH U KOPPEKTUPOBATH pabOTy KOMaH/IbI, B
TOM YHCJI€ Ha OCHOBE KOJUJIETHAIbHBIX PEIICHUN;

o paspemarb KOHGINKTHL U TPOTUBOPEUHSI IPHU I€TTOBOM
OOILIIEeHNH Ha OCHOBE y4eTa HHTEPECOB BCEX CTOPOH;

o co3aBaTh pabouyro aTMocdepy, MO3UTUBHBIH
SMOIIMOHAIBHBIN KIMMAT B KOMaH/IE.

HNmeTh npakTHYECKUI ONBIT:

o BBIPAOOTKH CTpaTeruu KOMaHAHOM paOOThI U HA €€ OCHOBE
opranusanus 0Toopa 4JIeHOB KOMaHIbI JJIs JOCTHKCHHUS
MOCTABIIEHHOM 11€JIH;

o JeNIerUpOBaHMUs TTOJTHOMOYHI YiIeHaM KOMaHIbl U
pacnpeeneHus: Hopy4YeHHsl, OCYIECTBICHUsI 0OpAaTHOM CBSI3U 110
pe3ynapTaTam, puemMa OTBETCTBEHHOCTH 3a OO pe3yabTar.

OIIK-4 CnocobeH pyKOBOJHUTH
IIPOEKTHOM U MPOLECCHON
JEATETLHOCTBIO B OPraHn3aIiu
C UCTIOJIb30BaHUEM
COBPEMEHHBIX MPAKTUK
YIPaBJICHUS, TUJIEPCKUX U
KOMMYHUKaTHBHBIX HaBBIKOB,
BBISIBUTH U OLICHUBATh HOBBIC
PBIHOYHBIE BOBMOYKHOCTH,

3HATE:
° OCHOBBI MPOEKTHOU U TIPOIIECCHOM eATEIHbHOCTH B
OpraHH3aIiH.

YMmerh:
. MPUMEHATHh UMEIOIINECS JINJIEPCKUE U KOMMYHUKATHUBHBIE
HABBIKU B COOTBETCTBUU ¢ OM3HEC-MOIENIbIO OpraHu3alliu.




JOMOJIHUTEJBHAS IPO®ECCUOHAJIBHAS IIPOIPAMMA ITPO®ECCHUHAJIBHOM ITEPENOATOTOBKH

pa3pabaTbIBaTh CTpaTEruu HNMeTh NpakTHYeCKHUl ONBIT:

CO3JaHUA U Pa3BUTHUA o PYKOBOJICTBA IIPOCKTHOU IEATECIBHOCTBIO B OPraHU3aLUN
UHHOBAIMOHHBIX HATPABJICHUI Ha OCHOBE 3HAHUH JYYIIUX YIPABJICHUYECKUX IIPAKTUK U
JCATCIBHOCTH B IOHMMAHHS CYIIHOCTH IIPOEKTHOM U IPOLIECCHOM ACATEIILHOCTH B
COOTBETCTBYIOLIUX UM OM3HEC- OpraHH3aluu.

MOJIEJIA OPraHu3aIun

3. Hcnosb3yembie MeTOAbI 00yUYeHH S

JlucuuiuinHa npeaycMaTpUBaeT HUCHOJIb30BAaHUE PAa3IMYHBIX METOJ0B OOYUYEHHS.
HaubGonee BakHble TEOpPETUUYECKHME BOMPOCHI OYAyT pPAacCMOTPEHbI B XOJ€ JIEKIIH.
[IpakTnueckue HaBbIKK OyAYT pa3pabaTbIBaThCS MPU MOMOIIU METOAa: padoTa B Tpynmnax.

4. @®opMBbI KOHTPOJIS MO JUCHUIIINHE

Tekyiuii KOHTPOJIbL — paboTa B rpyImmax.
[IpomexxyTo4yHas arrecTanus — 3a4er.

5. Ilepeyens camocrTosiTesibHbIX padoT u «Iloprdonno», gopmupyemsblii B
npouecce M3y4eHUus JUCHMIIMHBI

B MponeccCc M3yUCHUSA AUCHUILIMHBI HEC IIPCAYCMOTPCHA IOATOTOBKA ATOKYMCHTOB
JJIA JIHMYHOI'O «HOpT(i)OJII/IO».

6. Conep:xxanune y4e0HOI JUCUUTIIMHBI

6.1 PacnpenesieHue y4eOHOro BpeMeHH, BbIIEJIEHHOI0 HA KOHTAKTHYIO

padory oO0y4yalmuxcs C [penogaBaTejieM, HAa CaMOCTOSTEJbHYI0 padoTy
o0yuyarommxcs

TpynoeMKocTh (dachl)
KoHnTakTHbIe yachl dopma
HaumenoBanue Beero ¢ nenonbiopanmem | CaMOCTOs | IPOMEKYTOY
Pas3aciioB U TEM 4ACOB Ay HTODHbIC JIMCTAHIIMOHHBIX TEeJIbHAA HOro
Y p 00pa3oBarelbHBIX padora KOHTpOJIA
TEXHOJIOTUI
1 Komannoo6pazoBa 2 2 Pa6ora B
" | Hue rpymnmax
[Ipomexxyrounas
p T 2 2 - - 3auer
aTTecramus
Hroro 4 4 - - -
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6.2. Conep:xxaHue TeM y4eOHOM JMCUMILVINHBI

Tema 1. Komannoo0pa3oBanue

[lonsiTue komaHnabl, TuUnbl KoMmaHxa. I[lapameTpbl o00pa3oBaHUs KOMAaHJBI.
dopMupoBaHUEe CTPYKTYpbl KOMaH 1bl. HOpMBI 3THKH TpynnoBoil paboThI. DTamnbl pa3BUTUS
KoMaHJbl. HMHCTpyMeHThl KoOMaHJ00Opa3oBaHus. MeToabl OIpeaesNeHus U OUEHKHU
JUYHOCTHBIX M TPO(EeCCHOHATIBHBIX KOMIETCHIMH YJE€HOB KOMAaHIBI. YTpaBiIeHUE
KOH(JIMKTaMH U CTpPECCaMH B Ipoliecce KoMaHaooopazoBanusi. Cinymarens MBA = unen
koMaH1l MBA = Hocurens 6penga MUPBUC.

7. YuyeOHO-MeTOAMYEeCKOe W HMHPOPMALMOHHOEe olOecneyeHne Y4eOHOU
AUCUMILTAHBI

7.1. IlepeyeHb y4yeOHBIX H3JaHMH, WH(OPMALHMOHHO-CINPABOYHBIX CHCTEM,
HNuTepHer-pecypcoB

Ne HopmaTtuBHO-nIpaBOBbIC AKThHI

OcHoBHas JuTeparypa

bacenko, B. Il. OpraauzannonHoe moBeqeHue [DIEKTPOHHBIA pecypc]: yueOHoe
nocobue / B. I1. bacenko, b. M. XXykoB, A. A. PomanoB. — Mockga: [lamkoB u K°,

1. 2021. — 381 c¢. — ISBN 978-5-394-01312-6. — Pexum pgocryma:
http://biblioclub.ru/index.php?page=book&id=453255.
XKusuna, O. B. JlugepctBo [DnexTponHsiii pecypc]: ydueOHoe mocobue / O. B.
2 XKusuna. — MockBa: Yuupepcurer «Cuneprusi», 2019. — 193 c. — (Jlerkuit
" |lyuebnuk). —  ISBN  978-5-4257-0216-6. — Pexum  gocTtyma
http://biblioclub.ru/index.php?page=book&id=455425.
Muxuenko, [1. A. Teopus meHeKMeHTa [ DIeKTpOHHBIN pecypc]: yueOnuk / I1. A.
3 MuxneHko. — 4-e uzj., crep. — Mocksa: YauBepcuteT «Cuneprus», 2020. — 520 c.

— (Jlerkmii yuebHuk). — ISBN 978-5-4257-0342-2. — Pexum pocryna
http://biblioclub.ru/index.php?page=book &id=490881.

CunmopenkoB, A. B. VYmpaenenue »5(h(EeKTUBHOCTBIO TpyINI W KOMaHJ B
opraHmu3anuu [INeKTpoHHBIN pecypc]: yaeOHoe mocobue / A. B. Cunopenkos, H.
4. [1O. YnpsroBa. — PoctoB-Ha-/lony: M3a-Bo KOxxHOTO (henepanbHOTO yHUBEPCHUTETA,
2019. - 325 c¢. — ISBN 978-5-9275-1989-7. — Pexum pgocryma
http://biblioclub.ru/index.php?page=book&id=493314.

