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1. Heab n3yvyenust yueOHON TUCHUILTHHBI

[leah AMCIMIUIMHBI — MO3HAKOMHTH CIIyIIATENIeH C TMOHATHEM KOH(IMKTA, €ro
OpUPOABI, CTPYKTYpPhl M JAWUHAMHUKHA, C TPOSBICHUAMH KOHQIMKTOB B cdepe
MEXJIMYHOCTHOTO, TPYIIIOBOIO W MEXIPYIIOBOTO B3aUMOJCHCTBUS, a TakkKe C
MOHSTHUEM TEPErOBOPOB M OCHOBHBIMH CIIOCOOAMM OpraHU3alMHU IEPErOBOPHOTO

Imponecca.

2. Iliianupyembie pe3yabTAaThl 0CBOCHUS Y4eOHOW TUCHUIINHBI
®opmupyembie Ilepeyens MIaHNPYEMBbIX Pe3yJbTATOB OCBOCHUS
KOMIIETEHIM U AUCHUILINHBI
3HaTh:
o OCHOBHBIE ITIOHATHS, UCIIOJIB3YEMBIE B PAMKaXx JI€JI0BBIX
KOMMYHUKAIU{ U IEPETOBOPOB;
. OCHOBHBIE MPOOJIEMBI B YIIPABICHUH KOHPIMKTAMH KaK

YK-3 CriocoOeH oprann3oBaTh U
PYKOBOIUTH pabOTOM KOMaH/IbI,
BBIpa0aThIBasi KOMaHTHYO
CTpaTEeruio IJid TOCTHKECHUS
IMOCTaBJICHHBIX IEICH

4acTH KOMMYHHMKAIIMOHHOTO MPOLECCAa U OpraHu3aluu
IIEPErOBOPHOTO MPOLIECCa;

o CI0COOBI NOJrOTOBKY M HACTPOUKH K IIEPErOBOPAM U UX
ONTUMAJILHOMY 3aBEPILICHHUIO.

Ymern:

J BBIJICJIATh HAPYLIEHUs HOPM BEJCHMSI [IEPErOBOPOB
(MaHUDYIAINN, QamTbCUPUKAIMNA U T.1.);

J AQHAIM3UPOBATH MPUYUHBI U MOCIEICTBUS KOH(INKTOB;
J aHaAJTM3UPOBATh CTPATEIUU KOH(MDIUKTOB U MOJEITH
IIEPErOBOPOB.

HNmeTh npakTUYeCKU ONIBIT:

° MPOBEJICHUS TIEPErOBOPOB M IPUMEHEHUS MOJTYUEHHBIX
3HAHUU JJI1 CAaMOPA3BUTHA U JallbHEHIIIETo MpodeccrnoHalIbHOTO
pOoCTa ynpasJ€eHIIA.

OIIK-3 Criocoben
CaMOCTOSITENIbHO PUHUMATD
000CHOBaHHBIE
OpraHHU3aIOHHO-
VIPaBICHYCCKHUE PEIICHUS,
OLICHUBATh UX ONEPALUOHHYIO U
OpTraHHU3AIHOHHYIO

3¢ (HEeKTHBHOCTH, COIUATBHYIO
3HAYUMOCTb, 00ECIIeUnBaTh UX
pealn3aIuio B YCIOBUIX
CJIOKHOM M TMHAMHYECKOH
Cpelibl

3HaTh:

. CyTh MEXKIUCLMUINIMHAPHOTO UCCIIEI0BAHNS IIEPETOBOPOB U
3HAYE€HHE TEOPETUYECKOr0 aHAJIN3a I MPAKTUKU OpraHU3aliN
MEPEroBOPHOIO Ipoliecca U MoBbIIeHUs ) (HEeKTHBHOCTH
MIPUHSATUS PELICHUM.

YMmerh:

L] OIICHUBATh CBOU CUJIBHBIC N cna61;1e CTOpOHBI KakK
MEePErOBOPIIMKA; aHATU3UPOBATH OCHOBHBIE TaIlbI
MIEPErOBOPHOTO MPOIIEcca.

HNMeTh NpakTH4YeCKUil ONbIT:

. IIPOBECHUS IEPETOBOPOB U MPUMEHEHHUS OTYYEHHBIX
3HAHUH U1 cCaMOPa3BUTHUS U JJaJIbHEHIIEro npodeccuoHaIbHOTO
pocTa ynpasieHIA.

3. Hcnoab3yembie MeTOAbI 00y4EeHUS
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JlucuuniHa mpeaycMaTpUBaeT HKCIONIb30BAaHUE PA3JIMYHBIX METOAOB OOy4EeHHS.
Haunbonee BaxkHbIE TEOPETUUYECKHUE BOIPOCHI OYIyT PAacCMOTPEHBI B XOJI€ JICKIIMA.
[IpakTuueckre HaBBIKM OYyIyT pa3padaThiBaThCs MPU TOMOIIM CIEIYIOUIUX METO/OB:
HarnucaHue 3cce U pedepara.

4, @®opMBbI KOHTPOJIA MO AUCIHUIIINHE

Texynuii KOHTPOJIb —HAMMKMCAHKE 3cCe U pedepara.
[IpomekyTouHas aTTecTanus — 3a4er.

S. Ilepeyens camocrosiTeqbHbIX pador u «Iloprdoamno», popmupyembliii B
npouecce u3y4eHus: AMCUMILIMHBI

B nmponecce n3ydeHuss JUCHUILUIMHBI HE MPEIyCMOTPEHA MOATOTOBKA JTOKYMEHTOB
JUTSL IAYHOTO «IIOPTQOITUON.

6. Coaep:xanue y4eOHOM JUCUUIIINHbBI

6.1 Pacnpenenenne y4eOHOr0 BpeMeHH, BbIJIEJEHHOT0 HA KOHTAKTHYIO
padory oOyyawmuuxcs C MpenogaBaTejleM, HAa CAMOCTOSTEJbHYH padory
00yJammuxcs

TpynoemkocTb (dachr)

KoHTakTHBIE Yachl d opma

CaMocTost | TPOMEXKYTOY
TCJIbHAs HOI'o
paboTta KOHTPOJISI

Hanmenosanue
pa3aenoB U TEM

Bcero C UCIOJIb30BAaHUEM
JTUCTAHIIMOHHBIX
HacoB | aynuropHBIE
00pa3oBaTeNnbHbIX
TEXHOJIOTHI

OcHoOBHBIE
MIPUHIUIIBI
JICIIOBBIX
KOMMYHUKAaIUH. 6 3
BepOanbubie u
HeBepOabHbIE
CpeacTBa
KOMMYHUKaIUN

KondmuxTer kak

2. | TactE 6 3 - 3 -

KOMMYHHKAIITHUOHHO
ro mmpouecca.

[IeperoBops! kak
3. | crtocob meaoBoro 4 2 - 2 -
B3aWMOIEHCTBUS
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Tumnonoruu
MEpETrOBOPOB.
4, | Craguu 5 2 - 3 -
MepEroBOPHOTO
rnpouecca

[IeperoBopsl kak
COBPEMEHHOE Hanucanue
CPEZICTBO PELICHUS pedepara

pooyeM

Texnonoruu
KOHCTPYKTHUBHBIX Breimonuenue
6. | IeperoBopoB. 6 3 - 3 MIPAKTUYECKO
JHenoBbie T0 3aaHus

MIEPETOBOPHI

Ilcuxonoruueckue
MIPUEMBbI

7. | IIOBBIIEHUS 6 3 - 3 -
a¢ddexTuBHOCTH
TIEPETrOBOPOB

[Ipomexxyrounas
aTTecTanus

2 2 - - 3auer

Hroro 40 20 - 20 -

6.2. Conepxkanue TeM y4eOHON TUCHMILIUHBI

Tema 1. OcHOBHbIe NPUHUOMIBI [1eJ0BBIX KOMMYHHKanuii. BepOaabHble u
HeBepOaJbHbIE CPEeCTBA KOMMYHUKANH

Crnenuduxa nenoBoro oOuieHus. BepOanbHble cpenctBa obmeHus. Buasl pedeBoit
NEeSATEeIbHOCTU: TOBOpPEHHUE, CIIyIIaHWe, MNUCbMO, 4YTeHue. HeBepOanbHble cpencTBa
oOmenus. KunHecuueckue cpencrBa: MHUMHUKA, 11033, MECTO, B3IV, IOXOJKA.
Takecuueckue cpefcTBa: CTaTyC MapTHEPOB, BO3PACT, MOJI, CTENIEHb 3HAKOMCTBA.

Tema 2. KoHQIHKTBI KaK 4aCTh KOMMYHHKALIMOHHOT0 IMpolecca.

®dakTOphl,  CIOCOOCTBYIOIIME  BBIPDABHUBAHWUIO  HampsbkeHus.  MeToauka
KOHCTPYKTUBHOI'O CIIOpa, CTWJIb cniopa. MeTroanka KOHCTPYKTHBHOIO CIIOpa, pe3yJibTaT
ciopa. KoMMmyHukanusi Kak HCTOYHHK KOH(MIUKTa. DaKTOphl, CHOCOOCTBYIOIINE
BO3HUKHOBEHUIO HAINPSDKEHUS B PA3roBope. JeCTPYKTHBHBIE XapaKTEPUCTHKU BEIACHHS
criopa.  JlectpyktuBHBIE  pe3yibTaThl  crnopa.  KOMMyHUKalMOHHBIE  TEXHUKH,
CIOCOOCTBYIOITME BOBHUKHOBEHUIO KOH(IIUKTOB.

Tema 3. IleperoBopnl kKak cnocod 1eJ10BOr0 B3aUMO/1eiCTBUS

DKOHOMUYECKHE U COLUATBbHO-TIONMTUYECKHE MPEANOCHUIKM POJIU NMEPErOBOPOB KaK
criocoba paspenieHus KOHGIUKTOB B COBPEMEHHOM XU3HM. [IpuHIMMBI 0OIIECTBEHHOMN
KU3HU, KOTOpBIE JIE)KaT B OCHOBE MPAKTHKH TEeperoBopoB. DYHKIUMU TEPErOBOPOB B
OOIIIECTBEHHO-TIOJIMTUYECKOM KU3HU, cepe ynpaBieHus U Ou3Heca, OObIIEHHOMN JKU3HU.
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AKTyalnbHOCTh ~ NpPOOJIEMAaTHKHA  MEPErOBOPOB B TMOBBINIEHHH  3((HEKTUBHOCTU
YIIPaBJIEHYECKON AEATEIbHOCTH.

Hctopusi pa3BUTHUS TEpMHHA «IeperoBopbl». OTHOIIEHHWE K IEpEeroBopaMm B
pazinuHble nepuosl uctopuu. CoBpeMEHHBIE MPEICTABICHHS O IIEPEroBOpax, HOpMax U
ATUKE UX BEACHMS B OOLIECTBEHHO-NIOJUTHUYECKON U J1€10BOM ku3HU. CpaBHEHHE ITUKHU
JI€JIOBBIX U JINYHBIX [IEPETOBOPOB.

MexucuuIInHapHbIi XapakrTep npo0JIeMaTUKH HIEPETOBOPOB. Poinp
MICUXOJIOTUYECKNX  aCHEKTOB  HCCJIEJOBAHMS  IEPErOBOPOB sl IPEACTaBUTENIEH
yIpaBJIeHUs U On3Heca.

[TeperoBopsl Kak CpeACcTBO paspenieHus KOHMIUKTHOW cutryaruu. Crnenuduka
BEJICHUS IIEPErOBOPOB B 3aBUCUMOCTH OT CTaIUU Pa3BUTHsI KOH(DIUKTOB.

[IpoGnemMa moHCKa ONTUMAJIBHOIO CHoco0a B3aMMOJEWCTBHS IPU OpraHU3alUd
neperoBopoB. CTpaTterun OOIIEHMS KaK CHOCOO M3y4eHUsT KOH(DJIMKTHOW CHTyalud U
BBIPaOOTKM BEPHOrO MOAX0Aa sl ee paspemieHus. OCHOBHBIE AJIEMEHTHI CTpPATETHU:
npobisieMa, Lieab, METOJ, pe3yibpTaT. Pa3paboTka crpaTeruu oOIIEHUS B KOH(IMKTHBIX
CUTyalUsX B 3aBUCUMOCTHU OT BEIYIIUX (PAKTOPOB U CTAANN KOH(DIUKTA.

Tema 4. TunoJioruu neperoBopoB

3HaueHue pa3padOTKU TUIIOJOTMHA ISl ONTUMHU3ALMU IEPETOBOPHOrO IMpoIecca.
[IpobGnema naenTuukau neperopopos. Koncynpranuu, JUCKyCCUH, JOTOBOPEHHOCTH B
CTPYKTYp€ MEPETOBOPHOTO MPOLECCA.

[Ipumepsl KpUTEPHUEB BBIJIEICHUS TUIIOB MIEPETOBOPOB B 3aBUCUMOCTH OT MOBEIEHUS
CTOpPOH, crmoco0a pa3peleHuss KOH(MIUKTHOM CHUTyallud, paclpeiesieHHs] BBIUTPHIIIA,
MaTepUANIbHBIX U TICUXOJIOTHYECKUX nocheAcTBui koHpaukTa (P. dumep, V. IOpn).

Kpurepuu BblEIEHUS pa3IMYHBIX TUIOB MEperoBopoB. OCHOBHBIE (HaKTOPHI
BBIJICTICHUS TUIOB IeperoBopoB no JI. bemnanxe: mpeacTaBieHUs O CUTyallMW, CTaBKU
YYaCTHUKOB, BOCIPHUATHE JApPyr Jpyra, KadyecTBO KOMMYHHKalUuUH. Bo3MokHOCTH
MPUMEHEHUSI 3TOW THUIOJOTMM [IJIi ONMCAaHWUS U aHalv3a pEeabHBIX MEPErOBOPOB,
MPEABOCXUIIEHUSI WX PEe3yJIbTaTa, BHIPAOOTKH PEKOMEHAAIMN MJii WX KOPPEKTHUPOBKH.
ComocTaBieHle pEATbHBIX M IPEANOJaraéMblX CUTyallMii B XOJ€ IEPErOBOPHOIO
Ipolecca B MPAKTUKE YIIPABIICHLEB.

IIeperoBopsl B cUTyalusix HapYyLIEHUA OJHOW U3 CTOPOH NPHUHATHIX MPABUI U HOPM
BEJICHUS TMEPEroBOPOB: MaHUNYJSALUMH, (QanbcupuKanuu, MomeHHnyectBo W T.a1. (JL.
bemnnanxe, [[x. Pocc).

Tunel neperoBOpoB B 3aBUCUMOCTH OT TOBEACHHS CTOPOH U pe3ynbrara. [Ipobiema
OLICHKM  pe3ysJbTaToB W  A(G(EKTUBHOCTH  MEPEroBOPOB B 3aBUCUMOCTH  OT
MPEANOIAraeéMOro U peaJIbHOTO TUIIA ITIEPETOBOPOB.

OCHOBHBIE CTaJMM JIETOBBIX MEPErOBOPOB: BCTYIUICHUE, M3JI0KEHHE HH(POPMALINH,
apryMEHTalus, HEUTpaau3alus BO3PAXKEHWM W 3aMEYaHUM, I[IOJBEACHHUE WTOTOB,
MIPUHATHE PEILICHHUS.