Cunourep, C. MBA 3a 10 gHeili [DneKTpoHHBIH pecypc]: camMoe BaXHOE U3
nporpamMM Beaymux OwsHec-mkoa mupa / C. Cunburep. — MockBa: AnbInHa
[Ma6mumep, 2020. — 390 c. — ISBN 978-5-9614-4476-6. — Pexum pgoctyna :
http://biblioclub.ru/index.php?page=book&id=279138.
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JonmoiHUTEIbHAA JIUTEpPATYypa

Jlxopmx, [Jx. M. OpraHn3alilnoHHOE MOBEIECHUE [ DIEKTPOHHBINA pecypc|: OCHOBBI
ynpaieHus: yueonoe nocodue / Jlxx. M. Ixopmxk, I'. P. JIxxoyHc; nep. ¢ aHri. moj
1. |pen. E. A. Knumosga ; niep. ¢ auri. B. H. EropoBa. — Mocksa: IOnutu-lana, 2019.
— 460 c¢. - ISBN  5-238-00512-1. -  Pexum  jgocrymna
http://biblioclub.ru/index.php?page=book&id=114431.

KoHuenuuu ynpaBiaeHHsI 4YEIOBEYECKMMHU pecypcaMu [DIJIEKTPOHHBIM pecypc]:
yueOHnoe nocobue / C. A. lllanupo, E. K. Campaunonra, O. B. bananauna, A. b.
2. |BemkypoBa. — Mockaa,; EepJII/IH Hupexr-Menua, 2021. — 343 c. — ISBN 978- 5—
4475-2540-8. Pexum JOCTYyTIa
http://biblioclub.ru/index. php’>|oaqe book&id=272156.

Kotmemnn, 3. Kopnopauus reHueB [DIJIEKTPOHHBIM pecypc]: Kak yHpaBisTh
KOMaH10M TBopueckux mroned / O. Kormenn, O. Yomnec. — MockBa: AnbnuHa
[Ma6mumep, 2019. — 344 c. — ISBN 978-5-9614-4820-7. — Pexum pgoctyna :
http://biblioclub.ru/index.php?page=book&id=279594.

Hagpy3os, 0. CtpykTyprupoBanue xaoca [ DIEKTPOHHBIM pecypc]: MPaKTHUYECKOE
nocobue no gopmupoBanuto yrpasieHueckux komadn / FO. HaBpy3oB. — Kues:
Mynstumen. usn-sBo CrpensOunikoro, 2022. — 193 c¢. — Pexum jgoctyma :
http://biblioclub.ru/index.php?page=book&id=234578.

ITanoBa (3enoBa), E. C. KpeatuBHOCTh [DNE€KTpOHHBIA pecypc|: UCTOKHU, WIEH,
peanuzanus: coopuuk crareii / E. C. [TanoBa (3eHoBa). — Mocksa; bepnun: {upekt-
Menua, 2019. — 53 c¢. — ISBN 978-5-4475-5170-4. — Pexum noctyna
http://biblioclub.ru/index.php?page=book&id=363003.

7.2. Y4eOHO-MeTOAUYECKOE oDecnedyeHue YUeOHOH TUCIMILTHHBI

B mporpamMmme y4eOHOM IUCHUIUIMHBI TPEAYCMOTPEH CICAYIOMMN pa3aaTouHbIN
MaTepuasl s 0Oy4aroluxcsi: KpaTKUM KOHCIIEKT JIEKIIMM B BHUJE CJIAHJ0BOTO WU
TEKCTOBOI'0 MaTepuana.

VYkazaHHble MaTepuaiabl pa3MeNaloTcs B JJIEKTPOHHOW  HMH(OpMAIMOHHO-
obpazoBarensHO cpene (ANOC) Uucturyra MUPBUC.

Kaxnpiii oOywaromuiics umeer aoctyn Kk OUOC u 31eKTpoHHO-OMOIMOTEUHOMN
CUCTEME, KOTOPbIe 00€CTIEYNBAIOT BO3MOKHOCTh HHAWBUIYAJTBLHOTO TOCTYTIA, JUTSI KAXKIOTO
oOydaronierocst u3 J000¥ TOYKH, B KOTOPOH UMEETCs JOCTYN K ceTh MHTepHeT.

7.3. MarepuajibHO-TeXHHYECKOe o0ecneueHue y4eOHOM THCHUTIMHBI

MatepuaabHO-TEXHUUECKOe oOOecIieueHne y4eOHONW MUCIMIUIMHBI BKIIOYAEcT B
ceos:

YueOHbBIC ayTUTOPUH JUISI IPOBEICHUS 3aHATHH JCKIIMOHHOTO THIIA, TPAKTHISCKUX
3aHATUH, TEKYyIIEr0 KOHTPOJS W IPOMEKYTOYHOM aTTeCTaluu: MeOeinb ayauTopHas
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(cTombl, CTymBsl, JAOCKAa AayAWTOpHAs), CTOJ MpEmojaaBaTeNs, CTyJ MpernojaBaTens,
MEePCOHANBHBIA KOMITBIOTEP, MYJIBTUMEIUHHOE 000pyAOBaHHE (TIPOEKTOP, KPaH).

[Tomemienne 1Isi caMOCTOATEIHHON PabOTHI O0YYAIOMIMXCS: CHEIHATU3UPOBAHHAS
MeOenh U KOMITBIOTEPHAS TEXHUKA C BOZMOXXHOCTHIO MOAKIIOUEHUS K ceTu «MHTepHET» U
obecrieyeHUEM JIOCTyrna B DJEKTPOHHYI HWH()OPMAIIMOHHO-00Pa30BaTEIbHYIO Cpely
Nucturyra MUPBUC.

Jlnst oOydaromuxcsi: CO3/laHbl YCIOBHUS 1Jis (YHKIHOHUPOBAHUS SIECKTPOHHOU
MHQOPMaMOHHO-00pa30BaTEeIbHOM CpeAbl, BKIIOYAKOIIEl B ce0s 3IEKTPOHHBbIE
WH(pOpPMAIMOHHBIE pecypcHl, DIIEKTPOHHBIE o0OpazoBaTelbHbIE pecypcHl,
TEJICKOMMYHUKAIIMOHHBIE TEXHOJIOTHH.

Bcem oOyuarommMcsi mpenocTaBieH JOCTYN Ha 00pa3oBaTelbHYIO MIAT(OpMY,
KOTOpasi 00eCreuynBaeT OCBOCHHE yUueOHOW AUCITUIUIHHBI B MTOJTHOM 00BhEME HE3aBUCUMO
OT MECTa M BPEMEHU HaXOXACHUS 00yJaronInxcsl.

OOyuaromuecss oOecmeueHbl JJOCTYIOM K OJIEKTPOHHOW WHGOPMAIMOHHO-
obpazoBarenbHOl cpene Mucturyra MUPBUC u3 no0ol TOYKH, B KOTOPOH HUMEETCS
nocTytm K cetn « THTEpHET.

JInueH3noHHOEe MPOrpaMMHOe ofecredeHme:

Microsoft Windows 7 pro;

Onepannonnas cuctema Microsoft Windows 10 pro;
Omnepanuonnas cucrema Microsoft Windows Server 2012 R2;
ITporpammuoe obecneuenne Microsoft Office Professional 13;
[Tporpammuoe obecneuenne Microsoft Office Professional;

o Kommnekcuas Cuctema AHTHBHUpyCcHOM 3amniutel Kaspersky Total Security
s ousHeca Russian Edition.

7.4. MeTtoanyecKkue peKOMeHIAlMHU MPenoaaBaTeJ M

[lepen HauanoM wW3y4YeHUs IUCHUIUIMHBI MPENOAaBATENb IOJIKEH O3HAKOMHUTH
o0ydJaromuxcs ¢ BUAaMU y9eOHOM U CaMOCTOSTEILHON pabOThI, IEPEYHEM JINTEPATYPHI U
WHTEPHET-PECYPCOB, a TaKKE Pa3TaTOYHBIX MATEPUATIOB, PA3MEIICHHBIX B AJICKTPOHHOMN
uH(pOpMaIIMOHHO-00pa3oBaTebHON  cpene, GopMamMu TEKyIIel W MPOMEKYTOYHOU
aTTeCTallui, C KPUTEPHUSIMHU OIEHKH KadyecTBa 3HAHWUW JJIi WUTOTOBOM OIIGHKH TIO
JTUCITUTUTHHE.

[Ipn nmpoBeaeHnM JIEKIUH, TPENOIaBaTEeNb:

1) bopmynupyer TeMy U 1IeNb 3aHITHS;

2) U3naraeT OCHOBHBIE TEOPETUICCKUE TIOJIOKCHHS;

3) ¢ TOMOIIBID MYJIBTUMEIUHHOTO OOOPYJOBaHUS W/WIW TIOJl 3alHCh JaeT
OTIpEJICIICHHSI OCHOBHBIX MOHSATHH, PACUETHBIX (hOPMYIT;

4) IpOBOAUT TIPUMEPHI M3 OTECYECTBEHHOTO M 3apyOEKHOTO OMBITA, JACT TEKYIIHE
CTAaTHUCTHYECKHE JaHHBIC /I HATJSTHOTO W OOpa3HOTO MPEACTABICHHS H3y4aeMOTO
MaTepuania;

5) B KOHIIE 3aHSITHSI Ta€T BOMPOCHI JJISI CAMOCTOSITEIIBHOTO N3yUCHUSI.

[Tpu mpoBeneHNN TPAKTUICCKUX 3aHATUMN, TPETIO1aBATEIb:

1) opmynupyet Temy U 11€JIb 3aHATHS;
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2) mpeuraraeT 00y4aromuMcs OTBETUTH Ha BOIIPOCHI, BHIHECEHHBIE Ha IPAKTUUYECKOE
3aHATHE;

3) opranu3yeT AUCKYCCUIO TT0 HauOoJiee CIOKHBIM BOIIPOCAM;

4) npeasiaraet oOy4JaromMMcs IPOBECTH 00O0UIEHUE U3YYEHHOI'O0 MaTepuaa.

B cnmyuae mpoBeneHUs ayIUTOPHBIX 3aHATHHA (KaK JEKIUH, TaK M MPAKTUIECKUX
3aHATUN) C KCIOIB30BAHMEM AaKTHBHBIX METOJOB OOy4YeHUS (JEJOBBIX HWIp, KEHCOB,
MO3TOBBIX aTaK, HITPOBOTO MPOSKTUPOBAHUSI U JIp.) TIPEIIOIaBaTENb:

1) npeanaraet oOy4yarOmUMCs pa3AeIUTbCA HA TPYIIIIbI;

2) npennaraet o0CyauTh CHOPMYIUPOBAHHBIE UM ITPOOJIEMBI COTJIACHO TEME JIEKITUU
(IpaKTUYECKOTO 3aHITHI), PACKPBIBAsl aKTYaJIbHOCTh MPOOJIEMBI U €€ CyTh, IPUUMHBI, €€
BBI3BIBAOINNE, TIOCTICICTBUS U TIyTH PEUICHUS;

3) opraHu3yeT MEeXTPYNIOBYIO JUCKYCCHIO;

4) npoBOIUT 00O0OIIIEHHE C OIIEHKOM pe3yJIbTaTOB PabOTHI 00YYAIOIIUXCS B TPyITIax
M TIOJyY€HHBIX OCHOBHBIX BBIBOJJOB M PEKOMEHAANUN IO PEIICHUI0 TOCTaBICHHBIX
npoosieM.

[lepen BBIIONIHEHWEM BHEAYAUTOPHOH CaMOCTOSTENBHOW pabOTHl TperoiaBaTeib
MPOBOJIUT MHCTPYKTAXK (KOHCYJIBTAIINIO) C ONPEICTICHIEM LIEIH 3a/IaHus, €TO COICPIKAHMUS,
CPOKOB BBITIOTHEHUS, OCHOBHBIX TpeOOBaHUM K pe3yabTaTaM pabOThl, KpUTEPUEB OLICHKH,
(GopM KOHTPOJISI ¥ TIEPEYHSI HCTOYHUKOB U JINTEPATYPHI.

JIJis OLIEHKU TONYYCHHBIX 3HAHWW M OCBOSHUS Y4eOHOTO0 MaTepuaia Mo KaxJIoMy
paszfeny ¥ B LIETOM [0 JUCHUUIUIMHE MPEenojaBaTelb HCIOIb3YeT (POPMBI TEKYIIEro,
IPOMEXYTOYHOTO ¥ UTOIOBOT'O KOHTPOJISI 3HAHUHN 00YYarOIIHXCS.

B npouiecce ocBoeHust yueOHOM TUCHUTUIMHBI UCTIONB3YIOTCS TaKU€ BHUJIBI Y4EOHOU
paboThI, KaK JIEKINH, MPaKTHYeCKUE PabOThI, a TAKXKE pa3IMYHbIE BUIAbI CAMOCTOSTEIHLHON
paboThl 00yUaOIIKUXCS MO 3aJaHUI0 MTPEToaBaTess, HalPaBICHHbIE HA Pa3BUTHE HABBIKOB
MCTIOJIb30BAHMS npodeccruoHaabHOM JICKCUKH, 3aKperieHne MPAKTUYECKUX
npodeccroHaIbHbIX 3HAHUM U YMECHUH.

7.5. Meroanyeckue  peKOMeHJAlMH  O0Yy4YalIIMMCS 1O  OCBOEHHUIO
AUCUMILIHHBI/MOIYJIS H CAMOCTOSITEJIbHOM PadoThI

OBIIUE PEKOMEHJIALINN

YcenemHoe OCBOEHHE Kypca MPEANoaraeT akTHBHOE, TBOPYECKOE Y4dacTHE
00ydJaromierocs: Ha BCEX dTanax €e OCBOCHHS IyTEM TUIAHOMEPHOM, TOBCEIHEBHOM pabOTHI.

IIpyr moAroToBKe K ayJUTOPHBIM 3aHATHUSIM, HEIIOCPEACTBEHHO B XOJI€ IIPOBEICHUS
JIEKIIUN ¥ IPAKTUUYECKUX 3aHSITUH, a TAKKE B X0JI€ CAMOCTOSITEIbHON pabOThl 00yUJaromuecs
JOJKHBI  TIOJIB30BAaThCsl yU4EOHOM JUTEpATypod (COrJacHO YTBEPKIACHHOMY MEPEUHIO
OCHOBHOU U JIOMOJIHUTENBHON JIUTEPATyphl MO JAHHOMY KypCY), Y4EOHO-METOAUYECKUMU
MarepuasiaMu (BKJIIOYas JaHHYI0 pabodyl0 TporpaMmy), KOTOpbIE pa3MeElieHbl B
AIEKTPOHHOUN MHPOPMAIIMOHHO-00pa30BaTEIBHON CpeIe.

NNPABUJIA KOHCIIEKTUPOBAHUASA

KoHcriekT siBiisieTcss MMCbMEHHBIM TEKCTOM, B KOTOPOM KPaTKO W MOCJIEA0BATEIbHO
U3JI0KEHO COJIepKaHUE OCHOBHOTO MCTOYHMKA MH(pOopManuu. KOHCIEKTUPOBAaTh — 3HAYUT
MPUBOJINTh K HEKOEMY IOPSJAKY CBEAECHHUs, IMOYEPIHYThIE M3 OpUrhHana. B oOcCHOBe
rnmpouecca JEKUT CUCTEMATH3ALMs MHPOYMTAHHOTO WJIM YCIBIIAHHOTO. 3aluCu MOTYT
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JeNaThCs Kak B BUJE TOYHBIX BBIJIEPIKEK, ITUTAT, TaK U B (popMe CBOOOHOM MO1a4H CMbICIIA.
Manepa HanmucaHHMs KOHCIEKTa, KaK MPaBUI0, OJHM3Ka K CTHUIIO MEPBOMCTOYHMKA. Ecim
KOHCIIEKT COCTaBJICH MPaBWIbHO, OH JOJKEH OTpa)xaTh JIOTUKY U CMBICIOBYIO CBS3b
3anucbIBaeMON HH(pOpMAaIUK.

B  xopomo caedaHHBIX ~3amHMCAX  MOXHO € JITKOCTbIO  OOHApyKHUTh
CIIeIIMAIN3UPOBAHHYIO0 TEPMHUHOJIOTHIO, MIOHSATHO PACTOJKOBAHHYIO M YETKO BBIJICIICHHYIO
I 3allOMHHAHUS 3HAYCHUM pa3IMYHBIX CJI0B. VCMOAB3ys 3aKOHCIEKTHPOBAHHBIC
CBEJICHMSI, JIETYE CO37aBaTh 3HAYMMBbIC TBOPUYECKHE WJIM HAayudHble PaOOTHI, pa3IHUYHbIC
pedepatsl U CTaThU.

Buibl KOHCIEKTOB:

HyxHO ymeTh pa3iauyaTh KOHCIEKTHI M MPaBUIBHO HCIIOIB30BaTh Ty KaTErOPHUIO,
KOTOpast JIy4Illie BCErO MOJIXOAUT JJIs BBIMOJHIEMOUN pabOThI.

° [IJTAHOBBIM. Takoii BHJI M3JIOKEHHS Ha Oymare co3/aeTcs Ha OCHOBE
3apaHee COCTaBJIICHHOTO IUJIaHA MaTepuajia, COCTOMT M3 OINPESIEHHOIO KOJUYeCTBa
IyHKTOB (C 3arojioBKaMHM) W TOANYHKTOB. B mporecce KOHCIEKTUPOBAHHUS KaKIbIHA
3aroJIOBOK PACKpPBIBACTCS — JIOMOJHSAETCS KOPOTKMM TEKCTOM, B KOHEYHOM MTOTE
MOJTy4aeTCsl CTPOMHBIN IIJIaH-KOHCIIEKT. IMEHHO TakoW BapHaHT OOJIbIIE BCETO MOIXOIUT
JUISL CPOYHOM MOATOTOBKHY K MyOJWYHOMY BRICTYIUICHUIO WJIM ceMuHapy. EcTrecTBeHHO, YeM
nmocjeaoBarelibHee OyaeT IUlaH (€ro NyHKTHl JOJDKHBI MaKCHUMaJIbHO PacKphIBATh
CoJIep)KaHMe), TEeM CBs3aHHEE U TOJHOIGHHee OyaeT Baml gokiaa. CrHeruaaucTs
PEKOMEHIYIOT HATIOJHATH IJIAHOBBIM KOHCTIEKT TOMETKaMH, B KOTOPBIX OYAYyT yKa3aHbl BCE
UCIIOJIb3yEMbIE BAMU UICTOYHUKH, T. K. CO BPEMEHEM TPYJIHO BOCCTAHOBUTDH UX MO MaMSATH.