Tema 5. [leperoBopbl Kak COBpeMeHHO€E CPeICTBO pelieHust mMpPooJieM

Pemenne mpobieM u TpUHSATHE PENICHWM B MEPEroBOpax B Pa3IMUHBIX 00IACTIX
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OOIIIECTBEHHON, AKOHOMHUYECKOM M TOJUTHYECKOW >KM3HU. AHAJIN3 TEPErOBOPOB B
CUTYalMsIX TPUHSTHS PA3IUYHBIX THUIOB YMNPABJICHUYECKUX PEUICHUH: CTPaTErMuecKHX,
TaKTUYECKUX, ONepaTuBHBIX. I[IpoOiembl MeperoBOpoB B OTHOLIEHUU CMBICIOBBIX
pELIEHUM.

Oco0eHHOCTH BEJEHUSI TIEPETOBOPOB B 3aBUCUMOCTH OT KOJIMYECTBA YYaCTHHUKOB.
[Icuxonornueckue (GpakTopbl MOBBIMICHUS 3(DPEKTUBHOCTU TPYNIOBBIX PEIICHUA B XOJ€
neperoBopoB. CriocoObl aHanm3a 0COOEHHOCTEW rpymibl U 3G(HEKTUBHOCTH €€ paldoThl,
YCIIOBUSI IPUMEHEHHUS TPYIIOBBIX PEIICHU, POiIb OPraHu3aliy IEPETOBOPHOTO Mpoliecca
U1 TOBBIIEHUS 3(PPEKTUBHOCTU PEIICHUIA.

Bo3moxHOCTH yueTa B MpOTrHO3aX M MPUHATUN PEIICHUH OCHOBHBIX THIIOB 3BPUCTHK
B ycioBusix HeomnpeneneHnoctu (/. Kaneman, A. TBepcku). CucreMatnueckue ommOKU B
MPOTHO3€ PEIICHUH U BO3MOXXHOCTH UX y4eTa B XOJI€ IEPErOBOPOB.

Tema 6. TexHoJIOrMU KOHCTPYKTUBHBIX MIeperoBopoB. /lej10BbIe neperoBopbl

Paznuure KOHCTPYKTHBHBIX UM HEKOHCTPYKTHUBHBIX TMeperoBopoB. [Ipobiema
MIPEOAOJICHUS CIIOKUBIIUXCS MPOTUBOPEYUN M HACTPOWKU CTOPOH HAa KOHCTPYKTHBHOE
pa3BUTHE MEperoBopHoro mnpouecca. Pakropbl, MpensaTcTByromme 3HHEeKTUBHOMY
3aBEPILCHUIO MeperoBopoB. TUMHYHBIE HEKOHCTPYKTUBHBIE YCTAHOBKH B KOH(IUKTE.

TexHOI0rnM KOHCTPYKTHUBHBIX IEperoBopoB. Moaenp neperosopos P. ®@umepa, VY.
KOpuu. Ilonsarue 3(eKTUBHOI CTpaTEruu MeperoBOPOB Kak CTPATETUU COTJIACHUs, IOMCKA
Y PUYMHOKEHUS OOLIUX UHTEPECOB U YMEHUS UX COUYETATh TAaKUM 00pa3oM, KOTOPBIN He
OyZeT BIOCJEIACTBUU BBI3bIBATh JKEJIAHUE HAPYIIUTh JOCTHUTHYTOE COIrJallleHHe. AHaIu3
OCHOBHBIX KOMIIOHEHTOB 3TOM MOJEIH. BO3MOXHOCTM TPUMEHEHUS TEXHOJOTUU
KOHCTPYKTUBHBIX  TI€PErOBOPOB  JUJISl  aHajdu3a  pe3yJbTaTUBHOCTU  IEPETOBOPOB.
OrpanuyeHus MOJENH, aHAJIN3 OIUOOK B MOBCETHEBHBIX MEPETrOBOPAX.

OCHOBHBIE  TOJIO)KEHUSI  MICUXOMETOJOJIOTUYECKOW  MOJEIM  KOHCTPYKTHUBHBIX
neperoBopoB JI. bemnamxke. Crenudrka u 3pQPekTUBHOCTh JaHHOW MOJETH IJisi BCEX
CTOpPOH MEPETOBOPHOTO ITpoLIEcca.

KnroueBble nosokeHUsT TEXHMKH BeAeHus neperoBopoB B crtwie JI. Tpamma.

KoMrpomucc 1 TBOpYECTBO, TOBEPUE M B3aWMOIIOHUMAHUE B NEPETOBOPHOM IPOLIECCE.
Crparerud KOHKPETHBIX CHUTyalMid B 3aBUCMMOCTH OT YYAaCTHUKOB U YCJIOBHUU
IIEPETOBOPOB.
Texnonoruu ycnemnsix neperopopoB (/. Tomac, P. ®@ume, Y. HOpu). BozmoxHoctu
B3aMMOBBITOJHOTO COTPYJHUYECTBA U Pa3BUTHE JEIOBbIX OTHOIIECHUM. [IpakThky BeaeHus
MIEPErOBOPOB B 3aBUCUMOCTH OT THUIIA KOMIIAHMM M MecTa B CTaTyCHO-POJIEBBIX
OTHOLIEHUSX. PyKOBOJCTBO KOMaHJIaMH MpU MPOBEACHUM IEPErOBOPOB, YJIaKUBaHUE
koH(pukTOB B AenoBoi cepe (I1. Ctun, T. buzop).

Bo3MoxHOCTH TIpUMEHEHHUsI MOjelield MEePEeroBOPOB B MPAKTUKE TOCYNPABIICHUS.
JlenoBble TEpPEroBOpHI, ATHKA JEJIOBOTO OOIIEHUS U TOBEIEHUS TOCYAapCTBEHHBIX
cayxamux. Cnenuduka MposiBICHUS JCIOBOTO ITHUKETA B PA3IMYHBIX COIMOKYJIBTYPHBIX
ycioBusix. OpraHuzanus JOeJIOBbIX TeperoBopoB. OpraHuzanus B3auMOACHCTBHUS U
oOpatHoii cBsi3u. [Ipobnema orneHkr 3¢ (HEKTUBHOCTH TIEPETOBOPOB.

Tema 7. Ilcuxonoruvyeckue npueMbl NOBbimeHust 3PPEeKTUBHOCTH EPErOBOPOB
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[ToaroroBka k neperoBopam: padbora ¢ UH(pOpMaLKen, B3BEIIMBaHUE CHJI, HACTPOHKa
Ha pe3ynbrar. IIpaBmia MOATOTOBKM M BENEHUS IEPEroBOpoB. Pa3BuThE HaBBIKOB
aKTUBHOTO CIIyILIaHUS, CAMOKOHTPOJISI, pallMOHAIN3aI[1 CTPECCOB.

Ananu3 HanboJiee TUIMMYHBIX YCTAaHOBOK, KOTOPbIE MELIAIOT BEACHUIO NIEPETOBOPOB.
Pacnio3HaBaHue IICHMXOJIOIMYECKOTO COCTOSIHUS, B KOTOPOM HAaxOJATCS MapTHEPHI 10
neperopopamM. OcoOeHHOCTH BepOadbHOW M HEBEpOAIbHON KOMMYHUKAlMM B XOJE
neperoBopoB. CriocoO0bl CAMOKOHTPOJISL B CUTYAIIUH I1EPETOBOPOB.

dakTopsl, CIOCOOCTBYIOILIME YIIy4IIEHUIO IIEPErOBOPHOTO nporecca.
[Icuxonornueckue (akTopel mnoBeAeHuss uHAMBUAA B rpynne (O. bepn). Ilpuemsl
MOBBILICHUSI TOJMHOTBI M JOCTOBEPHOCTH HH(OpPMAIMKM TMOJy4aeMOd B IIpoIEcce
neperoBopoB. OCOOEHHOCTH BEJIEHUS! TPYIHBIX MEPETOBOPOB: B CIOKHBIX CUTYAIUSIX U C
HEIMPOCTHIMU JIOAbMU. TaKTUUYECKHUE MPUEMBI TOBBIIIEHUSI CBOEH CHIIBI HA MIEPETOBOPAX.

1. YueOHO-MeTOaAMUYecKOe W  HHpoOpMAaUMOHHOEe  oOecriedyeHHe  yuyeOHOI
AUCUMILTHHBI

7.1. TlepeyeHb Yy4eOHBIX H3IaAHUH, UHPOPMANMOHHO-CIIPABOYHBIX CHCTEM,
HNuTepHer-pecypcos

Ne HopmaTruBHO-nIpaBOBbIE AKTHI

OcHoBHas IUTEpaTypa

Cxubunxkuii, J. I'. YnpaBnenue koHQIUKTaMU B TPOPECCUOHATILHON JESATEIHHOCTH
: yueOHoe mocobue : [16+] / D. I'. Ckubunukuii, E. T. Kutosa ; HoBocubupckuii
roCyJapCTBeHHBIA TeXHUYECKU yHuBepcuteT. — HoBocuOupck : HoBocubupckmii
rocyapCTBeHHbIA TeXHUYeCKuid yuuepcuret, 2019. — 196 c. : wi., Tabn. — Pexum

JIOCTyIIA: o MOJITTUCKE. — URL.:
https://biblioclub.ru/index.php?page=book&id=576528

BerpoBa, E. A. TpynoBas KoH(MIUKTONOrUS : y4eOHO-METOAMYECKOE MOCOOHE :
[16+] / E. A. Betpoga, E. E. KabanoBa. — Mocksa ; bepnun : lupekr-Meaua, 2019.
— 188 ¢ : wma, Tabm. — Pexum goctyma: mno mnoamucke. — URL:
https://biblioclub.ru/index.php?page=book&id

Maromenona, II. K. Koudauxronorus : yue6Hoe mnocobue : [16+] / II. K.
MaromenoBa, P. P. Anuesa, III. 1. BynyeBa ; MUHHCTEpPCTBO HAyKH W BBICILIETO
obOpazoBanust  Poccuiickoit ~ ®eneparnuu, JlarecTanckuii  TOCyAapCTBEHHBIN
MEIAarOTUYECKU YHUBEPCUTET, YUEUEeHCKH TOCYIapCTBEHHBIM YHUBEPCUTET. —
Mocksa ; bepnun : upexr-Menua, 2019. — 381 c. : un. — Pexxum nmocryna: mno
noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=570428

Xazarepos, I'. I'. Yoexnaromas peus : yaeoHoe nocodue : [16+] / I'. I'. Xa3zarepos ;
FOxHbI#l (enepanbublil yHUBepcUTeT. — PocToB-Ha-JloHy : FOxHBIN (QenepanbHbIii

yauBepcutet, 2020. — 70 c. — Pexum pgocryna: mo mnoamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=241099
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UctpatoBa, O. H. Ilcuxonoruss sddexTuBHOrO 00O0IIEHUS U TPYNIOBOrO
B3aumojencTeus : ydeOHoe mocooue / O. H. Hctparosa, T. B. Dxcakycto ;
MuHucTepcTBO HayKu U Bbiciiero oopazosanus Poccuiickont denepanuu, KOxubIN
5. |penepanbHbIil yHUBepcUTeT, MHKEHEPHO-TEXHOJMOTUYECKasT akajemMusi. — PocTos-
Ha-Jlony ; Taranpor : FOxubii dhenepanpubiii yHHBepcuTeT, 2022, — 192 c. : un. —
Pexum JOCTYTIA: 1o IMOAIIUCKE. — URL:
https://biblioclub.ru/index.php?page=book&i1d=561043

JlonoiHUTEIbHAS JIMTEpaTypa

KynukoBa, 3. [I. KomMMyHUKaTuBHbIE CTpaTerud  aKaJ€MHUYECKOTO H
npodecCHOHaNBHOTO B3auMoAeucTBUS : yueOHuk : [16+] / 3. I'. Kynukosa, M. E.
JloxTeBa ; PocToBCKHil rocynapcTBeHHBIN skoHOMHUUeckuid yHuBepcuteT (PMTHX).
— PocroB-na-Jlony : M3parenbcko-nonurpaduueckuii komrieke PI'DY (PUHX),
2022. — 483 c¢. — Pexum gocryma: 1o moxammcke. —  URL:
https://biblioclub.ru/index.php?page=book&id=694663

AOGnpaxmanoBa, 3. P. Ilcuxonorusi MeHeKMeHTa U Ou3Heca : yuyeOHoe mocodue :
[16+] / 3. P. AbnpaxmanoBa ; [ToBOIKCKHIT TOCYAapCTBEHHBI TEXHOJIOTMYECKUI
2. |yamBepcutet. — Momkap-Ona : TToBODKCKHIT TOCY/1apCTBEHHBIH TEXHONOTHYECKHH
yauBepcuteT, 2019. — 236 c. — Pexwmm poctyma: mo moammcke. — URL:
https://biblioclub.ru/index.php?page=book&id=439109

[leperoBopsl : mpakTUueckoe nocoodue : [16+] / mep. ¢ anra. . — Mocksa : AnbnHa
[TaGmummep, 2020. — 200 c. — (Harvard Business Review: 10 nyummux crarteit). —

3 Pexxum JIOCTyTa: o MTOJITHUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=598088

Baneera, H. III. OcHOBBI NICUX0JIOTHU YIIpaByieHUs : yueOHoe mocobue : [16+] / H.

III. Baneesa, . H. Ilyrun ; Ka3zaHCkuli HalUMOHAJIBHBIA MCCIEAOBATEIHCKUN

4 TEXHOJIOTHYECKMd  yHuBepcuteT. —  Kazamp :  KazaHckuidh  Hay4HO-

" luccnemoBaTenbCkuii TexHonoruueckuii yausepcuter (KHUTY), 2021. — 183 c. :

Ta0:1., CXEM. — Pexum JIOCTYyIA: 10 TTOJIITHCKE. — URL:

https://biblioclub.ru/index.php?page=book&id=258744

Ky3pmunoBa, U. A. Peanuzanusa KOMMYHUKATUBHBIX LI€JIEW B MPOLIECCE U3YUYEHUS
TEOPETUUYCCKUX OCHOB JEJIOBOTO OOImIeHHs : ydyeOHoe mocobme : [16+] / M. A.
5. |KysemunoBa, C. A. Kpyrnosa, . B. lllep6akosa ; nayud. Pen. O. A. ®omuna. —
Mockaga : lupexkr-Menna, 2022. — 96 c. : Tabn. — Pexxum gocTyma: 1mo mojmnmucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=694792

7.2. YueOHO-MeToaMUYeCKOe o0ecnevyeHre y4eOHOM U CIUIINHBI

B nporpamme y4eOHON OUCHMILIMHBI MPEAYCMOTPEH CIEIYIOUUN pa3IaTOYHbIN
MaTepuan A OOydaroIIMXCs: KpaTKUMW KOHCHEKT JIeKIUMU B BUJE CIIAIOBOTO WIIU
TEKCTOBOT'O MaTepuala.

VYkazaHHble MaTepuanbl pa3MEIIaloTCs B AJIEKTPOHHOW  HMH(OPMALMOHHO-
obpazoBarensHoil cpene (INOC) Uacturyra MUPBUC.
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Kaxnapiii obywarommiics umeer aoctyn Kk OMOC u 31eKTpOHHO-OMOIMOTEUHOMN
cucTeMe, KOTOpble OOECIEeYMBAIOT BO3MOXKHOCTh WHAMBHIYaJbHOTO JOCTyMa, IS
KaJ10r0 oOyuaromierocs u3 1000 TOYKH, B KOTOPOW UMeeTcsl AOCTyH K cetu MHTepHeT.