° CXEMATUYECKUM TUIAHOBBIM. Dra Pa3HOBUJHOCTh KOHCIEKTa
BBITJISIIAT TaK: BCE MYHKTHI TIJIaHA TIPEACTABIICHBI B BUJI€ BOIIPOCUTEIIBLHBIX MTPEIJI0KEHUM,
Ha KOTOpPBIE HYXKHO JaTh OTBeT. M3ydast Mmarepuas, Bbl BHOCUTE KOPOTKHE MOMETKH (2—3
MPEJIOKECHUS) MO Ka)KJIbIM MYyHKT BOIpoca. Takoil KOHCIEKT OTpa)kKaeT CTPYKTYypy U
BHYTPEHHIOIO B3aWMOCBSI3b BCEX CBEIACHUHW U CIOCOOCTBYET XOPOIIEMY YCBOCHHIO
uHdOpMaIHH.

o TEKCTYAJIBHBIN. TogoGuast GopMa H3II0KEHHS HACHILCHHEE IPYTHX U
COCTaBJISIETCA W3 OTPHIBKOB M LIMUTAT CAaMOI'0 MCTOYHHKA. K TEKCTyaJlbHOMY KOHCIIEKTY
MOXHO JIETKO NPHCOCIWHHUTH IUIaH, JIMOO HAMOJHUTH €r0 pa3IMYHBIMH TE3UCaMHU U
TepMuHaMu. OH JIydIlle BCETO MOAXOJIUT T€M, KTO M3Yy4daeT HAyKy WIM JIUTEpaTypy, TAe
LIUTAaThl aBTOPOB Bcerja BakHbl. OJHAKO TaKOW KOHCHEKT COCTaBUTH HEmpocTo. HykHO
YMETh IPaBUIBHO OTACIATh HanOoJiee 3HAUMMbIC ITUTATHI TAKUM 00pa3oM, YTOOBI B UTOTE
OHH JIaJIv MPEJICTaBICHUE O MaTepralie B IIEJIOM.

o TEMATHUYECKMIM. Takoii croco6 3amucd HHGOPMAIMH CYIIECTBEHHO
oTyim4aeTcs ot Apyrux. CyTh €ro — B OCBEIICHUH KaKOTrO-HUOY b OIPEe/IeICHHOTO BOIIPOCa;
Mpyd 3TOM MCIOJB3YETCS HE OJIMH HCTOYHUK, a HecKoibko. CoaepkaHHe KaKJIoro
MaTepuaiga He OTpakaeTcCs, BEAb II€b HE B 3TOM. [eMaTHYECKHU KOHCIEKT MOMOTaeT
Jy4dIIe APYTUX aHAJW3UPOBATh 3aJJaHHYIO TEMY, PACKpBhIBATh MOCTABJICHHBIE BOIMPOCHI U
M3y4daTh UX C pa3HbIX CTOPOH. OHaKo OyIbTE TOTOBBI K TOMY, YTO MPHUJIETCS IepepadoTaTh
HEMajo JUTepaTyphbl Ui TOJHOTHI M IIEJIOCTHOCTH KAapTUHBI, TOJIBKO B 3TOM Cllydae
M30XKeHue OyaeT 001agaTh BCEMH TOCTOMHCTBAMM.
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o CBOBOJIHBIM. DT10T BMJ KOHCNEKTAa IpeiHA3HAYeH JUIA TeX, KTO yMeeT
UCIIOJIb30BaTh Cpa3y HECKOJIBKO CIOCOOOB paboThl ¢ MarepuaioM. B HeM Moxer
COAEPXKATbCS 4YTO YrOJHO — BBIIMCKHA, LMUTAThl, IUIAH U MHOXECTBO TE3UCOB. Bam
norpedyercsi yMeHue ObICTPO M JIAKOHMYHO M3J1araTb COOCTBEHHYIO MBICHb, pad0OTaTh C
IUIAaHOM, aBTOPCKUMHM LMTaTamMu. CUMTaeTCs, 4TO MOJ00HOE (PUKCHpOBaHUE CBEIECHUUN
ABJIIETCS] HAaOOoJee LIEIOCTHBIM U MOJTHOBECHBIM.

[IpaBuiia KOHCIEKTUPOBAHUS

1. BauMarenpHO mpoyutante TeKCT. IlonmyTHO OTMEUalTe HENOHATHBIE MECTa,
HOBBIE CJIOBAa, UMEHA, JaThl.

2. Hagenure cipaBku 0 JiMliax, COOBITUSX, YIIOMIHYTHIX B TekcTe. [Ipu 3anucu He
3a0y/1bT€ BBIHECTU CIIPABOYHbIC JAHHBIE HA MOJIS.

3. [Ipu nepBOM UTEHUH TEKCTA COCTAaBbTE MPOCTOM M1aH. [Ipr OBTOpHOM UTEHUHU
nocTtapaiTech KpaTko C(GOPMYIMPOBATb OCHOBHBIE TMIOJOXKEHUS TEKCTa, OTMETHB
apryMEHTALUIO aBTOpa.

4, 3aKITIOYUTENbHBIN 3Tall KOHCIIEKTUPOBAHUS COCTOUT U3 IEPEUNTHIBAHUS PAHEE
OTMEYEHHBIX MECT M UX KPATKOM MOCJIEI0BATENBHOM 3aMKCH.

5. IIpu KOHCIIEKTUPOBAHUU HA/IO CTAPATHCS BBIPA3UTh aBTOPCKYIO MBICIIb CBOUMU
CJIOBaMH.

6. CtpemuTech K TOMY, 4TOOBI OJJMH ab3all aBTOPCKOTO TEKCTa ObLI MepeaH mpH

KOHCIIEKTUPOBAHUH OJHUM, MAKCUMYM JIBYMSI ITPEAJIOKEHUSIMHU.

[Ipy KOHCHIEKTHPOBAHMM JIEKIUH PEKOMEHAYETCS MPUIIEPKUBATHCA CIEAYIOIMINX
OCHOBHBIX MPaBUIL.

1. He naumHalitTe 3anuceIBaTh MaTepual C IEPBBIX CJIOB MIPENoaaBaTes, cHayaIa
BBICJTYIIIATE €r0 MBICJIb 10 KOHIIA M IOCTAPANTECHh TIOHSTH €€.

2. [Ipuctynaiite Kk 3amMcu B TOT MOMEHT, KOTJa IPENOJaBaTelb, 3aKaHYMBas
U3JI0KEHUE OJHOM MBICIIA, HAUNHAET €€ KOMMEHTHUPOBAT.

3. B koHcnekTe 0043aTelIbHO BBIAEIAIOTCA OTIEJIbHBIE 4YacTh. HeoOxoammo
pa3rpaHUyYMBATh 3ar0JOBKHU, MOA3ar0JI0BKH, BBIBO/BI, 000COOMSATH OJHY TEMY OT APYTOM.
Boinenenne MOXHO JAenaTh MOAYEPKUBAHUEM, APYTMM LBETOM (TOJIBKO HE CIEAYET
npeBpamaTth TEKCT B TIECTpble KapTUHKHM). PexomeHayeTcs AenaTh OTCTYIBI IS
0003HaueHus a03a1eB U MYHKTOB TUIaHA, TPOOEIIbHBIE CTPOKH ISl OT/ICTICHUS OJTHOM MBICITH
OT apyroi, Hymepanuto. Eciu onpeneneHusi, GopMmysbl, TpaBuiIa, 3aKOHBI B TEKCTE MOKHO
caenaTth 00Jiee 3aMETHBIMU, UX 3aKIII04aloT B paMKy. Co BpeMEHEM Y Bac MOSBUTCS CBOS
CHCTEMA BBIJICIICHUMN.

4. Co3paBaiiTe BallM 3allCd C HUCIOJB30BAHUEM MPUHSTHIX YCIOBHBIX
o0o3HaueHuii. KoHcTeKTHpys, 00s3aTeNbHO yMOTpeOsiiTe pa3HOOOpa3Hble 3HAKU (MX
HA3bIBAIOT CUTHAIBHBIMU). DTO MOTYT OBITh YKa3aTeNW W HAMPaBISIOMIAE CTPEIKH,
BOCKJIMIIATENIbHBIE W BOINPOCUTEIbHbIE 3HaKH, couetanus PS (mocnecioBue) mu NB
(oOpatuts BHUMaHuWE). Hampumep, CIOBO «CiemoBaTeIbHO» BBl MOXKETE O0O3HAYUTH
MaTreMaTtudeckoil ctpenkoit =>. Korga Bbl BeIpaboTaeTe CBOW COOCTBEHHBIN 3HAKOBBIN
Ha0op, co3/1aBaTh KOHCHEKT, a MOCJE U U3y4yaTh ero OyAeT npouie u ObICTpee.

d. He 3a0b1BaiiTe 00 ab0peBuaTypax (COKpaIllEHHBIX CIIOBAX), 3HAKaX paBEeHCTBA
Y HEPaBEHCTBA, OOJIbIIIE U MEHBIIIE.
6. Bonburyto nonb3y aJist co3/laHus MPABUIIBHOTO KOHCIEKTA IAl0T COKPAILICHHUS.