7.3. MarepnajnbHO-TeXHHYECKOe o0ecnieyeHne y4eOHO0i T CHUILTUHbI

MarepuanbHO-TeXHUUECKOE oOOecrneueHrue y4eOHON IUCHUIUIMHBI BKJIIOYAET B
ceost:

Y4eOHbIE ayAUTOPUU JUIsl TPOBEACHHS  3aHATHH  JICKIMOHHOTO  THIIA,
MPaKTUYECKUX 3aHSATUH, TEKYIIEr0 KOHTPOJS W MPOMEXKYTOUYHOW aTTeCTaluu: MeOeb
aynutopHas (CTOJBI, CTyJbs, JOCKa ayAWTOpHasi), CTOJ TMpenojaBaTeNs, CTyI
MpernojaBaTeisi, TMEePCOHAIbHBI  KOMIBIOTEP, MYJIbTUMEIUNWHOE O0OpYyJOBaHUE
(IpoexTop, 3KpaH).

[Tomemienue 11 caMOCTOATEIBHON PAabOThI OOYYAIOIIMXCS: CHEIHATM3UPOBAHHAS
MeOenb U KOMIBIOTEpHAsi TEXHUKA C BOBMOXKHOCTBIO MOJKIIIOUEHUS K ceTh «HTepHeT» U
o0ecriedeHreM JOCTyNa B 3JIEKTPOHHYIO HH(POPMaMOHHO-00pa30BaTENbHYIO Cpeny
Nucturyra MUPBUC.

Jlns oOydarouiuxcsi: CO3/1aHbl YCIIOBHS Ui (YHKIIMOHUPOBAHUS AJICKTPOHHOU
MH(}OpMaMOHHO-00pa30BaTEIbHON Cpeabl, BKJIIOYAIOLEd B ce0s DJIEKTPOHHBIE
HHpOpMAITMOHHBIE pecypchl, AIIEKTPOHHbIE oOpa3oBarebHbIE pecypchl,
TEJICKOMMYHUKAITMOHHBIC TEXHOJIOTHH.

Bcem oOywarommmcs MpeaocTaBleH JOCTYyH Ha 00pa3oBaTEIbHYIO ILIATGOpMy,
KOTOpasi 00ecrneynBaeT OCBOCHUE YUE€OHON NUCIUILUIMHBI B TIOJTHOM 00bEME HE3aBUCUMO
OT MECTa U BPEMEHH HaXOXJACHHUS 00yJarOIUXCsl.

OOyuaroniuecs oOecniedeHbl JOCTYNOM K JJIEKTPOHHOHM HMH(POPMAIMOHHO-
obpazoBatenbHoil cpeae Muctutyra MUPBUC u3 no0oi TOUKH, B KOTOPOU HMMeEeTCs
nocTyn K cetu « UHTEepHET.

JInueH3noHHoe mporpaMMHoe odecrieyenue:

Microsoft Windows 7 pro;

Oneparnmonnas cuctema Microsoft Windows 10 pro;
Omneparnmonnas cucteMa Microsoft Windows Server 2012 R2;
[Tporpammuoe obecnieuenne Microsoft Office Professional 13;
[Tporpammuoe obecnieuenne Microsoft Office Professional;

o Kommekcnas Cuctema AntuBupycHoit 3ammtel Kaspersky Total Security
s ousHeca Russian Edition.

7.4. MeToauyecKkue peKOMeHIANUN MPENnoIaBaTeIsiM

[lepen HauaaoM W3ydeHHS IUCHUILIMHBI TPEMOJABATENb JIOJDKCH O3HAKOMHTH
oOydJaronuxcs ¢ BUAAMHU YICOHOW M CAaMOCTOSITCIIBHON paOOTHI, IEPEYHEM JIUTEPATyPhl U
WHTEPHET-PECYpPCOB, a TAKXKE Pa3TaTOYHBIX MATCPHUAJIOB, PA3MEIICHHBIX B 3JICKTPOHHOU
nH(OpMaAIMOHHO-00pa3oBaTebHON  cpede, GopMaMu TEKyIIe W MPOMEKYTOYHOU
aTTeCTallii, C KPUTEPHUSIMHU OICHKHM KadecTBAa 3HAHWW JJII HWTOTOBOM OIIGHKH I10
JTUCITUTUTHHE.
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[Ipu nmpoBeeHNN JIEKUMH, TPENIOAABATENb:

1) bopmynupyet TeMy H 1eNb 3aHATHS,

2) u3naraer OCHOBHBIE TEOPETUUECKHE MTOJIOKEHHUS;

3) ¢ NOMOILIBIO MYJBTUMEIUIHOTO OOOpYAOBAHMA W/WIM MOJA 3allUCh JaeT
OTIpE/IeNICHUS] OCHOBHBIX MOHSATUM, paCUE€THBIX (POPMYJI;

4) npoBOIUT MPUMEPHI U3 OTEYECTBEHHOTO U 3apyOE’KHOrO OMbITa, AAECT TEKYIUE
CTaTUCTUYECKUE JaHHbIE I HAIJSIAHOTO M O0pa3HOTO NpPEICTaBICHUS H3y4yaeMoOro
MaTepuaa;

5) B KOHIIE 3aHATHUS AAET BOIPOCHI UIsl CAMOCTOSITENBHOTO U3yUEHHUS.

[Ipu mpoBeieHNN MPAKTUYECKUX 3aHATHUN, IIPEIIOJABATEIb:

1) bopMynupyeT TeMy U 1elb 3aHATHUS;

2) nmnpennaraer oOOy4yaloIIMMCS OTBETUTh HAa BONPOCHI, BBIHECEHHBIE Ha
IIPAKTUYECKOE 3AHITHUE;

3) opranusyer AUCKYCCHUIO 10 HanboJIee CI0KHBIM BOIIPOCAM;

4) npennaraer oOy4yarUMMCs IPOBECTH 0000IIEHNE U3YUEHHOT0 MaTepuaia.

B cimyuae mpoBeneHus ayAMTOPHBIX 3aHATHH (Kak JEKUWH, TaK U MPAKTUUYECKUX
3aHATUN) C HUCHOJb30BAaHUEM AaKTUBHBIX METOJIOB OOy4eHHs (IEJIOBBIX HUIp, KEWCOB,
MO3TOBBIX aTaK, UTPOBOIO IPOEKTUPOBAHUS U Ap.) MPENOIaBaATENb:

1) npennaraet 00y4aromuMcst pa3aeNuTbCs Ha TPYIIIbI;

2) mpennaraeT oOCyIuTh CGHOPMYJIHMPOBAHHBIE MM MpPOOJEMBI COIJIACHO TEME
JeKUMH (MPaKTUYECKOrO 3aHATHS), PACKPbIBAsl AKTyalbHOCTh NPOOJEMBI U €€ CYTbh,
MIPUYHHBI, €€ BBI3bIBAIOLIUE, TIOCIEACTBUSA U MTyTH PELICHUS;

3) opranuzyeT MeXIPYyNIOBYIO IUCKYCCHIO;

4) mpoBOAUT 00OOIIEHUE C OLEHKOU pe3yIbTaTOB PadOThl 00YUYAIOIIUXCS B TPyIIIax
U TOJYYEHHBIX OCHOBHBIX BBIBOJOB W PEKOMEHJALMA MO PEIICHUIO IMOCTaBIECHHBIX
npoO0sem.

[lepen BBITIOJIHEHHEM BHEAYJIUTOPHON CaMOCTOSATEIBLHOW pabOThI MpernoaaBaTelb
IIPOBOJUT HMHCTPYKTAXK (KOHCYJBTAallMIO) C ONPEIEICHUEM IEJIM 3aJaHusl, €ro
COJIEp’KaHusl, CPOKOB BBINIOJHEHMs, OCHOBHBIX TpEOOBaHMU K pe3yinbTaTam paloThl,
KpUTEPUEB OIICHKH, POPM KOHTPOJIS U MEPEUHSI UICTOUHUKOB U JINTEPATYpBhI.

JlJ1s OLIEHKM TOJyYEHHBIX 3HAHMW M OCBOEHHUS Yy4eOHOro MaTepuaja Mo KaKAOMY
pa3zenly M B LEJIOM MO JAUCHUUIUIMHE NPEernojaaBaTesib HCIOJIb3YeT (OpPMBbI TEKYIIEro,
MPOMEXYTOUHOTO U UTOTOBOTO KOHTPOJISl 3HAHUN 00yUarOLIUXCS.

B nporiecce ocBoeHust yueOHOM TUCUUILTUHBI UCTIOIB3YIOTCA TaKUE BUABI YU4EOHOM
paboThI, KaK JIEKIIMH, IPAKTUYECKUE PAOOTHI, a TAK)KE Pa3IMYHbIE BUIbl CAMOCTOSTEIbHON
paboThl OOydYalrmMXCAd MO 3aJlaHUuI0 TMpernojaBaTels, HalpaBlICHHbIE Ha pPa3BUTHE
HaBBIKOB HCIIOJIb30BaHUSl MPOGECCUOHANBHON JIEKCUKH, 3aKpEIJICHUE MPaKTUYECKUX
podheCCUOHANIBHBIX 3HAHUN U YMEHU.

7.5. Meroguueckue  peKOMEHIANUM  OOy4YAIOIIUMCH 1O  OCBOCHHUIO
TUCUMILTHHBI/MOIYJISI K CAMOCTOSITEJIbHOM PadoThI

OBULHIME PEKOMEHJIAILINN
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VYcnemHoe OCBOGHHME Kypca NpPEANoiaraeT AakTUBHOE, TBOPYECKOE Y4YacTHe
oOydJaromerocss Ha BCEX OJTalax €€ OCBOCHHS ITyTeM IUIAHOMEPHOM, IMOBCEIHEBHOMN
paboTHI.

[Ipy mOAroTOBKE K ay/IUTOPHBIM 3aHATHUSIM, HEMOCPEACTBEHHO B XOJI€ MPOBEICHUS
JEKIMA U TPaAKTUYECKUX 3aHATUHA, a TakkKe B XOJE€ CaMOCTOSTENbHOW pPabOTHI
oOy4aronuecs: 10JKHbBI MOJIB30BAaThCsl YUEOHOU JIUTEpaTypoi (COTJIACHO YTBEPKICHHOMY
NEPEUHI0 OCHOBHOW M JOIMOJHUTEIBHOM JUTEpaTyphl MO JAaHHOMY KypCy), Y4eOHO-
METOJMYECKUMU MarepuajamM (BKJIOYas JIaHHYIO padodyr0 MporpamMmy), KOTOpbIC
Pa3MeIeHbI B JICKTPOHHON MH(GOPMAIIMOHHO-00pa30BaTeILHOM cpee.

IHNPABUJIA KOHCIHEKTUPOBAHUSA

KOHCIEKT fABIISIETCS] MUCHbMEHHBIM TEKCTOM, B KOTOPOM KPAaTKO M IMOCJIEI0BATEIBHO
U3JI0’KEHO COJIep>KaHne OCHOBHOTO MCTOYHMKA MH(popMalui. KoHCIeKTHpOBaTh — 3HAUYUT
MPUBOJNTh K HEKOEMY MOPSIKY CBEACHHS, MOYEpPHHYThIE W3 OpurHnHaia. B ocHoBe
MpoIecca JICKUT CUCTEMATU3AlMS MPOUYUTAHHOTO WM YCIBIIIAHHOTO. 3alliCH MOTYT
JienaThCcsl Kak B BHJIE€ TOYHBIX BBIJEP)KEK, IUTAT, TaKk U B (QopMe CBOOOTHON mMojauu
cMbIciia. MaHepa HalMcaHus KOHCIIEKTa, KaK MPaBuiio, OJu3Ka K CTHIIIO TIEPBOUCTOYHUKA.
Ecnu KOHCIEKT cOCTaBJIEH MPaBUIIbHO, OH JOJKEH OTPAXKATh JIOTUKY U CMBICIIOBYIO CBA3b
3anuchiBaeMon HHpopmaIuu.

B  Xopomo caenaHHBIX ~ 3amUCAX  MOXHO C  JIETKOCTBIO  OOHApyX HUTh
CIEUHUAIN3UPOBAHHYIO TEPMHUHOJIOTHIO, MTOHATHO PACTOJIKOBAHHYIO U YETKO BBIJICJIICHHYIO
JUIsL 3allOMUHAHUS 3HAYEHUW pa3auyHbIX CJI0B. Mcronb3ys 3aKOHCIEKTUPOBAHHBIE
CBEJICHUS, JIETYE CO3[1aBaTh 3HAYMMbIE TBOPYECKHE WJIM HAy4YHbIE PaOOThI, pa3jIMYHbIC
pedepartsl 1 cTaThbu.

Buasl KOHCIIEKTOB:

HyXHO ymeTh pa3inyaTh KOHCIEKTHl M MPAaBWIBHO MCIOJIb30BaTh Ty KaTETOPHIO,
KOTOpAast JIy4llle BCEro MOAXOIUT JJIs BBITTOJIHSIEMOUN paOoOTHhI.

o TIJTAHOBBII. Takoii BHA H3I0KEHHS Ha OyMare CO3/aeTCs HA OCHOBE
3apaHee COCTaBJIICHHOI'O IUIAHA MAaTepualia, COCTOMT M3 OIPENEJIEHHOTO KOJIMYECTBA
MyHKTOB (C 3arojoBKaMy) W TMOAMYHKTOB. B mporiecce KOHCIEKTHUPOBAHUS KaxIbIN
3aroJIOBOK PAaCKpBIBAETCS — JIONOJIHAETCS KOPOTKMM TEKCTOM, B KOHEYHOM HTOTe
MOJTy4YaeTCsl CTPONHBIN MIaH-KOHCTIEKT. IMEHHO Takoil BapraHT OOJIbIIE BCEro MOAXOIUT
JUISL CPOYHOW MOJTrOTOBKHM K MYyOJIMYHOMY BBICTYIUIEHUIO WM CeMUHApy. EcTecTBeHHO,
4yeM TociiefoBaTesibHee OyAeT IiaH (ero MyHKThl JOJKHBI MAaKCHMaJbHO PacKpbIBaTh
collepKaHUE), TEM CBSI3aHHEE W TOJHOIEHHee Oyaer Bam jaokiaan. CrenuanucTbl
PEKOMEHYIOT HAMOJHATh IJIAHOBBIA KOHCIEKT IMOMETKaMH, B KOTOPBIX OYAyT yKa3aHbl
BCE HCIIOJIb3yEMbIE BaMU UCTOYHUKH, T. K. cCO BpeMeHeM TpyAHO BOCCTaHOBUTH HX TIO
MaMsITH.

° CXEMATHUYECKHI IUIAHOBBLIN. Dra Pa3HOBUIHOCTh  KOHCIIEKTA
BBITJISIUT TaK: BCE MYHKTHI IIJIaHA MPEJICTABICHBI B BUJI€ BOIIPOCUTENIBHBIX MPEIJIOKEHUH,
Ha KOTOpbIE HY>KHO JaTh OTBET. M3ydyas maTepua, Bbl BHOCUTE KOPOTKHE MOMETKH (2—3
MPEIOKEHUS) N0 KaXAbId MYHKT BOIpoca. Takoil KOHCIEKT OTpa)kaeT CTPYKTypy H
BHYTPEHHIOIO B3aMMOCBSA3b BCEX CBEIEHUH M CIOCOOCTBYET XOpPOLIEMY YCBOEHUIO
uHpopmanuu.

o TEKCTYAJIBHBIN. Tlono6Has (popma M3I0XKEHHs HAChIIEHHEE APYIUX U
COCTaBJISIETCSI U3 OTPBIBKOB U LIMUTAT CaMOro MCTOYHMKA. K TEKCTyaqbHOMY KOHCHEKTY
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MOXHO JIETKO TMPUCOCAWHUThL ITUIAH, JUOO HAIMOJHHUTH €r0 Pa3IMYHBIMU TE3UCAMU U
tepmuHaMu. OH JydIille BCEro MOAXOIUT TE€M, KTO M3y4aeT HayKy WUIIW JIUTepaTypy, Tle
[IUTaThl aBTOPOB Bcerjaa BaKHbI. OJHAKO TaKOW KOHCIIEKT COCTaBUTh HempocTo. HykHo
YMETh MPABUIILHO OTNIENSATh HanbOosIee 3HAYMMBbIE IMTAThl TAKUM 00pa30oM, 4TOOBI B UTOTE
OHM JIaJIi TIPEJICTABIICHUE O MaTepraje B I[EJIOM.

o TEMATUYECKUI. Taxoii crnoco6 3amuci HHGOPMALUU CYLIECTBEHHO
oriinyaercsi oT Apyrux. CyThb €ro — B OCBEIICHHM KaKOro-HUOY/b OMNpPEACICHHOTO
BOIPOCA; TpPU 3TOM UCIOJB3YETCS HE OAMH MCTOYHMK, a HecKoJbko. CoaepxaHue
Ka)XJIOTO0 MaTepuaja HE OTpa)XkaeTcs, Belb 1€JIb HE B ATOM. [e€MaTHYE€CKUMH KOHCHEKT
MIOMOTaeT JIyYllle JPYyTrUuX aHaJW3UpPOBaTh 3aJlaHHYIO TEMY, PAaCKpbIBaTh MOCTaBJICHHBIC
BOIIPOCHI M U3y4aTh X C Pa3HBIX CTOPOoH. OgHAKO OyAbTE TOTOBBI K TOMY, YTO TPUICTCS
nepepadoTaTh HEMAJIO JIUTEPATYPhI AJI MOJTHOTHI U [IEJIOCTHOCTH KapTHHBI, TOJILKO B 3TOM
ciiydae u3jokeHue Oyner o0jagaTh BCEMU JOCTOMHCTBAMM.

° CBOBO,Z[HI:IPI. OTOT BHUJI KOHCIIEKTA MpEAHA3HAYEH A TE€X, KTO YMEET
HCIIOJIb30BaTh Cpa3y HECKOJBKO CIOCO0O0B paboThl ¢ MarepuasioM. B Hem MoxeT
COJIEP)KAThCS UTO YIOJAHO — BBIMUCKH, IIUTAThl, IJIAaH W MHOXXECTBO Te3UCOB. Bam
noTpedyercsi yMeHue ObICTPO W JJAKOHMYHO HU3JIaraTb COOCTBEHHYIO MBICI/b, padOTaTh C
[JJAHOM, aBTOPCKUMHU HuTaTaMu. CUuTaeTcs, 4yTo MOoAOOHOE (PUKCHUpOBaHUE CBEIACHUIN
SBJISIETCS HAOO0JIee 1IETOCTHBIM U MTOJTHOBECHBIM.

[IpaBuiia KOHCIIEKTUPOBAHUS

2. BaumarenpHO mpounTaiTe TeKCT. [IomyTHO OTMeUalTe HENOHSTHBIE MECTA,
HOBBIE CJIOBA, UMEHA, JIaTHI.

3. Hagenute cripaBku 0 iMilax, COOBITUSX, YIOMSHYTBIX B TekcTe. [Ipu 3anmucu
He 3a0y/IbT€ BBIHECTU CIIPABOYHbBIC JAHHBIC HA TTOJIS.

4, [Ipy mepBOM YTEHMM TEKCTa COCTABbTE MNPOCTOM IuiaH. Ilpu moBTOpHOM
YTEHUH MOCTapaNTECh KPATKO CPOPMYIMPOBATH OCHOBHBIE TMOJIOKEHUS TEKCTa, OTMETUB
apryMEHTAaIUIO aBTOpA.

5. 3aKIIFOUUTENbHBIM ATall KOHCIEKTUPOBAHUS COCTOMT W3 IEPEUYUTHIBAHUS
paHee OTMEUEHHBIX MECT U UX KPaTKOU MOCIIeI0BaTeIbHOM 3aIUCH.

6. [Ipy KOHCHIEKTUPOBAHUM HAJ0 CTapaThCsl BBIPA3UTh ABTOPCKYH) MBICIb
CBOMMH CJIOBAMH.

7. CrpemuTech K TOMy, 4TOOBI OJIMH a03all aBTOPCKOTO TEKCTa ObLT IEpEaH Mpu
KOHCHEKTUPOBAHUU OJTHUM, MAKCUMYM JABYMS MPEITI0KCHUSIMH.

[Ipy KOHCHEKTUPOBAHUM JICKIIUUA PEKOMEHIYETCS TPUACPKUBATHCS CIETYIOMIUX
OCHOBHBIX IPABUII.

1. He naumnaliTe 3amnuchiBaTh MaT€pHall C IMEPBBIX CIOB MpEnojiaBaTens,
CHayaJja BBICIYIIAWTe ero MbIC/Ib A0 KOHIIAa U TOCTapalTECh MOHSATH €€.

2. [Ipuctynaiite K 3anMcu B TOT MOMEHT, KOTJa MpENoJaBaTeb, 3aKaHYUBas
M3JI0’KEHHUE OJTHOM MBICIIU, HAUMHAET €€ KOMMEHTHUPOBATb.

3. B koHcmekTe 00s3aTeNbHO BBIACISIOTCA OTHAENIbHbIE 4YacTh. HeoOxommmo
pasrpaHUYMBaTh 3arOJIOBKH, MOA3aroJIOBKH, BBIBOJBI, 000COOJIATH OHY TEMY OT JIPYTOM.
Breiienenne MOXHO JeaTh MOJYEPKUBAHUEM, IPYTUM IIBETOM (TOJBKO HE CleayeT
MpeBpailiath TEKCT B TECTphle KapTUHKU). PekoMeHmyercs aenaTh OTCTYIBI ISt
0003HayeHus1 ab3aleB W MYHKTOB IUIaHA, MPOOEIbHBIE CTPOKU ISl OTACJICHUS OJHOU
MBICTH OT Apyroi, Hymepanuto. Eciou onpenenenus, Gopmylibl, TpaBuiia, 3aKOHbI B TEKCTE
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MOXKHO clenaTh Oojiee 3aMETHBIMH, WX 3aKio4yaloT B paMky. Co BpeMeHeM y Bac
MOSIBUTCSL CBOSI CUCTEMA BBIJICIICHUM.

4, CoznaBaiiTe BaliM 3alUCH  C KCIOJB30BAHMEM TPUHATHIX  YCIOBHBIX
o6o3HaueHuit. KoHcrekTupys, o0s3aTelbHO ymoTpeOisiTe pa3HooOpa3Hbie 3HAKU (MX
HA3bIBAIOT CUTHAJIBHBIMU). DTO MOTYT OBbITh YKa3aTelIW U HAMpaBIISIONINE CTPEIKH,
BOCKJIMIIATEIbHBIE W BOIPOCHUTENbHBIE 3HaKH, codyeTanuss PS (mociecnoBue) u NB
(oOpatuth BHUMaHue). Hampumep, CIOBO «CJI€I0BATENbHO» Bbl MOXKETE OOO03HAYUTH
MaTemMaTHueckoi crpenkoi =>. Korma Bbl BbIpaOoTaeTe CBOW COOCTBEHHBIN 3HAKOBBIN
HaOOp, cO37]aBaTh KOHCIIEKT, a TIOCJIE U M3y4aTh €ro OyIeT Mpolie u ObIcTpee.

5. He 3a0piBaiiTe 00 a00peBuaTypax (COKpAIIeHHBIX CIOBAX), 3HAKaX PaBEHCTBA
Y HEPABEHCTBA, OOJIBITIC M MEHBIIIE.
6. Bonbiryro mone3y Ui co31aHus MPaBUIIBHOTO KOHCIIEKTA JAIOT COKPAICHHUS.

Onnako OyJIbT€ OCMOTPUTENbHBI. 3HATOKM CUMTAIOT, YTO COKPAILCHHE THUIA «JI-Th)»
(nymaTh) W MOJOOHBIE UM KCIOJIB30BATh HE CIIEYET, TaK KaK BIIOCJIEICTBUH OOJBIIIOE
KOJIMYECTBO BPEMEHHM YXOJUT Ha pacuiMdpoBKY, a BEJb YTCHHE KOHCIEKTa HE JOJHKHO
MIPEPHIBATHCS IOCTOPOHHUMU JIEHCTBUSIMH M pa3MbIlIeHUsIMU. JIydiiie Bcero pa3paboTarhb
COOCTBEHHYIO CHUCTEMY COKpallleHH M 0003HauYaTh UMH BO BCEX 3aMUCAX OJHHU U TE KeE
cioBa (u He yTo WMHOE). Hampumep, cokparieHue «r-Tb» OyJeT BCErjaa W Be3lie CIOBOM
«TOBOPUTHY, a O0JbIIas OykBa «P» — ciioBoM «paboTtay.

7. beccniopHo, opraHn3oBaTh XOpOLIUN KOHCIIEKT IIOMOTYT HHOCTPAHHBIE CJIOBA.
Haunbonee mpumeHseMble cpeau HUX — aHriauickhe. Hampumep, COKpamieHHOE «OK»
yCIEHO 0003HAYAET CJI0OBA «OTIUYHOY, «3aMEUYaTEIbHOY, «XOPOIIO».

8. Hy»xHo n30erath CI0KHBIX U JUIMHHBIX PACCyKICHUH.

Q. [Ipy KOHCHEKTUPOBAHMM JIy4lll€ MOJIb30BAaThCS TMOBECTBOBATEIBHBIMU
MPEeIOKEHUSIMU, U30eraTh CaMOCTOSTENIbHBIX BOMPOCOB. BOMpPOChl YMECTHBI Ha MOJISX
KOHCIIEKTA.

10. He crapaiitech 3apuKcUpoBaTH MaTepuan JOCIOBHO, MPU ITOM YacTO
TepsieTCs TJAaBHAsl MBICIHb, K TOMY € TaKyl 3aluch TPyIHO BecTH. OtrOpachiBaiiTe
BTOPOCTEIICHHBIE CJIOBA, 0€3 KOTOPHIX IJIaBHAS MBICIIb HE TEPSETCH.

11. Ecnm B NEKIMU BCTPEYAIOTCS HEMOHSITHBIE BaM TEPMUHBI, OCTaBbTE MECTO,
[I0CJIC 3aHATUM YTOUHUTE X 3HAYCHUE y MPEINOJaBaTE .

CAMOHNOAI'OTOBKA K TEKYHIEMY KOHTPOJIIO

[IpocMmoTpuTe KOHCIIEKT cpa3y mnocie 3aHAThuil. [lomeTbre Marepuan KOHCIIEKTa
JIEKIUM, KOTOPBIN BBI3BIBACT 3aTPYJHECHUS NI NOHMMaHusA. [lonbiTaliTeCh HAUTU OTBETHI
Ha 3aTPyAHUTENIBHBIE BOIPOCHI, UCIOIB3Ys MHpejaraeMyro Jurtepatypy. llocrapaiitech
pazo0paTbcsi ¢ HEMOHSATHBIM MaTepUajioM, B YaCTHOCTH HOBBIMH TepMHHaMHU. YacTo
HE3HAHUE TEPMHUHOJIOTUM MEIIAET BOCHPUHUMATh MaTephal Ha TEOPETUYECKUX U
J1a00paTOPHO-TIPAKTUUECKUX 3aHATUSIX Ha JIOJDKHOM ypoBHE. EciM caMOCTOSITENTbHO HE
yAanoch pazo0paTbesi B Matepualie, chopMyIUpyHTe BOIIPOCHI U 00OpaTUTECh HA TEKYIIIEH
KOHCYJIBTAIIMH WJIA Ha OJIM>KaNIel JIEKIIUY 33 TIOMOIIBIO K MPETNO0/1aBaTelo.

Kaxnyro Henemo peKOMEeHIyeTCsl OTBOAUTh BPEMsI Uil TOBTOPEHHUS MPOUJIEHHOTO
MaTepuasa, MpoBepsisi CBOU 3HAHUSA, YMEHUS U HABBIKU 10 KOHTPOJIbHBIM BOIIPOCAM.

OTBeTbTE HAa KOHTPOJBHBIE BOMPOCHI JIJIi CAMOIIPOBEPKH, UMEIOIITUECS B YICOHUKE
WJIA TIPEIOKECHHBIE B JAHHBIX METOANYECKUX PEKOMEHAALIMSX.

KpaTko nepeckaxure coliepKaHue N3y4eHHOr0 MaTepruana «CBOMMU CIOBAMMY.
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3ayunrte «pabouyue onpeneaeH s OCHOBHBIX OHATUMN, 3aKOHOB.

OCBOMB TEOPETUYECKUI MATEpUall, MPUCTYNANTE K BBINOJIHEHUIO 3aJaHUM,
YOPaKHEHUW; PEIICHUIO 3a7a4, pPAacueTOB CaMOCTOSATEIbHOM paboThl, COCTaBICHUIO
rpaduKoB, TAOJIUII U T.1.

BBIITIOJIHEHUE IHNUCBMEHHOI'O 3AJAHUSA (PACYHETHO-
I'PAOUYECKOE 3AJJAHUE, KOHTPOJIBHASA PABOTA, 3AIIOJIHEHHUE
PABOYEHN TETPAJIA, TBOPUYECKOE 3AJTAHUE, TIPESEHTAIIMA U ITP.)

O01mue pekoMeHIalUU

BauMarenbHO mpoyuTaiiTe Matepuall 0 KOHCIEKTY, COCTaBJICHHOMY Ha y4eOHOM
3aHSTUH.

[TpounTaiite TOT ke MaTepHal Mo y4eOHUKY, yueOHOMY MOCOOHUIO.

[TocTapaiitech pa3o0paThCi C HEMOHSITHBIM MAaTEpUAIOM, B YACTHOCTU HOBBIMHU
TepMuHamMu. YacTo HE3HaHUWE TEPMHUHOJOTMH MeEIIAaeT BOCHPUHUMATH MaTepuail Ha
TEOPETUUECKUX U Ja00paTOPHO-MPAKTHUECKUX 3aHATUSAX Ha JIOJDKHOM YPOBHE.

OTBeTbTe Ha KOHTPOJBHBIE BOMPOCHI JIJIsi CAMOMNPOBEPKU, UMEIOIIHUECS B yUCOHUKE
WJIY TIPEJIOKEHHBIE B IAHHBIX METOAUYECKUX PEKOMEHIAIUAX.

Kparko nepeckakute cojiepaHue H3y4eHHOTO MaTeprala «CBOMMH CIIOBAMM).

3ayuute «paboure onpeeeHUs» OCHOBHBIX MOHSATUH, 3aKOHOB.

OCBOMB TEOPETHYECKHI MAaTepuall, MPUCTYNANTE K BHIIOJIHEHUIO 3a/IaHUM,
YOPKHEHUW; PEIICHUIO 3aja4, pPAacueTOB CaMOCTOSATEIbHOM paboOThl, COCTaBICHUIO
rpaduKoB, TaOJIUII, MPE3EHTALUN U T.I.