OI[HaKO 6YI[BTC OCMOTPHUTCIIbHBI. 3HATOKH CHHUTAOT, 4YTO COKpalllCHHUC THUIIA «OA-Tb»
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(mymathb) ¥ moAOOHBIE MM MCIOJIL30BaTh HE CIEAYET, TaK KaK BIOCJIEACTBUU OOJIBIIOE
KOJMYECTBO BPEMEHU YXOJIUT Ha PACIIU(POBKY, a BEb UTCHHE KOHCIEKTa HE JOJHKHO
MPEPHIBATHCS MTOCTOPOHHUMU JIEUCTBUSIMU U pa3MbllIeHUsIMU. Jlydiiie Bcero pazpaborath
COOCTBEHHYIO CHUCTEMY COKpAallleHHH M 0003Ha4yaTh UMH BO BCEX 3alHUCSAX OJHU U TE€ ke
cioBa (M He 4yTo MHOeE). Hampumep, cokpalieHue «r-Tb» OYyIeT BCerja M Be3e CIOBOM
«TOBOPUTHY, a Oonbilas OykBa «P» — cioBom «paboTtay.

1. beccniopHo, oprann3oBaTh XOpOLIMH KOHCIIEKT IOMOI'YT HHOCTPaHHBIE CJIOBA.
HaubGonee npumeHsiemble cpeau HUX — aHrauickue. Hampumep, COKpalieHHOE «OK»
YCIEIIHO 0003HAYAET CIIOBA OTIUYHOY, «3aMEYaTEIIbHOY», «XOPOLIO.

8. Hy»xHo n30eraTh CJI0KHBIX U JUIMHHBIX PACCYKICHUH.

Q. I[Ipy KOHCHNEKTUPOBAHMM JIYYIIIE TIOJb30BAaThCA IMOBECTBOBATEIbHBIMHU
NOpEJIOKEHUAMH, M30eraTb caMOCTOATENbHBIX BOMPOCOB. BOMpochl yMECTHBI Ha MOJISIX
KOHCIIEKTA.

10. He crapaiitech 3ahukcupoBaTh MaTEpHaIl IOCIOBHO, IPU 3TOM YACTO TEPSIETCS
TJIaBHAsI MBICIIb, K TOMY K€ TaKyl0 3allicCh TPyAHO BecTu. OTOpachiBaiiTe BTOPOCTEIICHHbBIE
cJioBa, 6€3 KOTOPHIX IJIaBHAsl MBICIIb HE TEPSETCH.

11. Ecnu B JIEKIIMU BCTPEUAIOTCS HETOHSATHBIE BaM TEPMHUHBI, OCTaBbTE MECTO,
NocJie 3aHITHI YTOUHUTE UX 3HAYCHUE Y MPEenoiaBaTelis.

CAMOINOAI'OTOBKA K TEKYIIEMY KOHTPOJIIO

[IpocMoTpuTe KOHCHEKT cpa3dy mnocie 3aHatuid. [lomerbTe Marepuan KOHCIEKTa
JEKIUI, KOTOPBIM BBI3BIBAET 3aTPYAHEHHUs Mg noHMMaHusA. [lonbiTaliTech HAMTH OTBETHI
Ha 3aTPyJAHUTENbHBIE BOMPOCHI, MCHOJIB3Ys Npemiaraemyro nureparypy. llocrapaiitech
pa3o0paTbcs C HEMOHSITHBIM MAaTepUaioM, B YAaCTHOCTH HOBBIMU TepMHHaMHu. Yacto
HE3HAaHUE TEPMHMHOJOTMM MEIIAET BOCIPUHUMATh MATEpUAl Ha TEOPETUUYECKUX H
1a60paTOPHO-TIPAKTHUECKUX 3aHATUSIX Ha JOJKHOM ypoBHE. Eciu caMocCTOsITENbHO He
yIaJIOCh Pa300paThCs B MaTepuaie, chopMyaIupyiTe BOMPOCH U 0OpaTUTECh HA TEKYIIEH
KOHCYJIbTAllUY WJIU Ha OJMKaNIIel JIeKIHH 3a TOMOIIBIO K MPEernoaaBaTeio.

Kaxnyro Henento peKoOMEHIyeTcsi OTBOJUTh BpeMsl ISl IOBTOPEHUS IPOWUJIEHHOTO
Martepuaia, IpoBepsisl CBOU 3HAHUS, YMEHHUS U HABBIKU IO KOHTPOJIbHBIM BOIIPOCAM.

OTBeTbTe HA KOHTPOJBHBIE BOMPOCHI JJIsi CAMOIPOBEPKH, UMEIOIIHUECS B yUeOHUKE
WJIU TIPEAJIOAKEHHBIE B TAHHBIX METOANYECKUX PEKOMEHIAIUSX.

Kpartko nepeckaxurte coaepkaHue U3y4€HHOTO MaTepraia «CBOMMU CIOBaMU».

3ayunte «paboume onpeaeeHus» OCHOBHBIX TOHATHH, 3aKOHOB.

OcCBOMB TEOpPETHMYECKH Marepual, IMPUCTYNAWTEe K BHIIOJIHEHUIO 3aJaHUM,
VOPOKHEHUW; PEIICHUIO 3a7a4, pacdyeToB CaMOCTOSATEIBHOW paboOThl, COCTaBICHUIO
rpadukoB, TAOIUIT U T.1I.

IHopsinok MOArOTOBKM NMpe3eHTAlUU

KoMmnbrloTepHyto mNpe3eHTaluo, COMPOBOXKIAIOIIYIO BBICTYIJIEHUE JIOKJIaIYUKa,
ynoOHee Bcero moAarotoBuTh B nporpamme MS PowerPoint. [Ipe3enTarus kak JOKyMEHT
MpEACTaBIsieT cOO0M MOCIEeA0BATENbHOCTh CMEHSIOIIMUX JIPYT JIpyra ClailioB - TO €CTh
ANEKTPOHHBIX CTPAHUUECK, 3aHUMAIOIINX BECh SKpaH MOHUTOpa (0€3 MPUCYTCTBUS MaHeNeil
nporpaMmbl). Yamie Bcero AEMOHCTpalMs TMPE3EHTAUU NPOCHHUPYETCS Ha OOJIbIIOM
JKpaHe, peke — pa3gaeTcs coOOpaBIIMMCS Kak IMedaTHbIM MaTepual. KonudecTBo ciaiiio
aJIcKBaTHO COJEPKAHUI0O W TMPOJOJLKUTENBHOCTH BBICTYIUJICHUS (HampuMmep, s S-
MUHYTHOTI'O BBICTYILJICHHSI PEKOMEH/IYETCSl UCTIOIB30BaTh HE Oosiee 10 craiigon).
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Ha nepBomM crnaiifie 00s13aTeIbHO MPEICTABISIETCS TEMA BBICTYIUUICHUS U CBEJIEHUS 00
aBTopax. Cienyrouiue ciaiibl MOKHO MOATOTOBUTH, UCTIONb3Ys IBE Pa3IMUHbIE CTPATETUU
WX MOJITOTOBKH:

o 1 cTtparerusi: Ha crnalbl BHIHOCUTCSI OMOPHBIM KOHCIEKT BBICTYIUICHUS H
KJIFOUEBBIE CJIOBA C T€M, YTOOBI MOJb30BATHCS UMH KaK IJIAHOM JIJIsl BBICTYIUIEHUS. B aTOM
Cllydae K CllaiijlaM NpeAbsIBISIIOTCS Cleaytolne TpeOOBaHUS :

- 0o0beM TeKcTa Ha ciaiiie — He OoJblie 7 CTPOK;

- MapKHPOBAHHBIN/HYMEPOBAaHHBIN CIIUCOK CONECPKUT HE Ooiee 7 2JIEMEHTOB;

- OTCYTCTBYIOT 3HAKHU IIYHKTyalldd B KOHIIE CTPOK B MapKHUPOBAHHBIX H
HYMEPOBAHHBIX CIIUCKAX;

- 3HauMMasi MH(opMalMs BBIICISIETCS C MOMOIIBIO I[BEeTa, Keris, 3()QeKToB
aHUMAIIH.

Oco00 BHHMMATENIbHO HEOOXOJUMO MPOBEPUTh TEKCT HA OTCYTCTBHE OIIMOOK U
onevyatok. OcHOBHasi omuOKa TPU BHIOOPE JAHHOM CTPAaTeTMH COCTOUT B TOM, YTO
BBICTYIAIOIINE 3aMEHSIOT CBOIO pe€UYb UYTEHHEM TEKCTa CO CIaiI0B.

o 2 cTpaterusi: Ha claWabl momeniaercs (pakTuueckui Marepuan (TaOJuIlbI,
rpaduku, Gororpaduu U Tp.), KOTOPBIN SIBISETCS YMECTHBIM M JIOCTATOYHBIM CPEJICTBOM
HaTJISITHOCTH, TIOMOTAET B PACKPBITUM CTEPXKHEBOM HJIEU BBICTYIUICHUA. B 3TOM ciydae k
claiiaM NpeabsIBISIOTCS CAeAytolre TpeOOBaHUS :

- BbIOpaHHBIE CpEJICTBA BHU3yaldW3aluu HHPoOpManuu (TaOIUIBI, CXEMBI,
rpaduKy U T. JI.) COOTBETCTBYIOT CO/ICPKAHUIO;

- UCITI0JIb30BAHBI UJUTIOCTPALIMHM XOPOILIETO KauyecTBa (BBICOKOTO Pa3pEeLICHHS), C
YeTKUM H300pakeHueM (Kak MpaBHIIO, HUKTO W3 MPHUCYTCTBYIOIIUX HE 3aMHTEPECOBAH
BUUTHIBATHCS B TEKCT Ha BaIllMX Claiilax U BCMAaTPUBATHCS B MEJIKHE HILTIOCTPALINN);

- MaKCHMaJIbHOE KOJIMYECTBO rpaduieckoil nHGOopMaluu Ha OJJHOM cliaifie — 2
pucynka (pororpaduun, CXeMbl U T.J1.) C TEKCTOBBIMH KOMMEHTapusMu (He O6oJiee 2 CTPOK K
KOKI0MY);

- HaubOoJee BaxxHast nHGOpMaIIs JOHKHA PACIoIaraThCsl B IEHTPE dKpaHa.

OcHoBHas omuOKa Mpu BeIOOpE AHHON CTPAaTEeTHU — «COPEBHOBAHHE» CO CBOUM
WUTIOCTPAaTUBHBIM MaTepHUaloB (ayIUTOPUU HE MPEAOCTABISAETCS JOCTATOYHO BPEMEHH,
9TOOBI BOCHPHUHATH MaTepuan Ha ciaiigax). OObryHBIN ciaiin, 6e3 3pdexkToB aHMMaIuu
JIOJIKEH JIEMOHCTPHUpPOBaThca Ha skpaHe He meHee 10 - 15 cexyHn. 3a MeHbliee Bpems
MPUCYTCTBYIOIIME HE YCIEET OCO3HATh cojepkaHue ciuaiina. Ecnm kakas-To KapTUHKa
MOSIBUJIACH HA 5 CEKYHI, a TIOTOM TYT K€ CMEHUJIACh IPYroi, TO ayAUTOpHUs OYJET CUNTATh,
YTO NOKIAA4uK ee moaronser. OO6paTtHOTo (MO3UTUBHOTO) 3P deKTa MOKHO JOCTUTHYTD,
€CIM JOKJIaJAYMK TMPOJIUCTHIBAET MHOKECTBO CJANJAOB CO CIOXHBIMU TaOJauIaAMU H
quarpaMmMamMu, roBopsi Ipu 3ToM «BoT TyT mpuBeleH pa3HOro pojia BCIIOMOTaTeNbHbIN
Marepualg, HO S €ro Xo4y IMpONyCTUTh, 4YTOObI HE TMEpPEerpy’arb BBICTYIUICHHUE
noapobHocTssmMuy. [IpaBna, Takoil mpweM aenaTh B Hadajle W B KOHIIE MPE3CHTAIlUA —
PUCKOBaHHO, ONITUMAaJIbHBII BApUAHT — B CEPE/INHE BBICTYIIJICHUS.

Ecnu Ha crnaline mpuBOIMTCS CIOXKHAs AuarpaMma, €€ HeoOXOAMMO MPEIBAPUTH
BBO/JIHBIMH CJIOBaMU (Hanpumep, «Ha 3Toit nuarpaMme NpuBOJUTCS TO-TO U TO-TO, 3€JICHBIM
OTMEYEHBI TIOKa3aTeNn A, CHHUM — MoKa3zaTenu by), ¢ Tem, 4To0bl JaTh BpeMsl ayJUTOPUU
Ha €€ pacCMOTPEHHE, a TOJIbKO 3aTeM NPUCTYyNaTh K ee o0cyxaeHuto. Kaxnapiii crnaif, B
CpeHEM JIOJIKEH HaXOJAUThCA Ha 3KpaHe He MeHblle 40 — 60 cexkyHn (0e3 yueTa BpeMeHU
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Ha CIIy4ailHO BO3HHKIIEEe 00CyKIeHue). B cBsI3u ¢ 3TUM Jyuyllle HACTPOUTH MPE3ECHTALNIO
HE Ha aBTOMAaTUYECKUI MOKa3, a Ha CMEHY CJIaiIOB CaMUM JTOKJIQTIUKOM.

Oco0o0 TmiateabHO HEOOXOAUMO OTHECTUCH K OPOPMIIEHUIO Mpe3eHTauuu. [ Bcex
CIaiiIoB Mpe3eHTallMd MO0 BO3MOXHOCTH HEOOXOJIMMO HCIIOJNIb30BaTh OJIMH U TOT K€
1ma6J10H 0OpPMIICHUS, KETJIh — JIJI 3aT0JIOBKOB - HE MEHbIIIE 24 MMyHKTOB, /151 HHGOpMAaIuu
- 1uist uHpopmaluu He MeHee 18. B npe3eHTanusx He MPUHATO CTaBUTh IEPEHOCHI B CJIOBAX.

IlogymainiTe, HE OTBIIEKAWTE JM BBl CIIyLIATENEN CBOEH K€ INpe3eHTauueun? Spkue
KpPacKH, CJIOXKHBIE [IBETHBIC MOCTPOCHUS, U3UIIHAS aHUMAIWs, BBITPHITUBAIONIUA TEKCT
WIM WUIIOCTpaldsd — HE caMoe Jydlllee OMOJHEHHWE K HayyHoOMY JAokiany. Takxke
HeXelaTeIbHbI 3BYKOBBIE d(P(EKThI B XOA€ JAEMOHCTpAIMU Tpe3eHTanuu. Haumnydmumu
SIBJISIIOTCSI KOHTpPAcTHBIE 11BeTa (poHA U TekcTa (Oenblii POH — YePHBIN TEKCT; TEMHO-CUHUN
(GOH — CBETJIO-)KENThI TEKCT W T. A.). Jlydille He CMENIMBaTh pa3Hble TUIBI MIPUPTOB B
OJIHOW TIpe3eHTalnu. PekoMeHayercs He 370yNoTpeOsiTh MPONMUCHBIMU OyKBaMu (OHH
YUTAIOTCS XYXKE).

HekontpacTHbie cnaiibl OyayT CMOTPETHCS TYCKIBIMU M HEBBIPA3UTEIBHBIMU,
OCOOCHHO B CBETJIBIX ayauTopusx. JlJisi jdydineid OpueHTalMu B MPE3CHTAIUU IO XOIY
BBICTYIUICHUSI JIydllle TIPOHyMepoBaTh ciaiabl. JKemarenbHOo, 4YTOOBI Ha craiigax
OCTaBaJIUCh MO, HE MEHee 1 cM ¢ KaxJ0il CTOpoHbl. BcroMorartenbHas uHpOpMaIus
(ympaBnstoniye KHOMKHW) He JTOJKHBI Mpeo01aaaTh HaJl OCHOBHOM MH(OpMalueit (TeKCToM,
wutrocTparusaMu). Mcnonbs3oBats BecTpoeHHbIE () GEKTh aHUMAIIUU MOKHO TOJIBKO, KOT/1a
6e3 aToro He o0oWTHCH (Hampumep, TMOCIEAOBATENFHOE TOSBICHUE DSJIEMEHTOB
auarpaMmbl). sl akIleHTUpOBaHUST BHUMAaHUSA Ha KaKOW-TO KOHKPETHOM HH(pOpManuu
CcJaii/ia MOKHO BOCITIOJI30BAThCS Ja3epHOM YKa3KOH.

JlnarpaMMbl TOTOBSITCSI C HCIIOJB30BaHUEM MacTepa JauarpamMm TaOJIUYHOTO
nporeccopa MSExcel. Jlsi1 BBoJIa YMCIIOBBIX JAHHBIX MCIIOIB3YETCS YUCIOBOM (opMar ¢
pazaenuTeneM Tpynn paspsgaoB. Eciu manHbie (MOANUCH TaHHBIX) SIBISIOTCA APOOHBIMU
YHCIIaMH, TO YUCIIO OTOOPaKAEMBIX JECATUYHBIX 3HAKOB JOJKHO OBITH OJIMHAKOBO JJIsI BCEH
TPYNIBI 3TUX JAHHBIX (BCETO psifia MOJANUCEN NaHHbIX). JlaHHBIE M TIOJIMUCU HE JOJKHBI
HAKJIAJbIBATHCS IPYT HA Jpyra M CIUBAThCS C TpadUUECKUMH DJIEMEHTAMU JTHArpaMMBI.
CTpyKTypHBIE AMAarpaMMbl TOTOBSITCS MPU TOMOIIM CTaHAAPTHBIX CPEACTB PHUCOBAHUS
nakera MSOffice. Ecim mnpu ¢dopmatupoBannm cnaiija e€cTh HEOOXOIUMOCTh
MPOIOPIIMOHATFHO YMEHBIIIUTh pa3Mep JauarpaMMbl, TO pa3Mep HIpU(TOB PEKBU3UTOB
JIOJKEH OBITh yBEJMYEH C TaKUM PAacueToM, 4TOOBI peanbHOe OTOOpakeHHe OO0BEKTOB
JarpaMMbl COOTBETCTBOBAJIO 3HAYEHUSIM, YKa3aHHBIM B Tabnuie. B Tabnumax He 10IKHO
OBITH O0J1ee 4 CTPOK U 4 CTOIOIIOB — B IPOTHBHOM CJIydae JaHHbIC B TaOJIHIIE OYIET MPOCTO
HEBO3MOXHO YBHJIETh. S[4eiikM ¢ Ha3BaHUSIMHU CTPOK W CTOJIONIOB M Hanbosee 3HaYUMbIC
JTAHHBIE PEKOMEH]IYETCS BBIJEISATH LIBETOM.