IHopsiIOK BBINOJIHEHUSI KOHTPOJIbLHOU Pad0ThI

[Ipuctynarh K HaMMCAHUIO KOHTPOJBHOW pabOTHI CIEAYET JUIIbL MOCIEC W3yUYCHUS
OCHOBHBIX T€M JUCHUIUIMHBI, OCHOBBIBASICh HAa y4eOHUKE (YueOHOM MOCOOMU) U3 CIUCKA
OCHOBHOM JMTEpaTypbl, PEKOMEHJIOBAHHOW II0 JAaHHOMY KypCy, JOIOJIHUTEIBHON
y4eOHOM JUTEepaTyphl, © HOPMATUBHOTO MaTepuaa Mo u3OpaHHOW Teme (MpU HAIUYUU
Takoi Heo0XxoauMOCTH). CIMCOK PEKOMEHTyeMOM MperojaBaTeieM HayqHO! JTUTepaTyphl
HE0OXOAMMO paccMaTPUBATh KaK OCHOBY JIJIsI CAMOCTOSITEILHOTO IMOMCKA U aHAJN3a.

[Togbop maTepuana W TIaH KOHTPOJIBHOM paboThl pa3pabaThiBaeTCs CTYIECHTOM
CaMOCTOSITEJIbHO, 4YTO JAaeT IMPENoJaBaTelIl0 OCHOBAHUE OLICHUTh CTENEHb YCBOEHUS
u3ydyeHHoro wmarepuana. [Ipu HamucaHuM KOHTPOJBHOM pabOTHl CTYACHTY CIEAYyeT
MPOSIBUTH CAMOCTOSITENIbHOCTh U HE TIPUOEraTh K MPOCTOMY MEPENUCHIBAHUIO JINTEPATYPHI.
[IpenonaBatenpb BOpaBe YYUTHIBATH KAYECTBO MPOACIIAaHHON PabOTHI MPHU CAaYe CTYACHTOM
3a4eTa WIK 9K3aMeHa M0 COOTBETCTBYIONICH AUCITUTLIINHE.

BBeneHnue KOHTpOJIBbHON padOThI JOJDKHO COAEPKaTh (DOPMYJIUPOBKY KOHTPOJIHHOTO
3a/1aHusl, KPaTKOE U3JI0KEHHUE 1IeTTH KOHTPOJIBHOM pabOTHI.

OcHOBHasi 4aCTh KOHTPOJIbHOW pabOThI JOJDKHA COJIEpKaTh Oa30BbIC OMpPEACIICHUS,
JI0KA3aTeNbCTBa, ONMCAHUME METOAMKU pacu€ToB. B Xoxe HamucaHus OCHOBHOM YacTH
cleAyeT JaBaTh CCBHUIKM Ha HCMOJb3yeMble MCTOYHUKK HHMopMauuu. B 31Ol wvactu
CJIEIyEeT TaK¥Ke MU3JIOKHUTH X0J] COOCTBEHHBIX PACCYXICHUH, ONMMUCATh MOCIEA0BATEIIbHOCTh
pacu€ToB, TMPUBECTH MPOMEXKYTOUHBIE JIOKA3aTEIbCTBA W  PE3YJbTAaThl pPEIICHUS
MMOCTaBJIEHHOU 3aJa4H.

B 3axmodenun ciemyer chopMynupoBaTh KpaTKHWE BBIBOJBI IO MPOJETaHHOM
paboTe U MPUBECTU CITUCOK UCIOJIb30BAHHBIX UCTOYHUKOB HH(POPMAIIUH.

TunuyHpIMHA OIIMOKAMU TIPY BBITMTOTHEHUH KOHTPOJIHHOM PAOOTHI SIBISIOTCS:
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o HECOOTBETCTBUE COJEPKAHMSI KOHTPOJIBHOW PabOThl L€ M MOCTABICHHBIM
3a7a4am;

o HEBEPHOE pELICHNE MPEI0KECHHBIX 3a/1a4;

o HapyIIeHNEe YCTAHOBJICHHBIX TPEOOBAHMMN K 0(OPMIICHUIO PAOOTHI;

o UCI0JIb30BaHUE UH(GopMaI 06e3 CChIJIOK Ha UICTOYHUK UH(POPMAIIUU.

Iopsinoxk penieHUus KEMCOB

[Ipu pemieHun Keiica CTyI€HThI TOTKHBI:

1) mpeacTaBuUTh pacCyKIEHHUE IO MOBOAY: HEOOXOAMMOCTH JIOMOJHUTEIbHBIX
JAaHHBIX U MCTOYHUKOB MX IMOJYYEHHUS; MPOTHO30B OTHOCUTEIHHO CYOBEKTOB W/WIH
OPUYUH BOBHUKHOBEHUS CUTYAllUU;

2) NpoAEMOHCTPUPOBATH YMEHUS UCIIOIb30BaTh CUCTEMHBIN MOAXO0, CUTYaTUBHBII
MO/XO0/1, LIMPOTY B3IJISII0OB HA MPOOJIEMY;

3) NOArOTOBUTH MPOrpaMMy JIE€UCTBHI, HAITPABICHHYIO HA peau3alllio, HallpuMep,
AHAJIUTHYECKOTO METOJla pelIeHUus MpoOJEMbl: NPOAaHAJIU3UPOBATh BCE JIOCTYIHbIE
JaHHbIE, MPEBpPaTUTh HMX B HUHQPOpPMAIUIO, OINPEACIUTh, NpPo0JIeMy; NPOSICHUTH U
COTJIACOBATh 1I€JIM; BBIBUHYTh BO3MOXKHBIE aJIbTEPHATUBBI; OIIEHUTh BAPUAHTHI U BHIOPATH
OJINH U3 HUX.

He3aBucuMo oT mpupo/Ibl, IPEIOCTABIEHHOTO Kelca, CTyIeHTaM HYKHO OyIeT:

1. «IIpoananu3upoBarh» €ro: BBISIBUTh, YTO U MOYEMY IPOHUCXOJUT, YTO MOKET
MIPOU30UTH U ITOYEMY.

2. OOBSICHUTD CUTYAIIHIO.

3. OLEHUTH yKE NPUHATHIE MEPHI.

4. OOcyauTh BO3MOKHBIE OyIylue JEHCTBUS M CPaBHUTh HUX BO3MOXKHYIO
3 PEKTUBHOCTE.

Mertoanka penieHus KelcoB

8. Ilonnmanwme 3amaun

OmHo W3 BalMX MEPBBIX O00s3aTENbHBIX JACHCTBUM — TOHATH, YTO OT Bac
Tpedyercs:

° YCBOCHHUE KaKoi y4eOHOM TEMBI MpEAroiaracT penieHue Kenca;

o KaKoro poja Tpedyercs pe3yibTar;

o JOJDKHBI 16WB BI JaTh OICHKY TOMY, YTO MPOM3OIILIO0, WJIH PEKOMEHIAINN B
OTHOIIIEHUH TOTO, YTO JOJKHO TPOU30NTH;

o ecnu TpedyeTcss MPOTHO3, HAa KaKOW TMEpPUOJ BPEMEHH BBl JIOJDKHBI
pa3paboTath MOAPOOHBIH IIJIaH JEHCTBHIA;

o Kakas (hopma mpe3eHTaIuu TpeOyeTcs, KaKOBbl TpeOOBaHUS K HEM;

o CKOJIbKO BPEMEHU BbI JIOJKHBI pa0OTaTh C KEHcOoM?

2. IIpocmoTp keiica
[locne TOro kak BBl Yy3HaJIM, KakKMX JCHUCTBHM OT Bac JIyT, Bbl JOJDKHBI
«IIOYYBCTBOBATbY» CUTYALHIO KEHca:

o MIPOCMOTPUTE €TO COAEPHKAHHME, CTAPSACHh IMOHATH OCHOBHYIO HJIC0 U BHUJ
MpPEeI0CTaBICHHON BaM HH(OpMAITUH;
o €CJIM BO3HMKAIOT BOMPOCHI, WJIM POXKIAKOTCS BAXKHBIE MBICIH, WA KaXyTCA

MOAXOAAIIMMU TC WKW MHBIC KOHICIIIWN KypCa, IPpOYNTaB TCKCT JO KOHIIA, BBIITUIINUTE UX;
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o MOCJI€ ATOTO MPOUTUTE KEC MeJJICHHEee, OTMeYasi MapKEpOM WIIM 3alUChIBast
MYHKTBI, KOTOPBIE KAXKYTCS CYIIECTBEHHBIMHU.

3. CocraBiieHre ONUCaHUs KaK MyTh U3yUYEHUs CUTYaIlUU U ONPEICIICHUS TEM.

[Tpu npocMoTpe Keiica BaM HEOOXO0AUMO:

o CTPYKTYPHPOBATh CUTYAILMIO, OLICHUBAsA OJJHU ACTIEKTHI KAK BAKHBIE, & IPYTHE
KaK HECYLECTBEHHBIE;
o OIIPENETUTh U 0TOOPa3UTh BCE MOMEHTHI, KOTOPbIE MOIJIM UMETh OTHOILIECHUE

K CHUTyalHuHu. N3 HHX BBl CMOXKETE IMOCTPOUTL CHUCTCMY  B3dMMOCBA3aAHHBIX
HpO6H€M,KOTOpBI€ CAciIaJin CUTyalunro SaCJIY)KHBaIOHleﬁ aHaJIn3a,

o paccMOTpeTh (akTOpbl, HAXOMAAIIUECS BHE MPSMOTO KOHTEKCTa MPOOJIEMBI,
TaK KaK OHU MOT'YT OBbITh YpE3BbIYAHO BaXKHBI;
o BBIIETIUTh «TEMbD» — CBSI3aHHBIE TPyHmbl (AKTOPOB, KOTOPHIE MOTYT

BO3/ICIICTBOBATh HA KaXK/bIM acleKT cuTyaruu. Hampumep, oHa UX 4acTh MOXET UMETh
JIEJI0 C BOCIPUHUMAEMbIM HU3KUM Kaue€CTBOM, JApyrasi — C MOBEACHUEM KOHKYPEHTA,;

o OIMIIIUTE CUTYAIMIO (CpAaBHUBANTE CBOM JICHCTBUS C TIOBEJACHHEM aJBOKATa,
paccrpaivBarolero KIWEHTa, WIM Bpaya, HWHTEPECYIOUIETOCS Yy MalueHTa €ro
COCTOSIHUEM ), OTBETHB Ha BOTIPOCHI:

- Kto cuuraer, yto npobnema, u nouemy?

- Ha kakoMm ocHOBaHWU 0a3UpyeTCs MHEHUE ITUX JIFOACH?

- YTo npoucxoaut (Ui HE MPOUCXOJIUT), KOraa U rie?

- Kakue cBsizaHHBIE ¢ MPOUCXOSAIIMM BEIIA HE SIBIAIOTCS MPOOJEMHBIMHU U
rnoyemy?

- Yto cocrapisieT O0Jiee MUPOKUNA KOHTEKCT CYIIECTBYIONICH cuTyanuu?

- KTO uin 94T0 MOKET BJIMSATH HA MPOOJIEMHYIO CUTYaIUIO?

- EcTpb 11 apyrue 3auHTEPECOBAHHBIE JTULA, U KTO OHU?

- KaxkoBbl CAEPKUBAIOIINE bakTopsl, OrpaHUYMBAIOIIUE
«IPOCTPAHCTBOPEIICHUS» ?

4. IlnarmocTudeckasi CTaams

Jnarnoctuyeckasi cTaausi — OJIHA U3 T€X, K KOTOPHIM Bbl JOJIKHBI MPUIIOKHUTH
MaKCUMYM YCHUJIMH, XOTS €€ YCIIeX 3aBUCHUT OT 3(P(HEKTUBHOCTH MPEIBIIYIIINX CTAIHI:

o BCIIOMHUTE W3yYCHHBIC BaMHM paHEE TEMbl U MPOBEAUTE MO HUM MO3TOBOMU
IITYPM JIJIs1 BBISIBJICHUS MMOTEHIIMATBLHO COOTBETCTBYIOIIUX KEHCY TEOPETUUECKUX 3HAHUIM;

o BEPTUKAJIBHO CTPYKTYPUPYWTE BONPOC, HAUMHASI C T€X, KOTOPHIE KacarTCs
OTIIETbHBIX PAaOOTHUKOB, 3aT€M TPYMIbl WM TOJPA3CICHUs, OPTaHU3aIlluu B IEJIOM H,
HaKOHEIl, OKPYKalIlel cpeapl. TakuMm o0pa3oM, BbI CMOXETE CO3/1aThb MAaTPHILY
OCHOBHBIX BOTPOCOB U CBS3aHHBIX C HUMHU MPOOJIEM U MOAYMATh O COOTBETCTBYIOIIMX
KOHIIEMIUAX JUISI KKJIOTO «yPOBHSI».

o H3YYUTE 0OCTOSITEIHLCTBA BOBHUKHOBEHUS CUTYAIUU;

o He 3a0bIBaliTe BO3BpalllaThbcs K MHMOpMaMM Keiica u 0ojiee BHUMATEILHO
paccMmaTpuBaTh (PAKTOPHI, CTABIIME BAKHBIMH B XOJI¢ JUArHOCTUKHU. Bam Hy»XHO Oyner
MIPEBSBUTH J0KA3aTEILCTBA B MOJJICPKKY BallleTo JUArHo3a.

° OTJIEJISTHTE JTOKA3aTeIbCTBA OT MPENON0KEHHH, ()aKThl OT MHEHUN U CTaBHTE
nmepea co0oil JBa BOIpoca: JO KAaKOW CTENEHW Bbl YBEPEHBI B MPABWIBHOCTH CBOMX
MPEJCTABIICHUI U 10 KaKOW CTENEHU UX MPaBUILHOCThH BayKHA JIJIS1 BAIIETO JUArHO3a.
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9. ®opmynupoBka npoliaem

Ha 310i1 cTaguu 04eHb NOJIE3HO:

o NUCbMEHHO  CcOpMYyJIHMpOBaTh  BOCIPHUSATHE  OCHOBHBIX  IMPOOJIEM.
dopMynHpoBKa MPoodIEeM OKaKeTcss 0a3UCHON TOUKOM ISl TOCIIEAYIOIUX 00CYKICHUI;

o Opy  HaJIWMYMK  HECKOJBKMX  MpoOJieM  TOJE3HO  YCTAaHOBUTH X
MIPUOPUTETHOCTD, UCIIOJIb3YsI CIAEAYIOIINE KPUTEPUH: BAXKHOCTh — YTO MPOU30MIET, ECIH
Ta mpobiemMa He OyneT pelIeHa; CPOYHOCTh — KakK OBICTPO HYXHO PELIUTh 3Ty
npoliieMy; UepapXUUecKOoe MOJOKEHHE — JI0 KaKOW CTENeHW 3Ta MpodiieMa SBISETCS
NPUYMHON IPYTUX MpoOJeM; pa3petnMocts — MokeTe 18uB bl caenate yTo-11b0 AJs ee
penieHus.

10.Bri60p kpuTEpHEB peLICHHS TTPOOIEMbI

Cpasy mociie BBISICHEHHsI CTPYKTYpbl MPOOJIEMBbI CIEAYyeT MOAYMAaTh O KPUTEPHSX
BbIOOpa peleHuil. B ompeneneHHOM CMBICIE CTPYKTypa M OINPEACIUT KPUTEPUH.
Hanpumep, eciu BBISICHUIIOCH, UTO camasi cepbe3Has IpobiieMa cBs3aHa C KOPIIOPaTUBHOM
KyJbTypOHM, TOTJa pEeLIeHHUs IOJDKHBI OyOyT NOBIMATH Ha ee ynyuuieHue. Ho ecim
CYILLECTBYIOT TakKe (PMHAHCOBBIE MPOOJIEMBI, TOrJa OyAyT KPUTEPHUH BBIOOpA, CBSI3AHHbIE
Y C HUMH.