Tabnuunass vHPOpMAIMs BCTABISETCS B MaTepHallbl KaK Ta0JuIa TEKCTOBOIO
nporieccopa MSWord mwnm tabauganoro nporeccopa MSExcel. IIpu BcTaBke TabIHIBI KaK
00BEKTa U MPOTOPIIMOHATHFHOM U3MEHEHUHU €€ pa3Mepa peasibHbIi 0TOOpakaeMbIil pa3Mep
mpudTa 10KeH ObITh He MeHee 18 pt. Tabmuibl u quarpaMMbl pa3MeIIatoTCsl Ha CBETIOM
unu 6enom ¢oue.

Ecain Bbl mpenamouuTaeTe BOCMOJIB30BaThCS MOMOIIBIO omepaTtopa (UTO TOXKE
BO3MOKHO), @ HE€ JIMUCTaTh CJAiJbl CaMOCTOSITEbHO, OYEHb IOJE3HO MPEeayCMOTPETh
CCBUIKM Ha claijpl B TekcTe Jokiana («Craeayronmi cnanf, noxxaiynucra... »).
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3aKIIOUYUTENbHBIN CIaii Mpe3eHTaluu, coaepKauil Tekct «Cnacudo 3a BHUMaHHUE)
wm «Konery, Bpsn &M mpuemiieM Al MPE3EHTAIMH, COMPOBOXKIAIOUICH MyOiarmdHOe
BBICTYIUIEHHE, ITIOCKOJIBKY 3aBEpILECHUE I0Ka3a CIAWJ0B €Il HE SBIACTCS 3aBEpUICHUEM
BeICTyIUIeHUsA. Kpome Toro, Takue ciaijpl, Tak e Kak u chaiin «Bompocsr?», nydonupyrot
ycTHOEe coobmieHne. OnTUMaibHBIM BapHAaHTOM IMPEICTaBISIETCS MOBTOPEHUE MEPBOTO
cilaiijla B KOHLIE IPE3EHTAllMH, MOCKOJIbKY 3TO JAeT BO3MOXHOCTb €Il Pa3 HAIIOMHUTb
CIIyIIATENSIM TEMY BBICTYIUICHUS U UMS JOKJIAI4MKa U JTUO0 MEpEelTH K BOmpocam, JIMbo
3aBEpIINTH BHICTYIJICHHE.

Jlnist mokasa (aiin npe3eHTanuu HeoOX0ANMO COXpaHUTh B (hopmate «JleMoHCcTpanus
PowerPoint» (®aiin — Coxpanuth kak — Tun ¢aiina — J{emonctpauust PowerPoint). B
ATOM Cllydae TPE3CHTAIUsl aBTOMATHYECKH OTKPBIBAETCS B PEXKHUME MOTHOIKPAHHOTO
nokaza (slideshow) u caymarenu n3baBieHbl Kak OT BHJa pabOYero OKHa MPOTrpaMMbl
PowerPoint, Tak 1 0T MOTEps BpeMEHH B HavaJie TIOKa3a MPe3CHTAIIH.

ITocne noAroTOBKYM MpE3eHTALMHU NIOJIE3HO MPOKOHTPOJIUPOBATE CEOsI BOIIPOCAMMU:

. yJ1aJIoCh JIM JOCTUYb KOHEYHOM 1IeNTM MPE3EHTAIMH (YTO y/1aJoCh OMPENEInTh,
OOBSICHUTD, TIPEIJIOKUTH HITU TIPOIEMOHCTPUPOBATH C TIOMOIIBIO Hee?);

. K KaKUM OCOOCHHOCTSIM OOBEKTa MPE3CHTAIMH y1aJ0Ch MPUBICYh BHUMAHUE
aynuropun’?

. HE OTBJICKACT JIM CO3/IaHHas TPE3CHTAIMs OT YCTHOTO BBICTYIUICHUS?

[Tocne moAroTOBKYM Mpe3eHTalMU HEOOX0AMMAa PENETULINS BBICTYIUICHHUS.

MNOAI'OTOBKA K IIPAKTUYECKHUM 3AHATUAM

Kak roToBUTBECS K MPAKTUUECKOMY 3aHITHIO.

1. BHuMaTenbHO MPOYTUTE BOMPOCHI K 33]JaHUIO.
2. [TonGepute nutepaTypy, He OTKJIAAbIBANTE €€ MOUCKU Ha MOCJIEIHUN JEHb.
3. [IpouTuTe yKa3aHHYIO JHUTEpPATypy, OMPEIETUTE OCHOBHOW HMCTOYHHK IO

KaXJIOMY BOIIPOCY, JieJIasi BBIMMCKHU HA JIMCTAaX MM KapTOYKaX, HyMEPYWUTE UX IMyHKTaMHU
IJIaHA, K KOTOPOMY OHU OTHOCSTCH.

4, Odopmiisst BeIMUCKHU, HE 3a0yAbTe 3amucaTh aBTOpa, Ha3BaHUE, TOJl U MECTO
U3J1aHUS, TOM, CTPAHHUILY.

d. [Ipy ureHum HaWAUTE B CIOBAPAX 3HAYEHHE HOBBIX CIOB WJIU CJIOB,
HEJIOCTATOYHO BaM U3BECTHBIX.

6. [IpocMaTpuBas MepUOIUYECKYIO NIEYATh, I€JIANTE BBIPE3KHU IO TEME.

1. [IpoBeprbTe, HA BCE JIM BONPOCHI IJIaHA y BAC €CTh OTBETHI.

8. Ha monsx koHCneKkTa, BBIIHCOK 3alUIIM BOIPOCHI, MOJAYEPKHUTE CIOPHBIE

MIOJIOKEHHUSI B TEKCTE.

TPEBOBAHUSA K BBICTYIIJIEHUTIO

[lepeyenb TpeOOBaHU K JIFOOOMY BBICTYIUIEHUIO 00YUaIOIIErocs MPUMEPHO TAKOB:

- CBSI3b BBICTYIUICHUS C MIPEAIIECTBYIONIECH TEMOU WIIH BOIPOCOM;

- PaACKpbITHE CYUTHOCTHU MPOOJIEMBI;

- METO/IOJIOTHYECKOE 3HAYCHHE JJISI HAYYHOU, MPO(ECCHOHATEHON U MPAKTUUYECKON
NEATEbHOCTH.

Baxueiiimue TpeOOBaHMS K BBICTYIUICHUSM CTYIEHTOB — CaMOCTOSITEILHOCTh B
noadbope (QakTHUUECKOrOo MaTephalia M AHAIUTHUYECKOM OTHOUIEHUM K HEMY, yMEHHE
paccMaTpuBaTh IPUMEPHI U (PAKThl BO B3aUMOCBS3U U B3aUMOOOYCIIOBIEHHOCTH, OTOMPaTh
HauOoJiee CyIleCTBEHHbIE U3 HUX.
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[IpuBOAMMBIE YYACTHUKOM MPAKTUYECKOTO 3aHATHUA MPUMEPHI U (PAKTHI JOJKHBI
OBbITh CYIIECTBEHHBIMU, IO BO3MOXXHOCTU NEPEKIMKAThCA € MpoduiaeM oOydeHHUs.
[Ipumepsl 3 o0nacTH Hayk, OJM3KHUX K OyAyled chelualbHOCTH OOydarollerocs, W3
chepbl MO3HAHUS, OOYYEHHsS] MOOUIPSIIOTCA PYKOBOAMTENEM ceMHHapa. BrwicTyruienue
oOy4aromerocsi JTOJKHO COOTBETCTBOBATh TPEOOBAHMUSM JIOTMKU. YeTKOe BbIWICHEHHE
u3J1araeMoit poOIEeMBI, ee TOYHAs bopMynupoBKa, HEYKOCHUTEJIbHAs
MOCJIEIOBATENBHOCTh APIryMEHTAIlMM MMEHHO JaHHOM mnpoOsieMbl, 0€3 HeonmpaBAaHHBIX
OTCTYIUIGHHMM OT Hee B Impouecce O000OCHOBaHMs, O€3yCIOBHAs JOKAa3aTeIbHOCTD,
HEMPOTUBOPEUYUBOCTh M TMOJHOTA AapryMEHTallud, INpPaBUIBHOE U COJIEpPKATEIbHOE
UCIOJIb30BaHUE MOHATHH U TEPMUHOB.