11.T'enepupoBaHue anbTEPHATHUB

JIOCTUTHYB SICHOTO TOHMMAaHHUS CBOUX IIeNied, IPUHSAB PEUICHHE O TOM, K KaKUM
o0jacTaM MpoOJeMBbl Bbl XOTUTE OOPAaTUTHCS, M, UMEs JOCTATOYHYIO YBEPEHHOCTH, UTO
MPOAHATM3UPOBATM OCHOBHBIE MPHYMHBI BO3HUKHOBEHHUS TMPOOJIEMBI, BBl JIOJKHBI
o0ayMaTh BO3MOXKHBIE JaibHeWIue myTd. BaxkHo pa3paboTaTh OCTATOYHO IIHMPOKHIMA
Kpyr BapHaHTOB, OINHUpPasCh HAa W3BECTHbIE WJIM HW3y4aeMble KOHLEMLHUHU, YTOOBI
NPEJIOKUTh JIydIIHe CIIOCOOBI JCHCTBUM, OMBIT pElIeHHs] IPYIMX KeWCOB, KpeaTHBHBIE
MeTO]Ibl (MO3rOBOH IITYpPM, aHAJIOTUS U MeTaopa, CHHEKTHKA U Jp.).

12.0ueHka BapraHTOB U BEIOOP HAMOOJIEE TOIXOIAIIETO

Ha cranum BbIOOpa BapuaHTOB ONPENCIUTE KPUTEPUU NPEANOUYTUTEIbHOCTH
BapuaHTa. Kpurepuu BbiOOpa BapHaHTa JOJHKHBI OBITh OCHOBAaHbI Ha TOM, B KakoW Mepe
OHM CIOCOOCTBYIOT pEIICHUI0O TNPoOJeMbl B IEJIOM, a Takke [0 MpHU3HaKaM
BBITIOJTHUMOCTH, OBICTPOTHI, 3((HEKTUBHOCTH, SKOHOMHYHOCTH. Kaxaplii M3 KpUTEpHEB
HEOOXOAMMO TNPOAHAIU3UPOBATh C MO3MIMN Bcex rpynn uHTepecoB. lIpu orneHke
BapUaHTOB BBl JOJHKHBI MOIyMaTh O TOM, Kak OHU OYIyT BO3/IEHCTBOBATH HE TOJHKO Ha
LEHTPAJIbHYI0 MPOOJEMy, HO W Ha BCIO CHUTyaluio B 1HeinoM. Ompenenure BEpOSITHbIE
MOCIICACTBHSI HCTIOIH30BAHMSI BAIlIMX BApUAHTOB.

13.IIpe3enTanus BHIBOJOB
Poub oOyuaromerocs:

. U3Y4UTh yU4eOHYI0 HH(OpMALIHIO 110 TEME;

o MIPOBECTU CUCTEMHO — CTPYKTYPHUPOBAHHBIN aHATHN3 COACPIKAHUS TEMBI;

o BBIICTTUTh  MpOOJEMy, HWMEIONIYI0 HMHTEIUIEKTyalbHOE  3aTpyIHEHUE,
COTI'JIACOBATH C MPETI0/1aBaTENIEM;

o JaTh OOCTOSATENBHYIO XapaKTEPUCTUKY YCIOBHI 3a/1a4u;

o KPUTHUYECKH OCMBICIIUTh BapHaHTBl M TIOMBITAThCI WX MOAUDHUIIMPOBATH

(YnpocTuTh B TIaHE U30BITOYHOCTH);
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o BBIOpAaTh ONTUMAJbHBIM BapwaHT (MOAOOpaTh M3BECTHBIE M CTaHJAPTHHIC
QITOpUTMBl  JIEUCTBUS) WJIM BapUaHThl pa3pelieHus MpobsieMbl (ecau OHa He
CTaHJapTHas).

IMopsaa0K NOATOTOBKY NMpPe3eHTANNH

KoMrmibroTepHyto mpe3eHTaIuio, COMPOBOXKAAIOUIYIO BBICTYIUICHHUE OKJIaJI4vKa,
yao0Hee Bcero moAaroToBuTh B mporpamme MS PowerPoint. [Ipe3enTanus kak 1oOKyMeHT
MPEACTABIISIET COOOW IMOCIEN0BATEIbHOCTh CMEHSIOIUX JIPYT ApPyra CIaifoB — TO €CTh
ANIEKTPOHHBIX CTPAHWYEK, 3aHUMAIOLIUX BECh IKpaH MOHHUTOpA (0€3 MpUCYTCTBUA MMaHEIEH
nporpammel). Yaine BCero AEMOHCTpALMs NPE3EHTAUUU MPOEHUPYETCs Ha OO0JIbIIOM
JKpaHe, pexe — pa3fgaeTcs coOOpaBIIMMCS Kak MeyaTHbId Matepuan. KoandecTBo ciaiiio
aJIeKBATHO COJEPKaHUIO W MNPOAOCDKUTEIBHOCTH BBICTYIUIEHUS (Hampumep, i S-
MUHYTHOTO BBICTYIUICHUS] pEKOMEHIYETCsl MCTIONIb30BaTh HEe Oosiee 10 ciaiiioB).

Ha nepBom cunaiiie 00s13aTeNbHO NMPEACTABISAETCS T€Ma BBICTYIUICHUS U CBEICHMUS
00 aBropax. Crenymoomue ciaibl MOXHO IOJATOTOBUTh, HCIOJIB3Ysl JIBE PpPa3InyHbIC
CTpaTEruu UX MOJrOTOBKH:

° l crTparerus: Ha cnaifpl BBIHOCUTCS OINOPHBIA KOHCIEKT BBICTYIUICHUS U
KJIFOUEBBIE CJIOBA C TEM, YTOOBI MOJIB30BATHCS UMM KaK IUIAHOM JUISl BBICTYIUIEHUA. B 3TOM
cllyyae K cliaiiiaMm IpeabsBIsSIOTCS CAEAYIONUe TPEOOBaHUS:

- 00BEM TEKCTa Ha ciaiiie — He OoJblle 7 CTPOK;

- MapKUPOBaHHBIN/HYMEPOBAHHBIN CIIMCOK COACPKUT HE Oosiee 7 2JIEMEHTOB,

- OTCYTCTBYIOT 3HAKM ITYHKTyalldd B KOHIIE CTPOK B MAapKUPOBAaHHBIX H
HYMEPOBaHHBIX CIIUCKAaX;

- 3HauuMas UHQPOpMalUs BBIJCISIETCS C MOMOIIBIO IBETa, Kerjs, 3(PdekToB
aHUMAIUH.

Oco00 BHMMATEIHHO HEOOXOJUMO MPOBEPUTH TEKCT HA OTCYTCTBHE OIIMOOK U
orneyaTok. OcHOBHasi omMOKa MpH BBIOOpPE JAHHOW CTPATErMM COCTOMT B TOM, YTO
BBICTYTAIOIIUE 3aMEHSAIOT CBOK PEYb YTEHUEM TEKCTA CO CJIAWIOB.

o 2 cTparerus: Ha ciaipl noMmemaercs (pakTuyeckuid Marepuan (TaOiauIlbl,
rpaduku, poTorpaduu U Mmp.), KOTOPLIN SBISIETCS YMECTHBIM U JOCTATOYHBIM CPEACTBOM
HaIJISIIHOCTH, TIOMOTAET B PACKPBITUU CTEP>KHEBOM MJIEH BBICTYIUIEHUS. B 3TOM ciyuae k
claiiiaM NpeabsBISIOTCA CAEAYIOINE TPEOOBAHUS:

- BBIOpAaHHbBIE CpEACTBAa BHU3yalu3alMu UWHGOpMauu (TaONULBI, CXEMBI,
rpaduku U T. J{.) COOTBETCTBYIOT CO/IEPKAHUIO;

- UCIOJIb30BaHbl UJUTIOCTPAIIMH XOPOIIIEro KauyecTBa (BBICOKOTO pa3pelieHus), C
YEeTKUM H300pakeHrneM (Kak MpaBWjIo, HUKTO W3 MPHUCYTCTBYIOIIHUX HE 3aWHTEPECOBAH
BUUTHIBATHCS B TEKCT Ha BAllIMX CJIali/lax U BCMAaTPUBATHCS B MEJIKME UJLTIOCTPAIUN);

- MaKCHUMaJIbHOE KOJMYECTBO Tpaduueckoi nHpopmaIuu Ha OTHOM craiiae — 2
pucyska (pororpadun, cxemsl U T.J.) C TEKCTOBBIMH KOMMEHTapusiMu (He 0oJiee 2 CTPOK
K KaXI0MY);

- HanOoJiee BaxkHas MH(OpMaIUs JOJIKHA paclojararbes B IIEHTPE dKpaHa.

OcHoBHasi omuOKa Mpu BbIOOpE JTaHHOW CTPAaTErMM — «COPEBHOBAHME» CO CBOUM
WJUTIOCTPATUBHBIM MaTepuaioB (ayJUTOPUM HE MPEIOCTABISIETCS AOCTATOYHO BPEMEHH,
yTOOBI BOCHPHUHATH MaTepuasl Ha ciaigax). OObluHbINA chaitn, 6e3 3P¢deKToB aHuMaluu
JOJIKEH JIEMOHCTPUpPOBAThCsl Ha 3KkpaHe He MeHee 10 — 15 cexkynn. 3a meHblee BpeMs
MPUCYTCTBYIOIIME HE YCIIEET OCO3HAaTh COJAepKaHue ciaiina. Ecnu kakas-To KapTHHKa
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MOSIBUJIACh HAa 5 CEKyH]Z, a MOTOM TYT € CMEHHJIAch APYroi, TO ayauTopusi OyaeT
CUMTaTh, YTO NOKIATUUK ee mnoaroHser. O6paTHoro (MO3UTUBHOTO) 3(Pderrta MOKHO
JNOCTUTHYTh, €CIM JOKJIAAYUK MPOJUCTHIBAET MHOKECTBO CIANIOB CO CIOXKHBIMU
TabnuIaMu W JuarpaMMaMmH, TroBoOps Mpu 3ToM «BOT TyT MNpHUBENEH pa3HOro poja
BCIIOMOTATENbHBI MaTepuai, HO s €ro Xody IMpOMYyCTUTb, YTOOBI HE TMEpPerpyx aTh
BBICTYIUIEHHWE MOApoOHOCTsIMUY. [IpaBma, Takoll mpuem nenarb B Hadajle U B KOHIIE
pe3eHTall1 — PUCKOBAaHHO, ONTUMAJIbHBIA BAPUAHT — B CEPEJIMHE BBICTYIICHUS.

Ecnu Ha cnaiiie mpUBOAMTCS CJOXKHAsg AHAarpamma, €e HeoOXOOUMO IMpPEABAPHUTH
BBOJIHBIMU cioBamMH (Hanpumep, «Ha 3Tol numarpamme NOpHUBOIUTCA TO-TO M TO-TO,
3eJICHBIM OTMEUEHBI MOKa3aTeau A, CHHUM — Moka3aTenu by), ¢ Tem, uToObl 1aTh Bpems
ayJIMTOPHH Ha €€ paCCMOTPEHHE, a TOJIBKO 3aT€M MPUCTYNATh K €€ 00CcykaeHuto. Kaxapii
ClTaiizI, B CpeHEM JTOJDKEH HaXOAUThCS Ha dKpaHe He MeHbine 40 — 60 cexynn (0e3 ydera
BPEMEHHU Ha CIy4yallHO BO3HHKIIEE OOCYXJIeHHE). B CBsi3M C 3TUM Jydllle HACTPOUTH
IIPE3CHTALMIO HE HA aBTOMAaTUYECKHI IT0KA3, 4 HA CMEHY CJailIoB CAaMHUM JTOKJIAIHKOM.

Oco00 TiIaTeIbHO HEOOXOAUMO OTHECTUCH K O(hOpMIIEHUIO MTpe3eHTauuu. st Bcex
CJIaliIOB NPE3EHTALUN 0 BO3MOXXHOCTH HEOOXOJUMO MCHOIB30BaTh OAMH M TOT K€
mabaoH OQOpMIIEHHS, KErib — Ui 3aroJIOBKOB — HE MEHbLIE 24 MyHKTOB, IJs
uHdopmaruu — ans uHpopmanuu He MeHee 18. B mpeseHTarusx He MPUHATO CTaBUTH
IIEPEHOCHI B CJIOBAX.

[TogymaiiTe, HE OTBJIEKAWTE JIM BBl CIylIaTEJIEHd CBOEW ke mpe3eHtanuen? fpkue
KpPaCKH, CJIOXHbIE LBETHBIE IMOCTPOCHHUS, U3IUIIHIS aHUMAIKs, BBIIPHITUBAIOIINANA TEKCT
WIM WUIIOCTpalMsl — HE caMoe Jydllee JOMOJIHEHHWE K HaydyHoMy JAokinany. Takxke
HEeXeJaTelIbHbl 3BYKOBbIE 3((EKThl B XOJE€ JEMOHCTpaluu npe3eHtanuu. Hawmydmmmu
SIBJISIFOTCSI KOHTPACTHBIC 11BeTa poHA U TeKcTa (Oembiii (hOH — YEPHBIN TEKCT; TEMHO-CUHUM
(GoH — cBeTno-kenThld TeKcT U T. [l.). Jlydiie He cMemmBaTh pa3Hble THUIBI IPUPTOB B
OJIHOM Mpe3eHTaluu. PeKoMeHyeTcsl He 3710ynoTpeOisaTh MPONUCHBIMU OyKBaMu (OHU
YUTAIOTCS XYXKe).

HekoHTpacTHbIE claliibl OyQyT CMOTPEThCA TYCKIBIMH WU HEBBIPA3UTEIIbHBIMU,
OCOOCHHO B CBETJBIX ayIuUTOpusxX. JJs jiydmiell opueHTauuu B MPE3EHTAMH MO0 XOIy
BBICTYIUICHUS JIydllle TMPOHyMepoBaTh ciaiiapl. JKemarenbHOo, YTOOBI Ha crlaiigax
OCTaBAJIUCh MOJsI, HE MeHee 1 cM ¢ KaxIoil cTopoHbl. BecnoMorarenbHas uH(OpMarus
(ympaBmisitoliie KHONKHM) HE JOJDKHBI MpeodiiajaTh HaJl OCHOBHOM uHMOpMmaruen
(TexcTom, wiuTOCTpanusiMu). Mcmosib3oBaTh BCTpOoeHHBIE A(D(PEKTh aHUMAlUU MOKHO
TOJIBKO, KOrja ©0e3 3Toro He OOOUTHCH (HampuMmep, MOCIEI0BATENbHOE TMOSBICHUE
AJIEMEHTOB JAuarpammbl). [[is aklLEeHTHUpOBaHMS BHUMAaHUS Ha KaKOW-TO KOHKPETHOM
uH(pOpMaIUK Claiiia MOKHO BOCIIOJIb30BATHCSA JA3€PHOMN YKA3KOM.

JluarpaMMbl TOTOBSITCSI C MCHOJB30BAHMEM MacTepa JAvarpamMMm TaOJIWYHOTrO
npoueccopa MSExcel. JIy1s1 BBoa YMCHOBBIX TaHHBIX MCMOJIB3YETCS YUCIOBOM (hopmar ¢
pasenuTesieM TpyIn pa3psaaoB. Eciu gaHHbie (MOAMUCH JAHHBIX) SBISIOTCS APOOHBIMU
YHCIIaMH, TO YUCJIO OTOOpakaeMbIX AECSITHUYHBIX 3HAKOB JOJDKHO OBITH OJMHAKOBO JUJIS
BCEW TpYyNIbl 3TUX JaHHBIX (BCEro psaa MoAnuced JaHHbIX). JlaHHBIE W TOANKCH HE
JOJDKHBI HAKJIAIBIBATHCS NPYr HA Jpyra U CIMBAThCA C TpaUUeCKUMHU DIIEMEHTAMH
nuarpamMbl. CTpYKTYpHBIE AUArpamMMbl TOTOBSITCSL MPU MOMOIIM CTaHJIAPTHBIX CPEICTB
pucoBanus maketa MSOffice. Eciu npu ¢opmarupoBanuu cnaiia eCTh HEOOXOAUMOCTD
POMOPLUMOHATIEHO YMEHBIIUTh pa3Mep Auarpammbl, TO pa3mep HIPpU(TOB PEKBU3UTOB
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JOJKeH OBbITh YBENMYEH C TaKUM PacyeToM, YTOOBI peanbHOE OTOOpakeHHE OOBEKTOB
JarpaMMbl COOTBETCTBOBAJIO 3HAUCHHUSAM, YKa3aHHBIM B Tabnuile. B Tabnunax He T0IKHO
ObITh Oosice 4 CcTpOK U 4 CTOJIOIOB — B MPOTHUBHOM cllydae JaHHbIC B Tabiuile OyaeT
IPOCTO HEBO3MOXKHO YBUJIETh. Sl4elKM C Ha3BaHUSIMU CTPOK M CTOJIOLIOB M HauOosee
3HAUYMMBbIE JaHHBIE PEKOMEHIYETCS BBIJICISATh I[BETOM.

Tabnuunass uH(pOpMalMs BCTaBIsAETCI B Marepuaibl Kak TabliMlla TEKCTOBOTO
npoueccopa MSWord mnm tabnuunoro nporeccopa MSExcel. [Ipu BcTtaBke TabIuIbl Kak
00BEKTa U MPOMOPIIMOHATFHOM U3MEHEHHH €€ pa3Mepa pealbHbli 0TOOpaXKaeMblil pa3Mep
mpudTa JomKeH ObITh He MeHee 18 pt. Tabmuibl 1 TnarpaMMbl pa3MenaloTcsl Ha CBETIIOM
nim 6emom ¢oHe.

Ecaiu Bpl mpenmouuTaere BOCHOJIB30BAaTHCS MOMOIIBIO oOreparopa (Y4To TOXKe
BO3MOJKHO), @ HE JIMCTaTh CJIalJIbl CaMOCTOSITENIbHO, OYEHb MOJE3HO MPETYyCMOTPETh
CCBUIKH Ha CIIaii/ibl B TeKcTe nokiiana («Cleayronmi ciiaia, moxKaryicTa. ..»).

3aKIIOuMTENbHBIA  CHA  mpe3eHTaluu, coaepxamuid Teker «Cracubo 3a
BHUMaHue» win «KoHem», Bpsa 1M mpuemieM Ajis Mpe3eHTallH, COINPOBOXKIAIOLIEH
nyOJIMYHOE BBICTYIUICHUE, MOCKOJIbKY 3aBEpIICHUE I0Ka3a CIaiJO0B €lle HE SBISETCS
3aBepUICHHEM BbICTyIUIEHHA. Kpome Toro, Takue ciaijpl, Tak € Kak M Claif
«Bompoce1?»,  ny0mupyroT  ycTHoe — cooOumieHwe.  ONTUMaiabHBIM  BapUaHTOM
IPEJICTaBISIeTCS] IOBTOPEHUE MEPBOTO ClIalila B KOHIIE MPE3EHTAllUH, IOCKOJIbKY 3TO JAeT
BO3MOKHOCTbB €III€ Pa3 HAIOMHUTD CIIYIIATENSIM TEMY BBICTYIUICHUS U UMl JOKJIAIUUKa U
100 MepeiTH K BOpocaMm, JTM00 3aBEPIINTh BBICTYILICHUE.

Jns  mokaza (¢ailm  mpe3eHTalud  HEOOXOJMMO COXpaHUTh B  (dopmare
«lemonctpamus PowerPointy (®aitn — Coxpanutb kak — Tun ¢aiina — JlemoHcTpanus
PowerPoint). B sTom ciyyae mnpe3eHTalnusi aBTOMATHYECKHM OTKPBIBAETCS B PEKUME
MOJHO?KpaHHOTO Tokasza (slideshow) u ciymiarenu u30aBiaeHB Kak OT BHaa paboyero
okHa nporpammbl PowerPoint, Tak 1 0T moTepb BpeMEHH B Hayaje MoKa3a MPe3eHTALNH.

[Tocne NOArOTOBKYM MPE3eHTALNHN TOJIE3HO MPOKOHTPOJIUPOBATH CE0s BOIIPOCAMHU:

o ylajgoch JIM JOCTUYb KOHEYHOM MLEeIM Mpe3eHTauuu (4To  yAalloch
OTIpEeAENUTh, 0ObSICHUTD, MPEUIOKUTH WIH NPOJIEMOHCTPUPOBATH C IIOMOIIBIO Hee?);

o K KaKUM OCOOEHHOCTSIM O0BEKTa MPE3EHTAMU YJ1aJ0Ch MPUBJIEYb BHUMAHUE
ayIUuTOpUn?

o HE OTBJIEKAET JIM CO3/IaHHasl MPE3EHTALUS OT YCTHOI'O BBICTYIUICHUS?

[Tocne moAroTOBKYM Mpe3eHTalun He00X0AMMa PENETHIIMSI BHICTYIIIICHHUS.

MNOATI'OTOBKA K IIPAKTHUYECKHUM 3AHATUAM

Kak rotToBUThCS K MPAKTUUECKOMY 3aHSTHIO.

1. BHuMaTenpHO MpOYTUTE BOMPOCHI K 3aJaHUIO.
2. [TonOepute nurepaTypy, He OTKIABIBANTE €€ MOMCKH Ha TTOCIICIHUN JEHb.
3. [IpoutnTe yKa3aHHYIO JIMTEPATYPY, ONPEAEIUTE OCHOBHOW HCTOYHHK IO

KaXXIOMY BOIIPOCY, A€jas BBIIHMCKHU HA JUCTAX MJIM KapTO4YKaX, HYMGPYﬁTe X ITYHKTaMH
Im1aHa, K KOTOpOMY OHH OTHOCATCA.

4. Odopmiisist BRIMKMCKY, HE 3a0yabTe 3alucaTh aBTOPa, Ha3BaHUE, TOJl U MECTO
W3JaHUs, TOM, CTPAHULLY.
S. IIpy YTeHUM HaWIUTE B CJIOBApAX 3HAYCHUE HOBBIX CJIOB WM CIIOB,

HEJIOCTaTOYHO BaM M3BECTHBIX.
6. [IpocMaTpuBas NEPUOIUYECKYIO [I€YATh, JETAUTE BBIPE3KHU 10 TEME.

21



JOIOJHUTEJBbHAS TPO®ECCHOHAJILHAS ITIPOTPAMMA MTPO®ECCUHAJIBHOM NEPENOATOTOBKH

7. [TpoBephTe, Ha BCe M BOMPOCHI IIJIaHA Y BaC €CTh OTBETHI.

8. Ha monsix KOHCIEKTa, BBIMCOK 3aIWIIN BOMNPOCHI, MOJYEPKHUTE CIIOPHBIC
MOJIOKEHUS B TEKCTE.

TPEBOBAHUSA K BBICTYIIVIEHUIO

[lepedenn TpebOBaHUH K TF0OOMY BBICTYIUICHUIO 00Y4alOIIEerocsi IPUMEPHO TaKOB:

- CBSI3b BBICTYIUICHHUS C MPEIIECTBYIONIEH TEMON WU BOIPOCOM;

- PACKpBITHE CYLUTHOCTH MPOOIIEMBI;

- METOAOJOTNYECKOE 3HAYEHUE JIJI1 HAYYHOU, MPOPECCUOHAIIBHON U MPAKTUYECKOU
JESITeIbHOCTH.

Baxueiiimme TpeOOBaHHA K BBICTYIUICHUSIM CTYACHTOB — CAaMOCTOSITENILHOCTH B
noaoope (PakTUUECKOro MaTepuala M AHAIMTUYECKOM OTHOIICHHM K HEMY, yYMEHHUE
paccMatpuBaTh IpUMeEpHI U (GaKThl BO B3aMMOCBS3M M B3aUMOOOYCIOBICHHOCTH, OTOMPATh
HanOoJiee CYIIECTBEHHbIC U3 HUX.

[TpuBogMMBIE YYACTHUKOM HPAKTHUUECKOIO 3aHATHS MPUMEPbl U (PaKThl JOIKHBI
ObITh CYIIECTBEHHBIMH, I10 BO3MOXHOCTH MEpPEKIUKAaThCA C MNpodpuieM oOydeHHs.
[Tpumepsl u3 obnacTu Hayk, OMM3KMX K Oyaylied CHerualbHOCTH OOydarollerocs, us3
chepbl NO3HAHUS, OOYUYEHHMsS] MOOMIPSAIOTCS PYKOBOJUTENIEM ceMuHapa. BricTymiueHue
oOyuJaromerocsi JOJKHO COOTBETCTBOBAaTh TPEOOBAaHUSAM JIOTMKU. YeTKoe BBIUJICHEHHE
u3araeMomn npo0JIeMBl, ee TOYHAas (dopMynupoBKa, HEYKOCHUTENbHAS
MOCJIEI0BATEIBHOCTh ApPryMEHTAllMM MMEHHO JaHHOW HpoOyieMbl, 0€3 HeolnpaBIaHHBIX
OTCTYIUIEHMI OT Hee B IIpoliecce OOOCHOBaHMS, O€3yCIOBHAs J10Ka3aTEIbHOCTb,
HEMPOTUBOPEUYMBOCTh M TMOJHOTA apryMEHTAallMH, TPAaBUIBHOE U COAEpXKaTeIbHOE
MCIIOJIb30BaHUE TIOHATUIN U TEPMHUHOB.

[TamsiTKa y4aCTHUKY TUCKYCCHH.

1. [Ipex e uem BBICTYIATh, YETKO OMPEICIUTE CBOKO MO3UILIHUIO.

2. [IpoBepbTe, MPaBUILHO JIM Bl IOHUMAETE MPOOIEMY.

3. BHuMartenpHO CilyliaiTe ONIOHEHTA, 3aTEM U3JIarauTe CBOKO TOUKY 3PCHUS.

4, [ToMHUTE, YTO Jy4YIIMM CHOCOOOM JOKa3aTeabCTBA WIIM OMPOBEPKEHUS
SBJISIFOTCSI O€CCIIOpHBIE (haKTHI.

5. He 3a0bIBaiiTe 0 yeTKON apryMeHTaIluU U JIOTHKE.

6. CnopbTe 4ECTHO U UCKPEHHE, HE UCKAXKaTE MBICJIE ONIMOHEHTOB.

7. ['oBopuTe $CHO, TOYHO, IPOCTO, OTUETIMBO, CBOUMH CJIOBAMH, HE «IIO
OyMaXKKe.

8. NwmeliTe MyKeCTBO MPU3HATH MPABOTY ONIOHEHTA, €CJIM BBl HE MPABHI.

Q. Huxorna He «HaBemMBailTe SApJBIKOB», HE JOMyCKaiTe TpyOdocTed
HACMEIIIEK.

10. 3akaHuyuBas BBHICTYIUICHMS, IOJBEIUTE UTOTU U CHOPMYITUPYHTE BHIBOJIBI.

14.OueHounble MaTepUabl I TeKYLIEro KOHTPOJISI YCHEeBAEMOCTH U
NMPOMEKYTOYHOM aTTeCTANMU 00yYAKOIIMXCH M0 Y4eOHOM IMCHMIIINHE

JIns OLIEHKM TIOJIydEeHHBIX 3HAHUW M OCBOCHHMS Yy4YeOHOro Mmarepuaia [0
JTUCITUIUIMHE HCTIONB3YIOTCA cieayromue (HOopMbl 005S3aTeTLHOTO KOHTPOJS: TEKYIIHMA
KOHTPOJIb U IIPOMEKYTOYHAS aTTECTALHS.
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YcenemHocTh M3y4YeHUs JUCLUILIAHBIL, 3aBEPIIAKOIICHCA 3a4€TOM, OLIEHHUBACTCS
cymmoii OamwoB wucxoas wu3 100 MakcMMallbHO BO3MOXXHBIX M BKIIIOYAET JBE
COCTAaBJIAIOLIME:

Hrorosas ornenka = PaGoTa BO Bpems u3zydeHus auctuiuimHel (60) + OTBer mpu
IpoMexXyTouHoM aTtTectanuu (40).

8.1. Tekymuii KOHTPOJIb

Texymuii KOHTpOJIb 00€CIeUrMBaEeT OIICHMBAHWE XOJa OCBOCHUS JUCIMILIAHEIL.
OcCHOBHOM 3ajaueil TEKYIEero KOHTPOJIA SIBIISETCS TMOBBIINICHUE KayecTBa 3HAHUW U
MPAaKTUYECKUX YMEHUM, pa3BUTHE HABBIKOB CaMOCTOSITEIBHON paboThl, oOecrneueHue
00paTHOM CBSI3U MEXKY MPENOJABATEIIEM U CIIYLIATEIEM B XOJ€ U3YUEHUS TUCITUTIIINHBI.

K ¢opmam Tekyliero KOHTpOJIsi OTHOCUTCS: HAIlMCAHKE 3CCE U pedepara.

Tekymui KOHTPOJIb IIPOBOJIUT IIPEIOJaBaTENlb, OTBETCTBEHHBIM 3a pealln3alUIo
JTVCLIUIIINHBL.

Tekymui KOHTPOJIb TPOBOAUTCSL:

o BO BpEMsl ayJIUTOPHBIX 3aHITUH B COOTBETCTBUU C PACIUCAHUEM YYEOHBIX
3aHATHUH.

MaxkcumaisHoe

Onucanue padbot
KOJINYECTBO OAIIIOB

1.  Hanwucanue pedepara 30

2.  BrlnonHeHne NpakTUYeCcKoro 3aaaHus mo reme Neb 30

HToro rekymmii KOHTPOJIb: 60
KOHTPOJIBHBIE 3ATAHUS

TemarTuka 3cce u pedeparon

KoH(pauKTHI: MOHATHE, CBOMCTBA, TUHAMUKA, (PYHKIIUH.

BuemHss cpena opranu3anuu Kak (akTop KOH(MIUKTHON CUTYaIIHH.
JImuHoCTHBIE (PaKTOPHI KOH(DIUKTOB
OpraHu3almoHHO-yIpaBIeHYECKHE (PaKTOPbl KOH(MIUKTOB.
MeTob1 1 TEXHOJIOTUH yTIpaBiIeHHs KOH(DIUKTaMU.

®daxTopsl ynpaBIeHUs] KOHPIUKTAMH.

[TeperoBopsI, Kak CPEACTBO pa3pelieHust KOHDIUKTOB.

[TeperoBopsI Kak perieHne mpooIeM.

Posib TMYHOCTH PYKOBOJUTENS B MPEAYNPEKIACHUM U pa3pelieHud KOH(MIUKTOB B
OpraHH3aIiHy.