[lamMsATKa y4aCTHUKY JUCKYCCHUHU.

1. [Ipexnae yem BbICTyNaTh, YETKO ONPEIEINUTE CBOKO MOZUIIUIO.

2. [IpoBepbTe, MpaBUIIBLHO JU Bbl IOHUMAETE MPOOJIEMY.

3. BHuMmaTenbHO ciaymiaiTe ONMOHEHTA, 3aTEM U3JaraiiTe CBOK TOUYKY 3pEHHUS.

4, [lomMHUTE, 4YTO Jy4YHIUM CIOCOOOM J0KA3aTeIbCTBA WJIM OMPOBEPIKEHUS
ABJIAIOTCS OECCTIOPHBIC (PAKTHI.

5. He 3a0bIBaiiTe 0 4eTKOM apryMeHTaIluu U JIOTHKE.

6. CnoppTe 4ECTHO U UCKPEHHE, HE UCKAXKANTE MBICIIEN ONMOHEHTOB.

7. l'oBopuTe $ICHO, TOYHO, NPOCTO, OTYUETIWBO, CBOMMH CJIOBAMH, HE «IIO
OyMaxxke».

8. NwmeliTe MyKeCTBO IIPU3HATH IIPABOTY OIIIOHEHTA, €CJIA Bbl HE IIPABBI.

Q. Huxornma He «HaBemmMBaiiTe SpJIBIKOB», HE JIOMyCKalWTe TpydocTed W
HaCMEIIEK.

10. 3axaHyuBas BBHICTYIUICHUS, TOABEAUTE UTOTH U CPOPMYIUPYUTE BHIBOIBI.

8. OueHouyHble MAaTepUAJIbl JUIS TEeKYyllero KOHTPOJIsl YyCNeBaeMOCTH M

NMPOMEKYTOUHOM aTTecTAlUMN 00y4alOUIUXCS M0 Y4eOHOM JUCIUTLIHHE

J1J1st OLIEHKH MOTYYEHHBIX 3HAHUM U OCBOCHHS y4eOHOT0 MaTepuaa Mo JUCIUTUTHHE
UCIIOJIB3YIOTCSl  cienytomue (HopMbl 005S3aTETLHOTO KOHTPOJS: TEKYIIMH KOHTPOIb M
MPOMEKYTOYHAS aTTECTAIUSI.

VYcenemHocTh W3yd4eHUs AUCUUILIMHBI, 3aBEPIIAIONIEHCS 3a4€TOM, OLIEHHBAETCA
cymmoin 6amioB ucxozs u3 100 MakcuMaIbHO BO3MOKHBIX M BKIIFOUAET JIBE COCTABIISIOIIHE:

Urorosas orenka = Pabota Bo Bpemsi u3ydeHus nucuuiinael (60) + OTBeT npu
poMeKyTouHOM aTrrectauu (40).

8.1. Texkymmii KOHTPOJIb

Tekymuii KOHTPOJb OOECIeYrMBaeT OIICHWBAHHWE XOJa OCBOCHHS JIUCIUILIUHBI.
OCHOBHOM 3ajjadyeil TEKYIIEro KOHTPOJISI SIBJISICTCS TOBBIIICHUE KayecTBAa 3HAHUU U
MPAKTUUYECKUX YMEHUM, pa3BUTHE HABBIKOB CAMOCTOSITEIbHOM paboThl, oOecredeHue
00paTHOM CBSI3M MEXY IperoiaBaTesieM U CAyIIaTeIeM B X0/1€ M3yUEHUs JUCIUTLTMHBI.

K dopmam Tekyiiero KOHTpOJsE OTHOCUTCS: paboTa B rpymmax.
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Tekyluil KOHTpPOIb IPOBOAUT IIPEIOAaBaTellb, OTBETCTBEHHBIN 3a peaau3aluio
JUCLIUIUIUHBIL.

Tekyimuil KOHTPOJIb IPOBOAUTCS

o BO BpeMsl ayJUTOPHBIX 3aHATUNA B COOTBETCTBUHU C PACIUCAHUEM YYEOHBIX
3aHATUMN.

MakcumanibHOE

Onucanue padbot
KOJIMYECTBO 0AJIOB

1.  Pa6ora B rpynmax: 3HaKOMCTBO, pacckas o
npodeccuoHabHON IeSITEIbHOCTH, JOKHOCTH, KOMITAaHUH, 30
JUYHBIX YBICYCHUSX

2. PalGora B rpymnmnax: oOCyX/IeHHEe MOTHBAIlMHU MIPUXO/a Ha
nporpaMMy U OKHJIaHHsI OT Kypca

30

HToro rekymuii KOHTPOJIb: 60

Cnymatenu popMHUPYIOT KOMaHbI, IPEACTABIISIOTCS APYT IPYTY, 38]1aI0T BOMPOCHI
COrJIacCHO OYEpPEeHOCTH M 3alMChIBAIOT JaHHbIE B OMOKHOT. Ha crenyromem 1are
NPUIYMBIBAIOT HAa3BaHME KOMAaHbI, MPEACTABISIOT KOMaHIy B ayJIUTOPUU JPYTUM
y4aCTHHKaM M TMPernojaBaTeNio. YYACTHUKUA TPYMIbl 3alUCHIBAIOT HH(OpMAIUIO O
KaXXJIOM M3 YYaCTHUKOB C II€JIbI0 COCTABUTh MOPTPET TPYIIBI M MPEICTABUTH TPYIIITY
apyruM komaniam. Kaknaplii ydacTHUK NUIIET Ha JucTe OymMard CBOM MOTHBBI BhIOOpa
nporpammbl MBA, oxunanus, a Takxke JaeT MHGOPMAIMIO O TPEHUHrax U CeMHUHapax,
MOCEIIEHHBIX UM (€10) C LEIbI0 Pa3BUTHUS KapbEPhl.

8.2. IIpomexxyTouHasi aTTeCTAIUA

Lenbio MpOMEXKYTOUHOM aTTECTAIIMH SBISETCSA MPOBEPKA YCBOCHUSI 00 yJaIOIIHUMHUCS
3HAHMM TI0 BCEM TeMaM Y4eOHOW MAWCIUIUIMHBI W YpOBHS (opMUpOBaHHS BCeX
KOMIIETEHIIMI, 3aKPETUICHHBIX 32 TaHHOW JUCIIUTLIMHOM.

[lepen pomyckoM Ha MPOMEKYTOUHYIO aTTECTAMIO KaXAbld OOydYaroImuics
OIICHMBAETCSI COBOKYITHOM OIIEHKOW (COBOKYIHBIM OajijloM) TO pe3yJbTaTaM TEKYIIETO
KoHTpoJsi. [IpomexxyTouHasi aTTecTalus mo y4eOHOW AMCHMIUIMHE MPOBOAUTCS B dopMme
3a4eTa.

WTOTOBEII KOHTPOJIH MPOBOAUTCS B (DOpME TIPE3eHTAIIMN KOMaH/] C IPEACTABICHHEM
YYaCTHHKOB, ONMCAHUEM POJA JAEATEIBHOCTH YYACTHUKOB KOMAaHbI, & TAK)KE OXKUIAHHUI
ciywmarenel rpynn ot 00yuenus no nporpamme MBA.

Q. Kpurepuu ouneHkH KadyecTBa 3HAHUM Il KOHTPOJA YCIEBAEMOCTH
o0yJarommxcs

Pe3ynbTaThl MpOMEKYTOUHOM aTTECTAlUU MOTYT OBITh OLICHEHBI: «3aUTECHO», «HE
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3a4TEHO», OTIUYHOY, «XOPOLIO», «YJOBIECTBOPUTEIBHOY, «HEYAOBIECTBOPUTEIBHO.
OreHka 1Mo IUCIUIUIMHE CTpouTcsa Ha ocHOoBe 100-0ayuibHOM CUCTEMBbl OIICHUBAHMUS,

C TOCJICYIOIIUM MEPEBOJAOM B S-TUOAIIIbHYIO CUCTEMY.
CootBerctBue 100-0aU1bHOIM 1 5-THOAUILHON CUCTEM OLIEHUBAHUS.

YpOBEHD OLIEHKH 5-1m CooterctBue | COOTBETCTBUE
o 100- €BPONENCKON CUCTEME
. OObsicHeHHE OabHas
OabHOM IKasne 3a4TEHO/HE
IKaja
CHUCTEME OIICHOK 3aYTEHO
86 U BBIIIIE OTangHO 5 A (86-100)
71-85 Xopomuio 4 B (80-85); 3auTeHo
C (71-79)
- (56-100)
56-70 YIOBIETBOPUTETBHO 3 D (65-70);
E (56-64)
0-55 HeynosnerBopuTenbHO 2 F (0-55) He(ge_t;rge):ﬂo
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