10. KoHCTpyKTHBHBIE IEPETOBOPHI.

CoNoORrLDdE

IMpakTuyeckoe 3aganue mo Teme Ne 3
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Onpenenure s KaKIOM MaHUOYJSUMU: 1) MHUIIEHb, TO KOTOpPOH ObET
MaHUIYJIATOP, 2) MYTHU 3alIUThl OT MAaHUMYJSIUU U 3) npoduinakThka (4TO CAeNaTh,
4YTOOBI JIaHHAs CUTYyalusl HE TOBTOPUJIACh BHOBB).

Cumyayuss 1. OOcCyxJeHue IeSTEIbHOCTU MPEABIAYIIEr0 PYKOBOJUTENS B
OPUCYTCTBUM JIEWCTBYIOLETO HayalbHUKA. B BameM MPUCYTCTBHM COBEPLIEHHO
HEIMOCPEACTBEHHO M HEHABA3YMBO 3aBOJUTCS PA3roBOp O IpPEXHEM pyKoBoacTBe. Ero
XBAJIAT 32 €r0 OTHOIICHHE K MEePCOHATY, 0COOCHHOCTH JIEIETUPOBAHUS U OLIEHKH PabOThl U
T.1. Ocoboe BHMMAaHHE YAENAETCS TEM MOMEHTaM, KOTOpPbIe Bbl XOTHTE H3MEHHUTH B
CUCTEME YIIPABIICHMUS.

Cumyayus 2. B pa3roBope ¢ BaMH Balll KOJJIEra BCEMHU CIIOCOOAMH WTHOPUPYET
Bac. OH MOJIYUT, KOTJa BbI 33/1a€T€ €My BONPOCHI, OH J€IAET BHUJ, YTO BAaC HE CIBIIIUT U
BAC Ul HETO HE CyIIECTBYET. Pa3HOBUAHOCTBIO JAHHOTO MPUEMA SIBISACTCS MAHUITYJIALUS
«YTpromblil yenoBek». CTOUT cKa3aTh TaKOMY YEJIOBEKY UYTO-TO HE TO, U OH B OTBET
3aMOJIKaeT U BCEM CBOMM BHUJIOM IOKa3bIBAECT, YTO OH 0OMkeH. CBOEl MpayHOCTHIO OH
XO0YEeT M0Ka3aTh, YTO OH paccTpoeH. OH BeneT cedst Kak peOeHOK.

Cumyayuss 3. IloguuMHEHHBIH BCEMHU CIMOCOOAMH CTPEMUTCS TEpEedTH C
pPYKOBOAMTENEM B He(OPMaJIbHYIO IJIOCKOCTh 00meHusl. OOBIYHO AJI 3TOTO CO3JAOTCS
OJIaronpuATHBIE YCJIOBUSI Ha KOPIOPATUBHBIX MPa3qHUKAX, BEUEPUHKAX MO CIy4aro JHS
POKJICHUS, IPUTITIAIICHUIO B KIIyO 110 HHTEpecaMm.

Cumyayus 4. HanommHaHme O HE3aMEHHMMOCTH CBOEW IepcoHbl. COTpYyIHUK
TOBOPUT PYKOBOJIUTENIO: «Jla BBl 0€3 MEHsI TaKOro HaBOPOTUTE, YTO BCIO JKU3Hb Oynere
pazouparbcs...», «Bbl ele OyaeTe MPOCUTh MEHSI BEpHYThCsS». K TakuMm ynoBKaM, Kak
MpaBujIo, MPUOEraroT CIEeHHAIUCTBI-«3BE3/Ib», KOTOpPbIE T0JIr0€ BpeMs MpopaboTanu B
KOMIMAaHuHU, JUOO COTPYAHUKH, OT UYbEH JESITEIHbHOCTH 3aBUCUT (PYHKIIMOHHUPOBAHUE
MHOTHX OTJIEJIOB.

Pa3HOBHIHOCTBIO JAQHHOIO MNpHUeMa SABISIETCA MaHunyaayus «lloevicome mmHe
3apniamy, uHaye s yudy (K KOHKypeHTam)!»

Cumyayus 5. Hepenko paOOTHHKH, TTOHUMAs, YTO TEpPE]] HUMU CTOUT CIIOXKHAs
3a71a4a, CTPEMSTCS IIEPEJIOKUTh OTBETCTBEHHOCTh 3a €€ pEIICHME Ha HadYaJIbHUKA.
Hauunaercs Bc€ ¢ mpockObl MOMOYb, @ TOTOM MOXKET JOWTH 1O TOTO, 4YTO YXKe
MOIYMHEHHBIN OyJIET Bac CIpaliuBaTh, Kak MPOJIBUTAETCS €ro JEO.

Pa3HOBUIHOCTBIO [MAHHOTO MpHeMa SBISETCS MAaHUNYJSIUsA «Xo4dy C BaMu
ITOCOBETOBATBCS

HekoTtopble COTpyAHUKHU JTHOOST 3aX0/IUTh K PYKOBOJMUTEIO MOCOBETOBATHCA.

Cumyayuss 6. 3amaHue HE BBINOJHEHO, Ha3BaH 0OoJjiee YeM JOCTATOYHBIN psif
MPUYMH U POOJIEM, KOTOPbIE HE TTO3BOJIMIIN €r0 BBIMOJIHUTH, XOTS CAENIaTh BOBpEMsI ObLIO
BIIOJIHE PEAJIbHO, U MUCCHS, B LIEJIOM, BBIIIOJHAMA.

PazHOBUIHOCTH JaHHOW MAHUMYJISLIUU:

Manunynayua «Mensi peym na uacmuy. PaOOTHUK OXOTHO OepeT Ha ceOsi MHOTO
MOPYYEHU, HO KOrJa OT HEro MbITAIOTCS IOJYYUTh KAaKOM-TO KOHKPETHBIN PE3yJIbTarT,
CCBUIAETCS Ha MEPETPYKEHHOCTD, IIEPEUUCIISIS BCE, YTO HA HETO «HABAJIECHO.

Manunynayua «Kazanckaa cupomay. MaHUIyIATOP IOEPKUTCA IOAANBIIE OT
PYKOBOJIUTEIIS, YTOOBI COCNIAThCS HA TO, YTO UM HE PYKOBOJIWIIN, HUKTO €My HE TTOMOTaET,
HUKTO €r0 CIYLIATh HE XOYET U T.[.
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Manunynayusa «/{umsa na pabomey. 3Ty MaHUIYJSIUIO Pa3bIIPHIBAIOT HEKOTOPHIE
pabOTHUKH, TPUKUABIBASICH OECTOJKOBBIMU. [Ipo Takux TOBOPAT: ObICTpee caMoOMy
clelaTh, 4YeM €My UYTO-TO OOBSCHUTH, Ja €lIe M MepeAesibIBaTh Npuaercs. TUNUYHbIC
BBICKa3bIBaHUSI MAHUITYJISITOPOB ATOTO Toyika: «f He mpodeccopy, «S cnabas >keHIUHA,
YTO BBl XOTUTE?», « MBI akajeMuil He KOHYAJIW». BBITOJHO CIBITH JTypakoM M BbI3BIBATH
COUYBCTBHE.

8.2. IIpomexyTouyHas aTTecTALMA

[{enbro MPOMEKYTOUHOM aTTECTALMU SIBIISIETCS] IPOBEPKA YCBOCHUS O0yYaIOIIUMUCS
3HAHWM TI0 BCEM TeMaM Yy4eOHOW JUCIUIUIMHBI W YPOBHS (opMUpOBaHUS BCeX
KOMITETEHIIMW, 3aKPEIJICHHBIX 33 JAHHOW TUCUUTUIMHOM.

[lepen momyckoM Ha TIPOMEXYTOUHYIO aTTECTAIMI0 KaKIbld O0OyJarommuics
OIICHUBACTCSI COBOKYITHOM OIICHKOW (COBOKYIHBIM OaJlsIoOM) IO pPe3yJbTaTaM TEKYIIEeTo
KoHTpoJs. [IpoMexxyTodHast arTecTalus Mo y4eOHOM AUCHUILIMHE IPOBOAMTCS B (hopMme
JK3aMeHa.

BOIIPOCHI IJI51 3AYETA

[Tonsarue koHpIUKTA.

CrpykTypa u GyHKIHH KOH(IIHUKTA.

N3ydyenne KOH(IUKTOB B Pa3HBIX TUCIUATLINHAX.

Ponp ncuxonoruu B nOHUMaHUU KOH(DITUKTA.

Buapl konpaukToB. Tunosorun KoHMIUKTA.

[TonsaTHe conranbHOTO KOH(IIHUKTA.

[Tpy4rHBI BOSHUKHOBEHUS TPYITIOBBIX KOH(DIUKTOB.

Knaccudukanus rpynmnoBbix KOHQJIUKTOB.

[TocnencTBust u PyHKITUU TPYHIOBBIX KOH(MIUKTOB.

0. MexdTHUUECKHE U TTOTUTHICCKUE KOHMIUKTHI.

1. HcTroyHuKH BOZHMKHOBECHHS MEKITHUUECKUX KOHMIUKTOB.

12.  TIpoGnembl u criocoObl YPETryJIUPOBAHMS MEXKITHUUECKUX KOH(DIUKTOB.
13. VYyactHuku KoH(]IUKTA, UX colraiibHbIe poiu. KoHpnuKkTHAS cuTyarus.
14. Metoabl AMATHOCTUKUA KOH(MIUKTHBIX CUTYaIlUM.

15. Pemenue KOHKpeTHbIX cuTyauui «KOHQIMKTHI B OpraHu3anum.

16. Cranuu KoH(pUKTA.

17. TloBeneHue yeaoBeKa Ha pa3HbIX CTAAMSIX.

18. Buabl KOH(GIUKTOB B OpraHU3aIiy.

19. TloBenenue pykoBomuTenss B KOHQuuKTE. Poib pykoBoguTeNnss Ha pa3aU4HbIX
CTaausIX KOH(IHMKTA.

20.  Crpareruu noBefieHUS! B KOH(DIUKTE.

21. WupnuBunmyanbHash TPENpPacHoiOKEHHOCTh K  KoHiukTaM. «KoHGMIMKTHBIE
JTUIHOCTIY.

22. Bnusaue B koHGauKTE. BUIbI 11 CpecTBa CUXOIOTUYECKOTO BIUSHHUS.
23. CnocoOblI MCUXOJIOTHYECKOTO MPOTUBOCTOSIHUS BITHSHUIO.

HROoo~NoO AWM R
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24.  OcHOBHBIE CTIOCOOBI U CTPATErHH pa3perieHus: KOH(QIUKTOB.
25.  JlecTpyKTHBHAsl TAKTHKA OMIOHEHTA U CIIOCOOBI €€ HEUTpaIn3aIuu.
26. Metoapl aHaM3a KOH(JIMKTOB.
27. Kaprorpadus KoHPIUKTA.
28. CnocoObl pa3penieHus: KOH(MIUKTA.
29. IlpenynpexaeHue KOH(MIUKTOB.
30. IleperoBopsl Kak Crioco0 pa3perieHuss KOHPIUKTOB
31. Tumomnorus meperoBoposB.
32. KOHCTpYKTUBHBIE IEPETOBOPHI.
33. IleperoBophl Kak crmoco0 4€I0BEUYECKOTO MOBEACHUS TUIT OTHOIIICHUH.
34. Hcropus pa3BUTH NPEACTABICHUIN O CYITHOCTU U 3HAYEHUU TIEPETOBOPOB.
35. MecTo neperoBopoB B COBPEMEHHOM MHpE.
36. IIpumepsl Mojeneil MeperoBOpoB B AEMOKPATHIECKOM OOIIIECTBE.
37. TleperoBopbl Kak MpeaMeT NCUXOJIOTUYECKOTO UCCIIETOBAHMS.
38.  OcCHOBHBIE COCTABJISIONINE ITIEPETOBOPHOTO IIpoIiecca.
39. Koncynbpranuu, IUCKYCCHU W JOTOBOPEHHOCTH B CTPYKTYpE IEPErOBOPHOTO
nporecca.
40. OCHOBHBIE THUIIbI TIEPETOBOPOB.
41. KoH(pIUKTHBIE IEPETOBOPHI.
42. TleperoBopbl B AyXe COTPYIHUYECTBA.
43. Ilpu3Haku KOHCTPYKTHBHBIX MIEPETOBOPOB.
44, Bomnpockl ¥ KOHCYJIBTAIIUN B CTPYKTYPE KOHCTPYKTHUBHBIX ITEPETOBOPOB.
45. Ilpu3Haku HEKOHCTPYKTUBHBIX IEPETOBOPOB.
46. CnocoObl HHTEPaKTUBHOTO B3aUMOJICHCTBUS B XOJI€ TIEPETOBOPOB.
47. XapakTepHCTHKa IEPErOBOPOB MOJIEMHYECKOT0 THIIA.
48. XapakTepHUCTUKH MEPETOBOPOB «C TIO3UIIMH CHIIBD).
49.  ®opMmbl 1 IPUEMbl MAHUMYJISIIANA BO BpEMs TIEPETOBOPOB.
50. «OOmaHHBIN KOHCEHCYC» KaK CIIOCO0 MaHHUMYJISIIMU BO BPEMS IIEPETOBOPOB.
51. Pammonanbsubie neperoBopsl (B. FOpu, P. ®umiep).
52. Tlonsarue u QyHKIIMH IETOBBIX IEPETOBOPOB.
53.  OcCHOBHBIE ATaIbI JIETOBBIX TIEPETOBOPOB.
54. Tlpuemsbl noBsieHUs 3HPEKTUBHOCTH JEIOBBIX EPETOBOPOB.
55.  Ouenka 3¢ (HeKTUBHOCTH TIEPETOBOPOB.
56. Pexomenmanuu mo 3aBepIICHUIO JIETOBBIX MIEPETOBOPOB.
57.  JInyHbIE IEPETOBOPBHI.
58. OOyudeHue neperoBopam.
59. MHauBuAyalbHBIM CTUIIb BEJCHUS IEPETOBOPOB.
Q. Kputepun oueHKH KayecTBa 3HAHUI Ui KOHTPOJISI YCIEBAeMOCTH
o0yuaromuxcst

Pe3ynbraTthl MpoOMEKyTOYHOW aTTECTAllMd MOTYT OBITh OLEHEHBI: «3aUTCHO», «HE

3a4UTCHO», KOTIIMIHO», «XOPOHIIO», «YAOBJIICTBOPUTCIIBHO», «HCYIOBJICTBOPUTCILHO).

Or11eHKa MO TUCIUILIMHE CTpOoUTCS Ha ocHOBe 100-0amibHOM CHCTEMBI OIICHUBAHMS,

C MOCJEIYIOIINM MEPEBOJIOM B S-THOAJUIBHYIO CUCTEMY.
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CootsercrBue 100-0aiubHON U 5-THOAJUIBHON CUCTEM OLICHUBAHUS.

VYpoBeHb OLIEHKH 5o1u CootBercTBue | COOTBETCTBUE
o 100- €BPOIICHCKON CHUCTEME
. OObsacHeHHE OayuTbHAS
OaIbHOM IIKase 3a4TEHO/HE
TIKaza
CUCTEME OIICHOK 3a4TEHO
86 U BBIIIIE OTanyHO 5 A (86-100)
71-85 Xopo1io 4 B (80-85); 3auTeHo
C (71-79)
(56-100)
56-70 VYnoBneTBOPUTENHEHO 3 D (65-70);
E (56-64)
0-55 HeynoBneTBopuTeabHO 2 F (0-55) He(?)a}gge):ﬂo
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